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pleased to make the following rules, the same having been previously
published as required by sub-section (1) of Section 25 of the said Act.
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RULES -
CHAPTER |
PRELIMINARY

. Short title ~—These rules may be called the Tripura Shops &
Establishments Rules, 1970,

2. Definitions :—In these rules, unless there is anything repugnant in

the subject or

(a)

ib)
ic)
(d)
(e}
N
g

(h)
{iy

context,—

“The Act” means the Tripura Shops and Establishments Act,
1970 ;

“Agartala™ means the area comprised in Agartala Municipality ;
“Form"™ means a form appended to these rules ; ,
“'Government” means the Government of Tripura &

“Rules” means a rule Fra}% under the Act s

“Referse'" means an @( or authority dppointed under sub-
Section (2) of Smt@’ 3

*Schedule" th@‘n schedule appended to these rules ;

'*Sccliun'{\\ﬁ}ns a section of the Act ;

" used with reference to any shop or establishment

Ans» u woman who is a person employed in relation to such
shop or establishment,

CHAPTER Il
REGISTRATION

3. Register of shops and Establishments :—The registering authority
shall maintain a Register of Shops and Establishments in Form :A'. The
Register of Shops and Establishments so maintained shall consist of four
parts as follows *—

Part
Part
Part
Part

I—-Shops
II—Commercial Establishments.
111—Residential Hotels, Restaurants, Eating Houses and Care.

IV—Theatres, Cinemas and other places of Public Entertainment
or Amusament.

.""h.l"'.-.T
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& Application for registration ;—{1) In the case of a shop oran
establishment, not being a shop or an establishment in existence on the date
on which the Act applies, the shop-keeper or the employer, as the case may
be, shall apply under subesection (1} of section 16 for registration within
thirty days from the date on which the shop or the establishment. as the case
may be, commences its business.

{2) An application for registration under sub-section (1) of section
16 shall be made in triplicate in Part I of Form B, which shall he
either in print or type and every such application shall be
accompanied by the requisite fees specified in Schedule L

(3) On receipt of an application accompanied by the requisite fee
under sub-rule (2), the registering authority shall, on being
satisfied about the correctness of the particulars furnished in the

application, register the shop or the establishment as the case may

be, in the appropriate part of the register of shops and  establish-
ments referred to in rule 3 and issue a Certificate of registration
in Part 1I of Form B.

5. Notice gf change :—A notice of shange under sub-section (4) of section 16
shall be in Form C and every such n@tiee’shall be accompanied by the current
registration certificate together with Eljb requisite fees specified in Schedule I1.

6. Renewal of regis.rrsj‘.riqgt certificate :—(1) An application for renewal
under sub-section (6} oF section 16 shall be in form D and shall be accom-
panied by the existing-yegistration certificate together with such fees as are
reguired for an apﬁli;;ﬁﬁhn for registration under rule 4.

(2) On receipt of an application for remewal of a registration
certificate and the necessary fee under sub-rule (1°, the registering
authority shall- on being satisfied about the correctness of the
information furnished, make necessary entries in the appropriate
pay of the Register of Shop and Establishments and the
registration certificate and return the registration certificate to
the applicant :

Provided that if the registering authority so thinks fit he may issue a new
registration certificate, instead of renewing the existing certificate by making
alterations therein.

Norice of winding up :—Motice of winding up of the business of a
Shop or an cstablishment shall be in form *E" and shall be accompanied by
the rescrration certificate.
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Explanation :—Every case where a shop or an establishment in tlosed
for a continous period of 6 (six) months or more, shall be treated for the
purpose of this rule as a case of winding up.

8. Loss of Registration certificate :—1T any registration certificate issued
under sub-rule (3) of rule 4 is lost, destroyed or defaced, the shop-keeper or
the employer, as the case may be, concerned shall forthwith report the matter
to the registering authority who issued the certificate and make an application
in Form F accompanied by the requisite fees specified in Schedule 1 for the
issue of a duplicate certificate: and the registeriog authority shall there-upon
issue a duplicate registration certificate duly stamped “‘Duplicate™ in
red ink.

9. Transfer of registration certificate :— (1} A registration certificate
issued under these rules shall not be transfereble, and if ownership of any shop
or establishment is transferred, the shop-keeper or the employer, as the case
may be. shall within 15 days of such tri sfer notices the fact of transfer and
surrender the certificate of registratiouwtﬁqh: rcgisti-,ring- authority and shall
submit to the registering authority a statement signed by himsell specilying
the name and address of the trapsferee.

NN
{2) The rcgislcri;ﬁ_\?i\ﬁhurity, on being satisfied about the correctness
of the ig»to}n&fiuu retating transfer, shall cancel the certificate
of r iiﬂ%ﬁbn and amend the register of shops and establish-
ments accordingly.

(3) The transferce shall apply for new registration certificate as
provided in rule 4 within thirty days from the date of transfer.

10. Enguiry for registration, renewal etc., and payment of fees :—

(1) The registering authority may, for the purpose of satisfying
himself about the correctness of any information furnished in
any application or notice, hold such enguiry as he deems
necessary for his satisfaction in such manner as he considers fit,

(1) All lees payable under these rules shall be paid in revenue stamps
of the requisite value affixed on the application or notice as the
case may be and each stamp shall be cancelled by the Regis-
tering authority by punching a hole in the middle.
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CHAPTER—I111

T

WEEKLY CLOSURE. WEEKLY HOLIDAYS, HOURS OF WORK
AND LEAVE,

1. Notice of weekly closure :—

(11 The notice required to be displayed in shops and commercial
establishmenis under sub-section (3) of section 35 shall bein

Form G.

{2) A copy of the notice and all changes in such notice shall be
sent immediately,— '

(a) Where the shop or establishment concerned is situated at
Agartala to the Chief Inspector, and

(b) Where it is situated in any other area to the™lnspector haviag
jurisdiction over such other area. 0 !

12.  Notice of weekly holidays :— "X . |

(1) A shopkeeper or an :mpluye\@ display in his shop or estab-
lishment, as the case may otice in Form H, specifying the
days of the week on whi ¢ persons employed in  such shop
or establishment shal owed full holiday and half holiday,
and shall preserve it for one year for inspection.

(2) The notice under sub-rule (1) shall be so displayed before |
cessation of work by the employees aflicted thereby on the |
Saturday immediately preceding the first week in which the i
notice is lo have effect. [

{31 A copy of the notice referred to 10 sub-rule (I} shall be semt
immediately.—

ia} Where the shop or establishment concerned is sitnated at
Apartala to the Chief Inspector, and

(b> Where it is situated in any other area to the Inspector having
jurisdiction over such other area,
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13.  Register of hours of work and rest intervals :—

(15 A shop-keeper or an employer shall maintain a register in Form
| showing the daily hours of actual work and hours of rest
against the name of cach employec and also the hours ol opening
and closing of such shop or establishment. as the case may be.

(2) The entries in such register shall be made in course of the day
1o which it relates.

