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THE ODISHA SHOPS AND COMMERCIAL ESTABLISHMENTS RULES, 1958 
 
 

1. Short title 

These rules may be called the Odisha and Commercial Establishments Rules, 1958. 

2. Definitions 

(a) The "Act" means the Odisha Shops and Commercial Establishments Act, 1956; 

(b) "Form" means a form appended to these rules; 

(c) "Government" means the Government of Odisha; 

(d) "Section" means a section of the Act; 

(e) "Schedule" means a schedule appended to these rules; 

(f) Words and expressions used in the Act and not defined in these rules shall have 
the meanings assigned to them in the Act. 

3. 1[Registration] 

The fees prescribed for registration and renewal of registration of an establishment shall 
be as in the schedule below 

SCHEDULE 

2[* * * * *] 
 

Sl. 
No. 

Category of Establishment Fees for registration Fees for renewal of 
registration for five 

year 

1 2 3 4 
  

Rs. P. Rs. P. 

1. Shops and commercial 
establishments other than 
items 3 and 5 employing five 
or more employees 

 
 

5.00 

 
 

10.00 

2. Shops and commercial 
establishments other than 
items, 3, 4 and 5 employing 
less than five employees 

 
 

2.50 

 
 

5.00 

3. Residential hotels 5.00 10.00 

4. Hotels other than residential, 
restaurants, cafe, boarding 
and eating houses 

 
2.50 

 
3[**] 



5. Theatres and other places 
5.00 of public amusement and 
entertainment 

5.00 10.00 

4. 4[Application for registration] 

Within the period specified in Sub-section (4) of Section 4 of the Act, the employer of 
every establishment shall submit to the inspector of the area concerned an application 
in Form No.1 together with the treasury challan in token of payment of the prescribed 
fee, for registration 5[**] of the establishment: 

6[**] 

5. 7[Issue of Registration Certificate 

(a) The fees prescribed for registration 8[**] of a Commercial establishment Shop shall 
be as specified in the Schedule below: 

SCHEDULE 

9[Fees prescribed for registration and renewal of registration of shop/commercial 
establishments 

 

Number of workers employed in 
Shop/Commercial Establishment 

Fees for registration and renewal of 
registration per year 

(1) (2) 

1 to 9 Rs. 50.00 

10 to 19 Rs. 100.00 

20 or more Rs. 200.00] 

(b) 10[The registration certificate granted under rule 5 (a) may be amended by the 
Inspector on being satisfied about the correctness of the statement in the 
application and register the amendment on the registration certificate. 

(c) An employer who desires to have his registration certificate amended shall submit 
to the Inspector an application in Form 1 in duplicate duly filled in stating the 
nature of amendment required and reasons therefore, along with the registration 
certificate for necessary amendment therein. 

(d) The fees for the amendment of a registration certificate shall be amounted rupees 
twenty plus the amount, if any, which the fees that would have been payable if 
the certificate has been originally issued in the amended farm exceeds the fees 
originally paid for the certificate]. 

(e) 11[A fee on fifty percent in excess of the fees ordinarily payable for registration and 
renewal a registration as specified in clause (a) of Rule (5) shall be payable after 
gap of every five year] 

6. Validity of the Registration Certificate 
Every certificate granted under Rule 5 shall remain in force 12[till it is revoked, or closed 
by furnishing an undertaking in Form 16 to the Inspector of the area.] 



 
 

7. Refund of the fees paid on application under Rule 4, if rejected 

(a) All fees to be paid under these rules shall be pad into the local treasury under the 
provincial receipt head13 [087-Labour and Employment (a) Receipts under labour 
laws-(B). Fees realised under the Odisha Shops and Commercial Establishments 
Act, 1956] and the receipt obtained, shall be submitted to the Inspector along with 
the application for grant, 14[**], amendment, transfer or issue of a duplicate 
registration certificate. 

(b) If an application for grant, 15[**], amendment, transfer or issue of a duplicate 
registration certificate is rejected, the fees paid shall be refunded to the applicant. 

8. Procedure when duplicate registration certificate is to be issued 

If a registration Certificate issued under Rule 5 is lost, destroyed or defaced the 
employer of the establishment shall forthwith report the matter to the Inspector, who 
issued the certificate, and shall apply with a fee of 16[twenty per cent of the fees of 
registration paid in the manner (1) specified in Rule, 5] for the issue of a duplicate 
registration certificate. Upon receipt of such application and the fee, the Inspector shall 
furnish the employer with a duplicate copy of the certificate bearing the stamp 
'Duplicate'. 

9. Display of Registration certificate 

The employer shall display the certificate of registration in a conspicuous place of the 
establishment. 

10. 17[Notice of change in establishment 

(a) An employer holding a registration certificate may, at any time before the 
expiration of its period of validity apply for permission to transfer the certificate 
to another person in Form No.4. 