14, Application for privilege leave :— Any person employed in a shop
or an establishment desiring to avail of any privilege leave which is due to his
credit under the Act, shall make an application in writing for the purpose fo
the shop-keeper or the employer, as the case may be, at least ten days prior to
the date of intended commencement of such leave and the shop-keeper or the
employer, as the case may be, shall issue orders on the application within
a week of its submission |

Provided that the shop-keeper or the employer, as the case may be,
mays if satisfied that the leave is required for nt matters, waive the period
of ten duys’ notice ordinarily required and &rﬂ:m accordingly.

15.  Casual leave :— Ordinarily, casual leave of absence shall not be
admissible for more than three dni\(nba'timea excepl in, cases of sickness,

and previous permission in m@ f the shop-keeper or the employer, as
the case may be, shall be obthinet before such leave is availed of :

Provided that when it is not possible to obtain such previous
permission, the shop-| r or the employer, as the case may be, shall, as
soon as may be practicable: be informed in writing of the absence from duty
and the probably duration of such absence with reasons therefor.

16 Sick leave :— Grant or extension of sick leave, if due, shall not be
refused when prayed for in writing by or on behalf of a persan
employed on production of a certificate from a registered medical
practitioner :

Provided that the shop-keeper or the employer concerned may if he
o thinks fit and undertakes 1o defray the cost involved, requirs the person
employed to be examined by another registered medical practitioner nomina-
ted by him, and if the person employed refuses to submit to such examina-
tion or is certificd on such examination to be fit for duty. the st op-keeper or
tie employer concerned may refuse the Jeave or extension thereof: the case
may be.

-
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17.  Leave pass :— (1) Tf any leave, other than casoal leave, asked for
is graﬂled, a leave pass showing the nature and period of leave granted lhall
be issued to the applicant.

(2) Every person employed praying for leave referred to in sub-rule (1)
shall intimate to the shop-keeper or, the emplover concerned his address
during the period of leave and if there any change of the address, the shop-
keeper or the emplover, as the case may be, shall be informed within three
days of such change.

18.  Refusal of leave :— (1) Leave due and prayed for shall not ordina-
rily be refused and no part of the privilege leave earned by a person
" employed in a shop or an establishment shall be allowed to lapse by the
refusal of the shop-keeper or the employer, asthe case may be, to grant
such leave :

Provided that the shop-keeper or the employer, as the case may bes
may regulate the grant of privilege leave according to convenience of work
of the shop or the establishment concerned. so, however, that such leave shall

be granted. {\ !

{a) if the employee concerned intends to avniﬁ:ﬁ: leave and does
not want to accumulate it, within the first twelve months. or (b) in other
cases, within the first eighteen month follawing\tWe twelve months during
which the leave has been earned,— (\

(2% 1f the whole or any part | leave prayed for is refused or
postponed, the fact of refusal or postponement and the
reasons thereol shall be recorded in a register to be mainta-
ined by the shop-keeper or employer in Form *J and if the
employee concerned so desires a certified copy of such entry in
the register shall be supplied to him by the shop-keeper or the
employers as the case may be,

19.  Extension of leave :—I1l a person employed, afier proceeding on
leave. desires and extension thereof, he shall apply in writing to the shop-
keeper or the employer concerned and the shop-keeper or the employer, as
the case may be, shall send a written reply either granting or refusing the
extension of leave proyed for to the applicant at the address given by him,
under rule 17 before proceeding on leave.

0.  Unauthorised absence :—(1) 1l a person employed remains absent
without leave or beyond the period of leave originally granted or subsequ-
ently extended, the shop-keeper or the employer, as the case may be, shall,
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before taking any disciplinary action against the absentec, issue a notice
requiring him to explain in wriling the reasons of his absence within fifteen
days of the date of issue of the notice. ;

{2) (i) If on receipt of the notice refferred to in sub-rule (1): the
absentee explains the reasons of his absence to the shop-keeper or
employer, as the case may be, the latter may, if the explanation
is found satisfactory, rcgularise th: period of unauthorised
absence by grant of such leave as may be due to the person
employed and treat the remaining period of absence, il any, as
absence without wages.

{ii) 1T the explanation given by the person employed is considered
not satisfactory by the shop-kezper or employer, as the case may
be, the latter may either treat the period of unauthorised absence
of the person employed as absence without wages even though
leave with wages may be due to him, or terminate his lien on
his uppointment, depending on the gravity of the case.

{iiiy If the person employed di %t submit any explanation to the
shop-keeper or ¢mplu)@ the case may be, within the time
limit given in the notige referred to in sub-rule (1), the latter
may terminate tlie lien of the person employed on his appoint-
ment fort

h@

3 The notidegelerred to in sub-rule ([) shall be served by regis-
u:&: to the address given under rule 17+ or in its absence
to the*iddress last given by the person employed to the shop-
keeper or the employer, as the case may be

21, Leave register ~—Every shop-keeper and employer shall maintain a
leave register in Form J, and every case of application for leave, whet her
granted or refused, shall be entered in the corresponding part of the register
immediately after a decision is taken on the applica'ion.

CHAPTER—IV

PAYMENT OF WAGES, RECOVERY OF WAGES AND OVERTIME

23, Pay repister ~—Every shop-keeper and every employer shall maintain
a pay register in Form K and all entries therein relating to payment. shall
be certified by the shop-keeper or the employer, as the case may be, in the
presence of two witnesses 4s specified in such Form.
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23, Application for recovery of wages :—i1) An application under sub-
section (1) of section 14—shall be made in duplicate in Form L and shall be
accompained by a lec ul the rate of 10 paise for every twenty rupees or part
therzof claimed in the application as due [rom a shop-keeper or employer:
as the case may be.

(2% Such fees shall be paid by Court-fee stamps of the requisite
value affixed on one of the copies of the application,

24.  Procedure for dealing with application  jor recovry af wages :— (1)
Any person desiring 10 act on behall of any person employed shall present
to the referee a briel written statement explaining his interest in the matter
and praying for permission so to act, and the referee shall record thereon an
order specifying, in the case of a refusal to grant the permission prayed for.
the reasons for the refusal.

(21 Appications under rule 23 or other documents relevant to such
applications shall be presented in person to the referee at any
time during hours to be fixed by the refer shall be sent to
the referee by registered post and the’ shall at once
endorse or cause to be endorsed such application or

other document the date of prq’ss{' or receipt thereof. as
the case may be.

tal
(3) On receipt of an applicatio -ﬁ:r rule 23, the referec shall by

issuing a notice in For ull upon the applicant as well as
the shop-keeper or @pﬁ:ycr. as the case may be, to appear
before him on a speci date not being earlier than fourteen

days after date of service of the notice together with all relevant
documents and witnesses, il any. '

]

If the shep-keeper or the employer. as the case may be, fails 10
appear on the specified date the referee may proceed to here and
determine the application expart.

(5

-

If the applicant fails to appear on the specified date. the referee
may dismiss the application :

Provided that an order under sub-rule (4) or sub-rule (5 may
on good cause being shown within one month of the date of the
said order be set aside and the application reheard afler giving
not less then fourteen day’s notice to the opposite purty of the
dute lixed for the rehiearing of the application.

3
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25.  Maintenance of récords of rases by the referee :—(1) The refeiee
shall record the particulars of each case in Form N and at the time of pass-
ing orders shall sign and date the particolars so recorded.

(21 The referee shall while passing orders in each case also record
the substance of the evidence adduced in the case as an appendix
to the order.

.3} Any record, other than a record of any order or direction,
which is required by these rules to be signed by the referee, may
be signed on behalf of ana under the direction of the referee
hy any subordinate officer appointed in writing for this purpose
by the referee.

26, Copies of reeords and docwments =—i(1)  Any person cmployed in
a shop or an establishment ar any shop-keeper or employer or a representa-
tive of such person employed, shop-keeper or employer. shall be entitled to
inspect amy application, memorandum of appeal, or any other document
filed with the referee in a case to whi Cshch person emploped, shop-keeper
ar employer is a party, and may * copies thereof on payment of the
requisite fees specified in this belalPn Schedule T11.

in Form i shall be presented in person to the referce

durin@ » hours fixed for the purpose by the referee or shull

ent to the referee by registered post and shall be accom-

al by a fee of fifteen paise which shall be paid in Court-
fee siamps affixed on the apphication.

(2) An appli%’ﬁh’ any copy referred to in sub-rule (1) shall be

{3) All copies shall be prepared on folios, and if it be not possible
at once to inform the applicant what Couri-fec stamps and
folios will be required in respect of the copies appliad for, the
requisite information shall be communicated 10 the applicant
as soon as may be possible theafter but not later than seven
days from the date on which the application is received by
noting on the counterfoil portion of the application,

47 In the case of certified copies the court-fee chargeable under
the Court-fee Act, 1870 (VII of 1870) shall be levied by
affixing the necessary stamp to the first folio of th copy,

(5.  On receipt of the information refered to in sub-rule (3) the
applicant shall present the requisite folios and Court-fee
stamps to the referce along with the counterfoil of his original
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=4 application on which receipt of the Court-fee stamps and
folios filed shall be acknowledged and the date on which the
copy will be ready for delivery noted. The counterfoil shall
then be returned to the applicant.

(6) I the requisite folios and Court-fee stamps are not filed within
seven days from the date on which the information refered to
in sub-rule (3) is communicated to the applicant, the appli-
cation shall bz liable to be struck off and an application so
struck off shall not be revived but, in such case, a fresh
application may be made.

(7) Urgent copies shall ordinarily be ready for delivery on the day
following the date of payment of the urgent fees specified in
this behalf in Schedule 111 and other requisites.

27.  Register of application for copies = Applications for copies shall

be numbered consecutively and entered in a register tained for the
purpose in Form P <' :

28. Registwr of Court-fees :—(1) A Court-lec Q:! shall be main-
tained in Form Q by the referce, ¢ \ o 3

{21 Court-fee stumps shall be ca \@hy punching in the manner
laid down in section 30 n@ urt-fees Act, 1870 (VI of

1870). \(b

29, Overtime :—{1) Every person employed in a shop may be required
to work overtime to cope with sudden spurt of business transactions during
the periods and occasions specified below :(—

Occasion and period
i) Durga Puja—a period not exceeding 28 days ending on the day
of Navami Puja.

{ii) Dewali—a period not exceeding 7 days ending on the day of
Dewali.

{iii) X'mas—a period not exceeding 7 days ending on 25th
December.

{ivi ld-ul-fitr—a period not exceeding 7 days ending on the day
of Ld. -
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(v} Such other occasions as the State Government maey, alter
taking into consideration their nature and importance, specily
in this behalf by notification—such period as may be specified
in the notification.

0. Notice of overtime :—A shop-kecper or an employer shall give
notice in Form R of his intention to reguire a person employed to work
overtime on any day at least twenty-four hours before such day—

{a) where the shop or estalishment concerned is situated at Agartala
to the Chief Inspector and

(b) where it is situated in any other area- to the Inspector having
jurisdiction over such other area :

Provided that if owing to urgency of business, it is not possible
for the employer in any establishment to give such advance
potice the employer shall post the notice within twentyfour
hours of the cqm?iiihn of overtime work by thg person

employed conce 5@{

31, Calculation of ordingry rate of wages of overtime ;—For the

purpose of section Ing inary rate of wages shall be calculated in the
manner specified in Sthe sle 1V.

32. Regi “‘s;a overtime :—Every shop-keeper and every employer shall
maintain a in Form 8 showing the overtime work done in every

month By\ ; person employed.

Chapter ¥
INSPECTION AND PENALTY

13, Duties of Inspectors -—{(1) The duties of an Inspector appointed
under section 19 shall be, generally, to make such inspection as may appear
to him to be necessary for satisfying himself that the provisions of the Act
and these rules and of any orders issued by Government under the Act are
duly observed and, in particular, for ascertaining whether, within the -local
area for which be is appointed,—

(i) shops and establishments are duly registered under the Act ;

{iii the registers, records and notices required to be maintained and
displayed under the Act or these Rules ure properly maintained
and displayed :
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~°  {{ii) the intervales of rest and holidays required to be granted under
the Act are granted and the limits of hours of work and spread
over laid down under the Act are duly cbserved ;

(iv) Shops and establishments are closed in r.veryl week on days
notified under sub-section (3) or sub-section (4) of section 5 ;

i¥) the provisions of the Acl und of order issued by Government
or any officer empowered under the proviso to sub-section (1)
of section 6 regarding the opening and closing hours are duly
observed ;

(viy the provisions of the Act und these rules regarding leave are
duly observed ;

{vii) every person employed in u shop or an establishment is fur-
nished with a letter of appointment ;

wages and payment for overtime work _ uly observed ;

(ix) any woman is required or permitttpﬂurk-—

(a) in any establishment fur‘ﬁbﬂu cnicrizinment of amuse-
ment other than a cindajor a theatre after six O'clock
post meridiem ; '

{viii) the provisions of the Act and these rules @ﬁfﬂﬁni payment of

A
(bl in any shoep commercial establishment: after nine
O’clock post diem ;

. (x| any young person is required or permitted to work in any shop
| or establishment after nine O'clock post meridiem ;

I {xi) any child who has not completed the age of twelve years is
i employed in any shop or establishmaent,

(2) For the purpose of making such inspection, the Inspector may

| interrogate such persons as he may deem necessarys al any pre-

mises or place where, he has reason to believe, there is @ shop

I or an establishment :  Provided that no such person shall be

required under this rule to answer any question the answer to
which might tend to incriminate him.

i3} An Inspector shall inspect every shop and every | establishment
within the local area for which he is appointed ol least one in
eyery three months.
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34. Submission of diary by Inspector - Every laspector shall keep a fire of
the records of his inspections and maintain a diary in Form-T in respect of
the work done by him every month and shall submit to the officer to whom
he is subordinate by the I5th day of every month such diarv showing "the
work done in the preceding month.