(b) Such application shall be made to the Inspector who shall if he approved of the 
transfer, enter up to the registration certificate under his signature an 
endorsement to the effect that the registration Certificate has been transferred to 
the person named. 

(c) The fees chargeable for transfer of registration certificate shall be 18[fifty per cent 
of the amount in the manner as specified in Rule 5]. 

(d) If an employer holding a Registration certificate dies or becomes insolvent the 
person carrying on the business of the, establishment/shop shah not be liable to 
any penalty under the Act of exercising the powers granted to the employer by 
the registration certificate during such time as may reasonably be required to 
allow him to make an application in Form 4 for transferring the registration 
certificate in his own name. 

11. Hours of work 

The employer shall exhibit in his, establishment a notice specifying the daily periods of 
work of each employee. The notice shall be in Form No. 5 and shall continue to be 
exhibited so long as the hours of work specified in it remain in force. 



12. Manner of calculating ordinary rate of wages 

(1) For the purpose of Sub-sections (1) and (2) of Section 8, ordinary rate of wages per 
hour shall be calculated by dividing the total wages payable to a person employed 
during-the wage period by number of hours actually worked by him: 

Provided that the hours worked by a person employed in excess of the normal daily 
hours during the wage period shall be excluded in calculating the number of hours 
actually worked by him. 

(2) Monthly average market rate of foodgrains and other articles shall be computed 
at the end of every month. 

(3) The cash equivalent of the advantage through the concessional sale of foodgrains 
and, other articles payable to the worker doing overtime work shall be the 
difference between the value at the average rate in the nearest market pr6ailing 
during the month immediately preceding the overtime work and the value at the 
concessional rates allowed of foodgrains and other articles, he is entitled. 

(4) Every employer shall maintain combined Register of overtime working & payment 
in Form 12. 

13. Enquiry before fixing of opening and closing hours of establishments 

(1) The Government shall make an enquiry under Sub-section (2) of Section 11 before 
fixing the opening and closing hours of the establishments in the manner specified 
in Sub-rule (2). 

(2) The Government shall give notice of their intention to pass an order fixing the 
opening and closing hours of establishments in Form No.6. Such notice shall 
specify the area and the establishment or establishments or Class or classes of 
establishments to which the order shall apply the hours of Opening or the hours 
of closing or both, which are proposed to be fixed and the day in respect of which 
such hours are so proposed to be fixed. The notice shall also state that objections 
and suggestions if any, with respect to such as maybe Sent to the Chief Inspector 
within One month from the date of issue of such notice. 

(3) The notice shall be published in the Odisha Gazette and one or two of the leading 
daily newspapers of the State. 

(4) The Government shall consider ail objections and suggestions received under Sub- 
rule (2) before passing any order under Sub-section (1) of Section 11. 

14. Weekly holidays 

The notice of weekly holidays shall be in Form No.7. 

15. Registers to be maintained by every employer 

Every employer shall maintain the following registers in respect of the employees of his 
establishment namely: 

(1) 19[***] 

(2) Service and Leave Account in Form No.20[8] retainable for one year after 
termination of the service the employee. 



(3) 21[A Combined Muster Roll-cum-Register of Wages in Form 10 retainable for three 
years.] 

16. Holiday, how treated for purpose of Section 14 

A holiday shall be treated as a day of work for purpose of computing the number of days 
worked by an employee for purposes of Section 14. 

17. Sickness leave 

(1) If a worker absents himself from work on ground of illness, he shall, If so required 
by his employer by a notice in writing, submit a medical certificate signed by a 
registered medical practitioner or by a registered or recognised Vaidya or Hakim 
stating the cause of absence and the period for which the Worker is in the opinion 
of such medical practitioner, Vaidya and Hakim, unable to attend to his work. 

(2) Every application from an employee, for sickness leave, under Subsection (3) of 
Section 14 shall be submitted in writing. The employer shall record his orders on 
the application and retain them till the end of the succeeding calendar year. 

18. Wages 

The Payment of Wages Act, 1936 (Act IV of 1936), shall apply mutatis mutandis, to all 
employees referred to in the Act. 

19. Gratuity 

An employee shall be entitled to a gratuity under Section 21 on, 

(i) being incapacitated to work due to an accident or otherwise rendered medically 
unfit; 

(ii) completion of the 60th year of age. 

20. Age of a child employee 

The Inspector may require the employer to produce an authentic extract from the 
records of any School, Panchayat or Municipality or, in absence of such extract a 
certificate from a Registered Medical Practitioner stating the age of any person 
employed by such employer. 

21. Maternity benefit 

The rates of maternity benefit payable to a woman employee and the manner of its 
payment shall be regulated by the Odisha Maternity Benefits Act, 1953. 

 
 

 
22. 22[Rubbish not to be allowed to accumulate 

No rubbish, filth or debris shall be allowed to accumulate or to remain on any premises 
in an establishment in such position that effluvia therefrom can arise within the 
establishment.] 