A copy of the said diary shall also be retained by the Inspector.

35, Ascertainment of age of employees : In respect of any person em-
ployed in any shop or establishment the Inspector having jurisdiction may
require the shoo-keeper of employer concerned to produce, & his own cost
within such time not less than fifteen days from the date of the requisition as

ibe Inspector may allow, one of the following documents showing the age of
such persons namely 2
() a certified copy of an extract from the records of any school.

(21 u certified copy of an extract from the Birth Register of a local
authority.

1, Disqualifications of an}@nr : No person shall be appointed or
havisg been nppnintadu mmig old office, as an Inspector under the Act,

if e has or acquires dir tly or indirectly by himsell or by any pariner any
ghar of interest in an ’%ﬂ’ﬁr establishment in the area for which he is to
be or has been app :

Pfu'«iis[&‘hal nothing in this rule shall apply—

any person who has been permitted by the authority com-

petent to appoint him as an Inspector to hold or aguire directly

ar indirectly by himself or in the name of any member of his

family living with him or dependent on him, any share of

jnterest in any registered Co-operative Bank aor Co-operative
Socicly or any public limited company, or

(i) to any person who acquires by inheritance any share or interest

in any firm or business but who is mnot & working partner

therein.

37.  Supervising Inspectors and Chief  Inspector : (1} The State
y appoint an Inspector to be a Supervising Inspector and

Government ma
work of any other Inspector or

empuwer him Lo direzt and supervise the

Insy ectors.
2) One of the Inspectors shall be empowered by the State Govern=
ment to direct and supervise the work of all other Inspectors

including Supervising Inspectors, and <hall be designated as
the Chief Inspector-
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=i (3) The Chicl Inspector may call for such information from shops
and establishments as may be necessary for the efficient admini-
steation of the Act and these rules,

38. Method of Inspection ;:—(1) In conducling any irspecticn, the Ins-
pector shall not as far as possible, cause any suspension of business.

{2) Mo inspection shall be held in any shop or establishment :—

(a) during any day or half day specified in a notice under sub-
section (3) of section 5 as the day or half day during which
the shop or establishment shall be entirely closed in each week,
or

(b} during any period or periods for which the shop or establish-
ment may be exempted by notification upder clause {a) of
sub-section (2) of section 4 from the provisions of the Act on
any specified occasion or occasions !

Provided that notwithstanding anything hereinbefore mentioned an
inspection may be held— ;

{a) 1o ascertain the position if t@p or establishment is found
open on any of the days of ly closure, notified in respect

thereof, or

(b) to enusre that all rovisions of the Act from which the
shop or the establishment, as the case may be, has not becn
exempted a :

(3) If the Inspecta durmg his inspection of any shop or establish-
ment finds deviations from the provisions of the Act or these
rules, he shall pass orders or make recomendations for remedy-
ing or removing these defects, and in such a case. he shall either
endorse the same in the visit book maintained by the shop-keeper
or employer under rule 40 or he shall send a copy of his ins-
pection notes to the shop or establishment within fom‘teen days
from the date of Inspection.

39. Method of seizing registers, records, ducuments or nofices :—{(1) The
Chiel’ Inspector referred to in rule 37 may authorise any Inspector for the
purpose of seizing any record, register, document or notice or any portion
thereof under clanse (¢) of section 20.

{2) An Inspector shall in each case of seizure of records, registers,
documents or notices or any portion thereof give a receipt to
the shop-keeper or employer, as the case may be.
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40.  Visit book :—.1) Every shop-kzeper and every employer shall
maintain a visit book in which an Inspector:wisiting the shop or the establish-
ment, as the case may be, may record his remarks réegarding any defects that
may come to light at the time of his visit or give directions regarding produ-
ction of any documents required to be maintained or produced under the
provisions of the Act and these rules : x

Provided that where the Inspector has no remarks to offers he
shall merely enter the date and time of his visit and signon
the book.

{(2) The visit book shall be a bound book more or less of size 7
inches X 6 inches containing at least 100 pages and every second
page thereof shall be consecutively numbered and the unnum-
bered page between each two consecutively numbered pages
shall have a vertical perforated straight line on the margin side
at a marging of about Tinch. Every page shall contain the
following heading at :

I. Name of the
the shop-keeper mployer.

me
@vﬁignmurc of the soop-keeper/employer,

(3 The unnumbered marginally perforated page of the visit book
shall be used for making a copy of the Inspector’s remarks
and shall be taken out by the Inspector.

(4 In case the visit book containing the remarks passed by an
Inspector is lost, destroyed or defaced, the shop-keeper or
employer concerned shall forthwith report in writing the loss of
the visit book to the Inspector of the area where the shop or
establishment. as the cass may bes is situated and shall imme-
diately start and maintain a new visit book.

41. Co-operation with the Inspector :—{1) All orders, letters, reports,
and other documents issued by an Inspector with respect to the provisions
of the Act and these rules shall be properly filed and preserved by the shop-
keeper or employer concerned for a period of 12 months and shall be made
available in the shop or establishment for examination by the Inspector,
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" {2) Any demand by an Inspector for any information or production
of any document relating to the working of the Act and these
rules il made during the course of an inspection of any 3hnp'ﬂr
establishment, shall be complied with by the shop-keeper
or emplover concerned forthwith, if the information can be
made easily available in  the shop or establishment, and if not
so available within fifteen days of receipt thereof.

42.  Appeal from the Inspector’s orders or  recommendations —(1) A
shop-keeper or an employer may, within fifteen days of the date on  which an
Inspector endorses an order or recommendation in the visit baok or of the
receipt of the copy of inspection note relating to any order passed or reco-
mendation made by an Inspector, as the case may be, in  respect of the shop
or establishment concerned, appeal against such order or recommendation to
such authority as the Government may appoint in this behalf. or until such
authority is appointed to the Government, and such authority or the Govern-

ments as the case may be, may confirm, modify or re the order or
recommendation appealed against. : : .

{2: The notice of appeal shall be in the g@fa memorandum
setting forth concisely the grounds pfgpbjcttion to the order or

recommendation against which 1 | is preferred and bear-
ing a Court-fee stamp of fifty and shall be accompained
by a copy of the order or res ndation appealed against.

43, Penalty :—Whoever contray any of the provisions of these rules,
shall, on conviction, be punishable with fine which may extend to one
hundred rupees, und where the breach is a4 continuing one, with a further
fine which may extend to twenty-five rupees, for every day, after the first,
during which the breach continues.

CHAPTER VI
MISCELLANEOUS

44.  Register of employees :—(11 Every shop-keeper or employer shal
maintain 4 register ef employees in Form U.

(2) All information in the register of employees shull be kept up-
to-date and necessary corrections shall be made within three
days from the date on which any change takes place.
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45 Lerter of appointment -—Bvery shop-kecper or cmployer shall
furnish all persons employed with' letters of appointment in Form V.

(i1 in the case of every person who is already in. employment in
his shop or establishment. as the case mway be, within sty days
from the date on which this rules come into operation, and

(i’ in the case of every person who is employed in his shop or
establishment as the case may be, after thesc rules come into
operation, before the person so employed commences work :

Provided that it shall not be necessary for a shop keeper or an
employer 1o issue such letter of appointment o a person who
is already in employment and has already been given a letter of
appointment substantially containing the particulars specified
in Form V.

46,  Maintenance and preservition of records, registers, notices, elg @ —

(1) All registers required to b’ﬁ\dgi}mmincd under these ruies shall be
in Foglish, Bengali @ fand all dates entered in a register
shall be in accord with the English calendar, Entries shall
be made in iul}ﬂk *shall be legible.

(2) All regist cept those in Forms 1 and J, records and notices
relatin unly calendar year shall be preserved and made
awgil; in the shop or establishment for examination by the
I:kuumr till the end of the mext calendar year. Registers in

Forms I and J shall be so preserved and made aviiluble
for exumination by the inspector till the end of the next
fourth calendar year.

{3) Eniries relating to any day, week or year in any of the regis-
ters shali be made forihwith after the close of soch day, week
or year, except in so far as otherwise permitted under these
ruless and shall b= sigzned by the shop-keeper or emplover.

{4) Where an office, store-room, godown, warchouse, or work place
used in connection with the trade or business of a shop is
situated at any premises other than the premises of the shop, all
registers, records, visit book and notices required to be maintui-
ned and exhibited or given under the Act and these rules shall
be separately so maintained, exhibited or given in respect of and
at such office ; store-room, godown, warehouse or work place.
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47.  Special registers and records :— (1} If on an application made by
an employer or shop-keeper in writing, the Government is satisfied  that
any register or record maintained by such employer or shop-kceper gives in
respect of the persons employed by him the particulars reguired to be shown
in any register or record be maintained under these rules, the Government
may, by order in writing, direct that the registers or record so maintained by
the employer or shop-keeper shail notwithstanding that it is not in accordance
with the form provided in that behalf in these ruless be decmed to the
corresponding extent to be u register or record maintained under thesc
rules,

(2) Every application under sub-rule (1) shall be accompanied by
five copies of Form of the relevant register or record.

48, Manner of filing applications or notices :— An application or notice
meant for any authority, officer or Inspector appointed under the Act shall
be filed either by personal service with receipt during the hours fixed lor the
purpose by such authority, officer or Inspector or b stered post with
acknowledgement due, 0

;gmhing in these rules

n empioyed in any shop
ement of these rules, entitled
under any contract. custom or

49, Saving of certain rights and privileg
shall affect any right or privilegs to which
or establishment is, on the date of the co
under any law for the time being in for
usage which is in force on that dat ch right or privilege is more favou-
rable to him than any right or pn conferred upon him by these rules
or granted to him at the time of appointment,
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REGISTER OF SHOPS AND ESTABLISHMENTS =
Part 1—Shops.
Part 11—Commercial Establishments,
Part 111 — Residential Hotels, Restaurants, Eating Houses and Cafe.

Part IV— Theaters, Cinemas and other places of public entertainment or
amusement.

S Registration Name of the Name of the Name of the Pestal address Exact location

Mo, certifitate shop/estab-  shop-keeper/ Manager/  and exact loca- of office, store
Mo, and date lishment employer i

Person in-  tion ol the room, godown
of registra- if any. with resi- charge. if  shopfesrablish- warehouse, or
tion. dentmal any, with  ment, work Place, il

address. residential any, ottached
address.

ton shop but
situated in pro-
mises different
from rhose of

Qv s g | R
o)

3
(‘S) NUMBER OF EMPLOYEES

Date of N@ Number of members Number of other Total number of Grand total of
comme- of owner’s Tamily

persons of cate-  employees (u), (b) nnd (c)
nte : ness who are not ‘persons gories mentioned  (including)
of busi- employed™ within  in section 4 (2)  sub-columns
ness, the meaning of h) () and (b}
section 2 (jL
Adult, Women Young Adult Women Young Adult Women Young
men PErsOns mcn PCrsons maen Ppersons
8 9 10(m} 10k} 10ic) 10(d)
Dated of inspection in Date of reaswal Fees paid Weckly closing
connection with the days in the case
registration. of shop or a
commercial
estnblishment, Remmks

11 12 13 14 15
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FORM B
{ See Sub-rules (2) and (3) of rule (4)
Part 1
APPLICATION FOR REGISTRATION

Space for
Stamp

The Registering Authority.
Shops and Establishments

{ here specify the area and address )

Sif-.—

I bzg to apply fur registration of my shop/establishment under the
Tripura shops and establishments Act, 1970. Particulars about the shop/esta-
blishment are furnished in the statement below.

2,

Revenue stamps worth are affixed with this appli:af@s the requi-
red fee for registration. 0
STATEMENT \:{:}
Name of shop/establishment, if any \)
Postal address and exact location @bp}cﬂah]ishmem.

Exact location of office, sto » -godown, warehouse, or work
place, if any, attached to shop but situated in premises different
from those of shop/establishment,

Name of shop-keeper/employer,
Residential address of shop-keeperfemployer.
Mame of Manager, if any, and his residential address.

Name of partners and their residential addreses { if a parinership
concern )

Mames and residential address of Directors ( if a limited company )

Category ol establishment, i. e., whether a shop, commercial esta-
blishment, residential hotel, restaurant, eating house, theatre, cinema
or other place of public amusement or entertainment.

10. Nature of business.
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11, Date of commencemnent of business.

12.  Name of members of owner's family employed in the shup.'ctﬁ‘hlib
ment who live with the owner and are dependent on him/her

Relationship Aduls Young persons
Males
Females

Total

13. Names of other persons employed *—

(i) in a managerial or confidential capacity ;

(iiy as a traveller, canvasser, messenger, watchman or caretaker ;
and

exclusively in connection with customs, examination, collec-
tions despatch delivery or conveyance of goods [rom or to
goods from or to booking offices for transport by rail, road
or air, docks, wharves or airports | indicate sex and age in

case of young perso

(it

14, TFotal number of empl —

Adults Total

Males .@@ ms

Femni

15, Drdarntmn of weekly closing days © (in the case of a shop or

commercial establishment )
| hereby declare that the above information is true to the best of
my knowledge and beliel.
Yours faithfully

Dated, Signature of shop-keeper/employer.

Item 3 should be filled only when the office, store room, €ic..
are not separately registered under the Act. In respect of such

store rooms ectc. are not separately registered, particulars regd.
under—items 12,13,14 should be given separately for each

office, store room, efc.