23. 23[Precautions against fire 

No person shall smoke or use a naked tight or cause or permit any such light to be used, 
in the immediate vicinity of any inflammable material in any establishment] 



24. 24[Qualifications of Inspectors 

(1) No person shall be appointed to be an Inspector under the Act unless (i) he is a 
graduate of a recognised University, (ii) obtained a diploma or degree in social 
work of a recognised University and (iii) able to speak, read and write in Oriya : 

Provided that in special circumstances the State Government may relax any of the above 
conditions. 

(2) No person shall be appointed to be an Inspector under the Act, or having been so 
appointed, shall continue to hold office in the area for which he is to be or has 
been appointed if he has or acquires directly or indirectly by himself or by any 
partner, any share or interest in any establishment in such area to which the Act 
applies.] 

MISCELLANEOUS 
 

25. 25[Annual Returns 

26[Every employer shall send to the Inspector the combined Annual return in Form 13 
for the calendar year so as to reach him not later than the 31st March of the year next 
following the year to which such return relates.]] 

26. 27[Penalty 

Any person who contravenes any of the provisions of, these rules shall on conviction if 
no other penalty is already provided in the Act for such contravention, be punishable 
with fine which may extend to fifty rupees.] 

27. Submission of Self Certification Undertaking 

(1) The Employer/Owner authorized executives prescribed authority, within the 
ambit of Section 2(4), (7), (8), (16) and (19) of the Act, shall submit a Self 
Certification Undertaking for the ensuing calendar, year, in respect of their Shops 
and Commercial Establishments in Form 15 to the specified Authority of the area 
incorporating therein, the required details-cum-Self Certification Undertaking in 
duplicate before 31st December of each calendar year. 

(2) In the event of any subsequent charge of variation of the facts and factums 
incorporated in the annual self-certification undertaking referred to above, it shall 
be mandatory/obligatory on the part of the concerned person(s) to communicate 
the same by way of submission of modified self-certification undertaking afresh, 
within a month's period from the date of occurrence of such change and variation 
to the concerned specified authority: 

Provided in course of subsequent verification/check-up inspection by the concerned 
specified Authority, if the information-cum-self certification undertaking including 
modified undertaking so furnished subsequently as the case may be, found to be 
incorrect, erroneous and distortive, the concerned persons shall inevitably be 
jointly/severally liable for violation of the provision of the Sub-section (3) of the Section 
42 of the Act. 

 

 
1 Substituted by S.R.O. No. 267/2019, Dated 31st July 2019 

2 Added by OGP III No. 21, P. 149 dt. 12.06.1970 



 

3 Omitted by S.R.O. No. 267/2019, Dated 31st July 2019 
4 Substituted by S.R.O. No. 267/2019, Dated 31st July 2019 
5 Deleted by S.R.O. No. 267/2019, Dated 31st July 2019 

6 Omitted by S.R.O. No. 267/2019, Dated 31st July 2019 

7 Substituted by ibid 
8 Omitted by S.R.O. No. 267/2019, Dated 31st July 2019 

9 Substituted by O.G.E. 1082 dt.I1 .08.2004 
10 Substituted by Notification No. 113536 dt. 13.08.1982 
11 Substituted by O.G.E. 1082 dt.I1 .08.2004 
12 Substituted by S.R.O. No. 267/2019, Dated 31st July 2019 

13 Substituted by Notification No. 113536 dt. 13.08.1982 
14 Omitted by S.R.O. No. 267/2019, Dated 31st July 2019 
15 Omitted by S.R.O. No. 267/2019, Dated 31st July 2019 

16 Added by Notification No. 6907, dt. 04.08.2004 

17 Substituted by O.G.P. III No. 44 dt.08-11-1974 
18 Added by Notification No. 6907, dt. 04.08.2004 
19 Deleted vide O.G.E. No. 423 dated 23.3.2009 
20 Substituted vide OGE No. No. 423 dated 23.3.2009 
21 Rule 12 renumbered as sub-rules (1), (2), (3), & (4) inserted O.G.P. Part III No. 32 dated 9.8.1963 
22 Rule 22 deleted vide O.G.E. No. 423 dated 23.3.2009 and Rule 23 24 and 25 re-numbered as 22, 23 and 24] 
23 Rule 22 deleted vide O.G.E. No. 423 dated 23.3.2009 and Rule 23 24 and 25 re-numbered as 22, 23 and 24] 
24 Rule 22 deleted vide O.G.E. No. 423 dated 23.3.2009 and Rule 23 24 and 25 re-numbered as 22, 23 and 24] 
25 Rule 26 and 27 Belted vide O.G.E. No. 423 dated 23.3.2009 and Rule 28 re-numbered as 25 
26 Substituted vide O.G.E. No. 423 dated 23.3.2009 
27 Rule 29 re-numbered vide O.G.E. No. 423; dated 23.3.2009 