2. If any item is not applicable enter “not applicable”.

Note 1.
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PART Ti

{ To be filled in by the office of the Registering Authority under the
Tripura Shops and Establishment Act, 1970)

REGISTRATION CERTIFICATE

It is herchy certified that the--- - .« ..has been registered
#8... «ee  wee ...under the Shops and Establishments Act., 1970
this... .o . oday of. 0 o 19

and the Registration No. = is

Signature of the chiﬂ.l.:rin;

Authorily
Seal
Change notified in Form on
has been registered. {Q

~ Signature of the Registering

. ’\\. Authority

‘\\Q} Date
Seal @
{1) Renewed upto \’/2} Registration Number
Signature of the Registering
Authority
Date

(2) Renewed upto

Registration Number

Signature of the Registering
\ uthority

# The first part of the number shall b2 the name of the area in which
the shop/establishment is situated and the second part shall be the serial
pumber of the Register of Shops und Establishments for the district
concerned.
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FORM C
{ See rule 5)

NOTICE OF CHANGE
SPACE FOR
Stamp

MName of the shop/establishment
already registered

Name of the shop-keeper/employer

Registration Certificate No,

Address

QY
<\ Dated the duy of 19

()0

The @:ﬁng Authoritys Shops and Establishmenis
here specify the area and address )
o

Motice is hereby given that the following change has taken place in
respect of information forwarded to you in Form B, which please note. The
registration certificate is enclosed for amendment.

2. Revenue stamps worth as arc affixed to this notice
required fee

CHANGES

Signature of the shop-keeper/
employer.

Note :—This notice shall be accompained by the registration certificate
together with soch fees as are specified in Schedule LI




(25 )

FORM D
{ See sub-rule (1) ofrule & )
APPLICATION FOR RENEWAL OF REGISTRATION
Space for
Stamp
To
The Registering Authority, Shops and Establishments
{ here specify the area and address )
Sir,
I beg to apply for renewal of my certificate of registration No. which
is enclosed. Particulars about the shopfestablishment are furnished

m the
statement below :—
2, Revenue stamps worth
application as repewal fee, --- - --- - <o .. are affixed
with,

STATEMENT
1. Name of the shop/establishment, if any {0

2. Postal address and exact location of
shop/establishment

3. Previous registration certi \o.
{ The certificate 1s to be euwelosed to
this application ) N\

4. Period for which renewal is required

5. [Exact location of office, store room, godown.
warehouse, or work place, if any, atlached to

shop but situated in premises different from
those of shop/establishment

6. Name of shop-keeperfemployer
7. Residential Address of shop-keeper/employer

8.  Name of Manager, if any, and his residential
address

Names of partners and their residential
addresses ( if a Partnership concern )

10. Names and residential addresses of Directors
(il a limited company )
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11. Category of establishment. i. e., whether a
shop, commercial establishment, residential
hotel, restaurant, eating house: theatre,
cinema or other place of public amusement
or entertainment

12, Nature of business.
13. Date of commencement of business

14. Names of members of owner's family employed
in the shop/establishment who live with the
owner and are dependent on him/her Relationship

Adults Young persons,

Males
Females

Total

15. Names of other persons employed—
(i) in a managerial or confidential capacity .

(ii) as a trave Anvasser, messenger, Watchman or caretaker ;
and N\

(iii} exclu vely” in connection with the customs, examination,
collection, despatch, delivery or conveyance of goods from
p-hooking offices for transport by rail, road or air, docks,
<w;arves or airports { indicate sex and age in case of young

. Persons ) -

16, Total number of employees

Adults Young persons Total
Male
Female

Total

17. Declaratian of weekly closing days ( in the case of a shop or
commercial establishment )

I hereby declare that the above information is true Lo  ihe best
of my knowledge and belief.

Yours faithfully,
Dated. Signature of Shop-Keeper/Employer

Note :—1. Item 3 should be filled only when the office, store room, etc.,
are not separately registercd under the Act. In respect of such
store rooms, etc., not separately registered, particulars required
under items 14, 15, 16 should be given separately for cach office,
store rooms ete,

2. If any item is not applicable, enter “Not applicable”.
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FORM E
{See rule T7)

NOTICE OF WINDING UP OF BUSINESS
Space for Stamp

To
The Registering Authority. Shops and Establishments (here specify the
area and address).

Sir,

Please take notice that I am winding up my business., Registration
certificate No. is surrendred herewith, The reasons for closure and
other details are given below :—

1. Name of shop/establishment

Name of shop-keeperfemployer

Address

Number of employees affected ,-Q
\Y

Reasons for winding up. Q
Yours faithfully,

Dated— Signalu?’\‘b(,m: shoop-kesper/employer.

@SC}

LR

M F
ce rule 8 )

NOTICE OF LDE%F REGISTRATION CERTIFICATE

Mame of shop/establishment
Address
Registration No,
To
The Registering Authority under the Tripura Shops and Establishments
Act, 1970,
Sir,
This is to inform you that the registration certificate of this shop/esta-
blishment has been lost/destroyed/defaced due to. (here specify the reasons or

circumstiances). please issue a duplicate certificate Revenue stamps
worth are affixed to this application as the required fee.
Dated— Yours laithfully,

Signature of shoop-keeper/
employer.
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FORM G -
( See rule 11)

NOTICE OF WEEKLY CLOSURE
To be displayed in a conspicuous place

Name of shop/establishment, if any
Name of owner/in-charge of shop/establishment
Address in full
Registration No.
Until further notice this shop/establishment shall remain closed entirely
and closed for half day each week as noted below :
Full day* Half day { from to Yo
*The days to be mentioned here
Signature of the shop-keeper/Managerf
in-charge,
tZopy forwarded for information to—

(1) the Chief Inspector, shqgs and Establishments, Tripura.

(21 the Inspector \ {specify areal,
“sirike out the wurt) h are not appropriate,

‘\
Q\ FORM H

& ( See rule 12 )
. NOTICE OF WEEKLY HOLIDAYS

N\né"ﬂ!’ shop/establishment

Address

Registration No.

The persons employed in this Shop/Residential Hotel/Restaurant/Eating
Hou ¢/ Theatre/Cinema Housefother place of public entertainment or amuse-

ment* shall be given the weekly holidays of a day and a half on the days speci-
fied lielow in the week following the date of this notice and until further notjce.

*Naines of employees. Day on which full Day on which halfl
holiday is allowed. holiday is allowed.
From to
| 2 3

*Strike out the words which are not appropriate.
Strike out the words ‘‘until further notice” if the notice is intended to
apply only to one week.
If the same days are fixed for all the employees, the words *“all” only
need to be inserted in column 1.
Signature of Shop=keeper/
Employer,
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FORM 1
( See rule 13 )

REGISTER OF DAILY HOURS OF WORK AND REST
INTERVALS OF PERSONS EMPLOYED
Name of shop/establishment
Name of shop-keeper/employer
Address in full
Registration No.

Date

Shop/establishment opens at closes ot

Names of Employment Interval Employsient® Total Signature of

persons  commences for rest cedses =~ hours the person
employed { worked employed.
from to
1.
2 * \ Signature of shop-keeper/employer,
34 =
4,

Mote : —1. Hours o be specified in this register shall be hours to be

waorked exclusive of overtime.

2. Interval for rest shall be shown by the actual times at which the
intervals arc to begin and end e.g., 1 P. M. to p. m.

3. Entries in this Register shall be made daily for every working day.
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FORM J
( See Sub-rule (2) of Rule 18 and rule 21 )

REGISTER OF LEAVE

Name of shop/establishment, if any
Name of shop-keeper/emplover
Address in full of shop/establishment
Registration No.
Name of employee
Father’s name

Date of appointment

| 2 3 4 5 6
GE LEAVE
Date of  Applied Leavegra Balance If refused in part  Remarks
applici- From To F due or full
tion. (date) {date)-,{!' (date) From To Reasons

\<>\ i (date) (date)
1 @& 3 4 5 6

SICK LEAVE
Date ul‘\pplied Leave granted Balance From To Remarks
applica- From To From To due  (date) (date} Reasons
tion. (daie) (date) (date) (date)

CASUAL LEAVE

1 2 3 4 5 G
Date of  Applied Leave granted Balance If refused in part Remarks
applica- From To From To due or full
tion. (date) (date) (date) (date) From To Reasons

(date) (date)

Signature of shop-keeper/emplover

NOTE :— A separate page should be carmarked in the Register for cach
person employed and for each kind of leave.
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FORM K
i See rule 22 )

PAY REGISTER

Mame of shop/estublishment
Name of employer/shop-keeper
Address in full

Registraticn No.

Dy Week /month (in nccordance with
made of payment) and year,

Name of Rate of Additional Deductions Total Singnature Remarks

persons  wages  wages for il any, and amounteol the per-
employed (per mon- overtime.  reasons paid &s emplo-

th, week, therelor, @ yed.
day ). 6_}
0\

This is to certifiy that [ huv::.@y in the presence of witnesses testify-
ing herewith paid the amount Q\e . in wages to the persons cmployed by
me and that each employee has received from me the amount due as speci-

fied against his name above,

Wilness—
|

2
Signature of shop-keeper/femplovers

MNOTE :—When the payment is made by money order the fact may be stated
in the remarks column.
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FORM L ;.
{ See rule 23 )

APPLICATION FOR RECOVERY OF WAGES

In the Court of the Authority/Officer appointed under the Tripura
Shops and Establishments Act. 1970.

Application No. 19
Between
A. B. C.
and And
X. Y. D Name of applicant

Name of opposite party.
The applicant states as follows : —

A.BC.isa pemun :mpluytd in the shopfestablishment entitled and

resides at -
The address of the upp[u:ant I"ur the service of all notices and processes is

2. X, Y, D, the opposite party, is the person responsible for the pityment
of his/her wages under sub-seotion (1) of section 14 of the Act, and hisfher
address for the services of &ms and processes is

3 (1) The applica ages have not bzen paid lor the following wags
period (s} which en {give date (5 And/or
A sum QE RN, has been unlawfully
deducted from %r wages of (amount for the
wages peri Swhich ended on (give datels)
i re give any further claim for explanation

4. \hc applicant estimates the value of relief sought by him/her at the
sum of Rs. -
B The applicant prays that direction may be issued under sub-section
(3} of section 14 for—
(a) Payment of his/her deliyed wagzes as estimated or such greater
or lesser amount as the Authority/officzr may find to be due
And/Or
Refund of the amoust illegally deducted
(b) Compensation amounting to
The applicant certifies that the statement of facts contained in this
application is, to the best of hisfher knowledge and belief, accurate.
Sigoature or thumh"i;np'r:saié'ﬁ
of the
person employed.
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FORM M
( See sub-rule (3) of rule 24)

/ NOTICE FOR THE DISPOSAL OF APPLICATION

~

To

Whereas under the Tripura Shops and Establishments Act, 1970 (Tripura
Act VIII of 19700  a claim has been presented to me/by/against you by an
application. you are hereby called upon to appear before me cither personally
or through a person duly authorised in this behalfs for the purpose of
answering all material questions relating to the application, on the day of
19 at O'clock in the forefafternoon in support of to answer the claim @
and as the day fived for your appearance is appointed for fina disposal of the
application, you must be prepared to produce on that day all the witnesses
upon whose evidence,and the documents upon which you intend to rely
in support of your claim/defence. /‘Q

N\

Take notice that in default of your ap @!u:: on the day before men-
tioned, the application will be dismi mﬁémﬂ and determined in your
absence. ’g\\,’

Given under my hand an@» the
day of 19

0

Referee,



1. Serial No.
3. Date of the application. =
3, Name and address of the applicant.
4, Nuame and address of the employer/shop-keeper.
5. Amount claimed—
in) as delayed wages : Rs.
(b) as deducted from wages : Rs.
6. Plea of the employer and hi\s{é{ ination (if any) :
7. Finding, and a brief n&t of the reasons therefor
closed on a separate shi of paper, if necessary ) :
§,  Amount awar /§
A
(a) deta{%}vages
(b h@md wages
9, Compensation awarded
10. Penalty imposed
1. Costs awarded 10—
(1) Court-fee charges
{ii) Witnesses' expenses
Dated— Signed.

.M

FORM N
{ See rule 23)

PARTICULARS OF APPLICATION UNDER SECTION la4.

{ to be en-
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FORM ©O
{See sub-rule (2} of rule 26)
Serial No.

APPLICATION FOR COPIES
{To be preserved for one year)

To
The Authority/Officer under the Tripura Shops and Establishments Am.
1970 for recovery of wages,

{ Here insert the address )

Sir,
I require a certified /uncertified copy of the d.ncumr.nls mentioned below,
which may be supplied.

Date Signature applicant.

Description of document of which copy is - required Description No. and
year of the case of which it forms part, n the parties, etc.

Report of the clerk-in-charge of @Emds Folios and Court-fees

required. \(b

Signature of the clerk-in-charge.

Date—
Received copy and unused Signature of the applicunt
folios and stamps, Date.

( Counterfoil of Application for copies 'I-

Received application for copies being .Scrial No.

Dated—
Folios and Court-fees required.

Signature of the clerk-in-charge,
Date.
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FORM P
{ See rule 27 )

REGISTER OF APPLICATION FOR COPIES
( To be preserved for three years )

§l. Dateof Namec ol  Wether Case Description Daicon  Dalc on

No. application. applicant, certified or Ne.  of document which which
un-certified. to be copied.  number of requisites
folios and  were filed,
samps re=
quired were
notified.
1 F 3 4 5 6 7 B

Mumber Mumber of Extra  Amount of  Number Number of MNumber and

of stum adhesive fee for  Court fes for of stamp  adhesive price of
ghests filed stamps filed  urgent authentication sheels stamps used  stamp papers
{with price (with price  copy filed. (with price {with price returned
of each).  of each) filed. X al e:c:h} of each) unused.,
used,
i 10 Y 12 13 14 15

Number and Q;ﬁit'fcc Exira fec  Datc on  Date of  [fapplication Remarks

price of Morcertified  for urgent which cepy  drlivery of is rejectad the
adhesive topy wsed.  copy used. s ready lor copy and  date and
Wil T2 N delivery. unused causes there-
tisr ns,, folio, etc.  of.
used.
6 17 i8 19 20 21 22
FORM Q

{ Sez rule 28 )

REGISTER OF COURT-FEES RECEIVED
( To be preserved for three years )

Date Serial Case Nature of docu- Fees for applica- Total Remarks
No. No. mentsfor which tion of copies
filed. and all other fees
including urgent

fees on copies.
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FORM R
{ See role 30 )

NOTICE OF OVERTIME

Name of Shop/Establishment
Address
Registration No.

To
The

Sir,
Please take notice that the persons named below will work[have
worked overtime on the days mentioned against each of them as
( here mention the reason ).

Names of persons em ployed daysfon which overtime work
will beflave been done,

Date
Sigugﬁ;;\nl' shop-keeper/employer.

FORM @ |
( Seeriflg 32 )
REGISTER OF OVERTIME WORK
Name of shop/establishment- if\aay
Name of shop-keeper/femplayer
Address

Registration No,
For ( Here insert the month and
year to which it relates )

Serial Name of persons emp- Dates on which Extent of over- Total of

Nao. loyed. overtime work time work on overtime
is done. each such date. work done
during the
month,
L
2
4,

Signature of emplu;ye;fiht;;-k:;;cr.
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FORM T
{ Sce rule 34)

DIARY OF INSPECTOR FOR THE MONTH ENDING

Establishment Purpose of Remarks of defects found and

Date Place
inspected. inspection.  directions and orders issued.
n @ (3) 4 (5)
FORM U
{ See rule 44 )

RFEGISTER OF EMPLOYEES

Name of the shop/establishment O\

Address C}}\
Mame of the nhnirisu{tt'g;lﬁpiay:r

L 4
Registration Ho{<>\
Date of birth Dare of Post held Scale ol

Serial Nmo@ per-  Father's Name
& of the person of the person  appoint-  or nature pay,  if

Mo, n 4
w\i E' employed [ in employed. ment, afl job  any.
the case of performed
marricd women
hushand’s
name.
) 2} 3 4y (5} 16} (M

Total wages Reamrks Signature

Rate of  Buasic pay Dearness allo- Other allow-
wicroment Wanoes. ances. per day/week of ithe
fper month PErSOn
{according 10 employed
made of pay. with date
thereol.
(3) 19) (103 (11} (1 (13) (14)
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FORM V
{ See rule 45 )
LETTER OF APPOINTMENT

Name of the shop/establishment
Address
Name of the shop-keeper/employer

Registration No,

ShrifShrimati.
is appointed as (describe here the nature of appointment

effect from im this s blishment with

2. His/her appointment is on probatig sis for finsert the period)/
tenporary casusl basis for (insert the pew rmanent basis.

3, Hisfher scale of pay/rate n@mm in wages per (inseri the period)
shall be. \@
4. He/she will draw @ wages of per day/week/
month composed of the following namely, —
i) Basic pay.
iiy Dearness allowance,

iy  Other allowances

Signature of shop-keeper/emiployer.

date—

Note :—Strike out the words which are not applicable,
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SCHEDULE 1
{ Sec rules 4 (2) and (8) )

The applications for registration or renewal of registration or for dupli-
cate copies of the registration shall be sent to the Registering Authority to-

gether with the fees prescribed in this schedule,

Serial Category of shop or establishment. Renewal fees and  Fees for

No. Registrations
fees.
1 ¥ 3
Rs.
1. Shops having no employees 0.50
2. Shops other thun those mentioned above 1.00
(Serial No. I)
;i Commercial establishments 1.00
4, Residential hotels, restaurants), cating 1.00
houss, cafe. \
5. Cinemas theatre and other places of 1.00
public entertai t or amusement

&

‘0\{& SCHEDULE I
| See rule 5

duplicate
copy.
4

Rs.
0.50

0.80

(L8D
0.80

0 &0

The notice of change shail be sent to the Registering Authority together

with the fees prescribed in this schedule.

Serial Category of shop or establishment.
Mo,

| 2

L. Commercial establishment
Shops having no employess
Shops having employees

Residential hotels, restaurants, cafe, eating houses

R

Cinemas theatre and other places of public entertainment
or amusement.

Fees.

3
Rs.

1.00
0.50
1.00
1.00
1.00
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SCHEDULE 11l
{ Sec rule 26 )

The application for copies of documents shall be presented 1o officer/
Authority together with the l'ees prescribed in this schedule.

Category ol documents.

1, Doenments containing 150 words or less L.

2. Documents containiog 151 to 300 words. 2.

3. Documents containing more than 300

words. 3

NN\

Fees payable.

An impressed stamped
paper of 25 paise (i-e.,
a folip)

An impressed stamped
paper of 25 paisc (i.e.,
u folio) with an adhe-
sive stamp of 25 paise
affixed thereto,

In additton to fees
payable under item 2
above for the first 300
words, an additional
impressed  stumped
paper of 25 paise (i.e.
a folio) and an adhe-
sive stamp of 25 paise
for every 300 words
or parl_thercol in exc-
ess of 150 Words :

Provided that fees payable Yor cach 150 words or part thereof shall of not
&

exceed 25 paise : N

Note :—ii) Each ot will contain upto 300 words, bul when the num-
ber of words does not exceed 150, no adhesive stamp of 25

paise need be affixed to it

{ii} The adhesive Couri-fee stamps required for the copies shall
be affixed to the folies ncross the perforated line with the
figure heads above the perforaied line in such a way that the
portion below may clearly show the value of the Court [ee

stamps.

URGENT FEE (IN ADDITION TO NORMAL FEES)

Category of documenis. Additonal fees payable.
1 2
1. Docoments containing 600 words or less 1. Re. |
2. Documents containing more than 600
words, 2. 25 paise for every- 150

words or  any fraction
thereof  (four  figures
counting as one word).
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SCHEDULE IV
{ Sce rule 31 )

ORDINARY RATE OF WAGES PER HOUR

Person  If the person is  1I the person is  IF the person is  If the person is
employed employed on employsd on employed on  employed on

daily wages and  daily wage but  weekly wages. monthly wages.*
is paid daily. is paid weekly.

() 2a) 2Ab) 3 4
A person 2/17thof the  1)8th of the 1/4Bth of the 1/208th of the
employed amount of amount of amount of amount of mon-
in a shop or  daily wages.  daily wages. weekly wages, thly wagss.
establishment,

*A month consists of 41/3 s W an average.

(52 % 12 months uu;@; ; a month)

4

413 x 48 Mu@s}ﬁ:}um per month,
N

Note :—If in Aﬁur estublishment the working hours are less than
whmg\ ribed in the Act, the ordinary rate of weges per
hour in such shop or establishment shall be determined in the
like manner by dividing the daily, weekly and monthly wages by
the total number of normal hours of work actually worked per
day, week or month, as the case may be, by the persons
employed. =

Secretarys
Government of Tripura,
Labour Department.

¥

b = - S

Prnted at the Tripura Government Press, Agartala.




