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W TS SN WA
srfergET
7% faeett, 31 fewea, 2020

AT.H1.[.815(31).— @1 ¥ AT & F FeHT qAT &A1 F forw swaed wamft awer, 2020 %

Faferfaa srew 59 g g gr st g w@igar, 2020 (2020 Ft 35) Ft TE=T | F a1 ateq
1T 29 T IT-GTT (1) FRT TG ATEHT T TINT Fd gT FATT S T TFAE €, Hl Td THRIAT AT
ST ¥t & ForaH garfaa sfedl § a3l TS0 § TH1d S8 YT 6 SIdT 6 (o7 ITesd g &l arra

o1 &A1 & fiaw s oY g3a ot e T g,

AT ST AT AT it 7aT, ra¥ qiEE, AT G, A9 U TSN AT, Hel AT 17, 7 afh
T, THT 91, 92 faeet1-110001 &7 AT -5 — sanjeev.dom@nic.in TT 9T ST T g| STl 3T
TATAT T TF TOT H AT AT A0 SIEH FiAd (i) § ARG TAAT 659 F ATH 37T I TAT Fiaw (i) H
ITH AT TATAY SAT<er o AT AT IU-97T o Fentera e F7 Iedq19 ¢ < Fwiew (iii) § yfaearfa fFo
ST gq TEATad HMTEd Sq=eg Al ST-3T =ua ST ST & HILU i ool AT AR,

ITH TTET ATl ST oaer & Hag § fret =f<h srorar svrea & 30 A7 #t srafer & 991 g | 98 a9
B ATAT ST S gATET 9¢ A= fHam s

6470 G1/2020 (1)
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qTEq et et s

1. g v, RFer o - (1) =9 areel wuri st #r ARt g F o sraet et
Areer, 2020 FFT TTU

2. =T fawae ad & e asft oAt sfiT ' T oAt & AR g ' 2 a9 st
gfagei & & gem A fiF |17 a7 3899 AT Framme [T € o7 S e 9@ 5T a9 6
=T ST qRAT, Ty Y FERLTU gigar, 2020 (2020 FF 37) 3T 3HE FAd a9 T
4T % T Fa g 2l

3. T TATAT AT ALRTET TSI H THF TR 6 (& F T AT |

2. TRWTST.~ (1) =7 srasl Tt straelt ® ot 9 foroer sreram e & seera 7 27 -

() “SMLTT” T STTHATT ATHTISEH AT "igar, 2020 (2020 Fr 36) Fir &=T 142 H HIGT ML H &;

(@) =fEar 1 sAfamr sfenfes geer gigar, 2020 (2020 # 35) T E;

(3T) “TBTH’ T ATHATT S ATAT AR F AT HAH ATLAT | &U TT I95 7

(%) “S¥TET” FT ATHITT AATHAG AT o Farel § IH FHTHTL Fl FAVIET A F ¢ IS HAIM FT 02
JIE TRl | A1 AT 99 farew a1 Rt T sham=me & forg St aram st 8; s

(2.) “TITAT S FT THHN ATHL el THaar i TS SATEATA F qT ATHATT =7 aael et
ATeTt o TITY eer ¥ Bl

(2) =7 AR TATA AR H ITANT U MU 9157 AT ATHATHRAT ST THH TRATHT Al 407 T &
foheq e sffenTtire Heyr |gar, 2020 (2020 #r 35) & qRATOT AT T3 € F7 o1 &igar & 39+ forw &
T TSI & 2

3(1) TR T AT, — = AT SAreent % Ystt & fory e 7 Aergan e B = 2,
AT -

() AT,

() srearT,

() e

(CIEIELEES

(3.) T==AT; T

(=) Faa swrferr Temme

(2)  TATHT FEIAE Tl VAT FER g oE et SRR Iias™ § w9t srem o2 [ Far g
T THH AT Ah A § e S, HAT, G190, dal, g1 (Fls (99 gSara 7 al) Tar
A=A ITASTE F A3l | 9% o0 S 3 10T A 9id s IO § SHT 29047 o7+ Faqd
H 6 Hel il TIETeAT il STATer I AT € § T F 4T 2

(3) eI FRIX UAT FINTY & S et U &rd & forg Reges T o 8 o offiaE &9 3
FEATAT THTT & g o v Hifea srater & Jiae @1 &7 forg ST i §9maem gl

(4)  erifed F7 qrewd UH =AfE | g ST erdfeaAtT srfafaam, 1961 (1961 F7 52) F aviq srifeatarT
T T o ATHYOT § TS featerd yiereor o ¥ 2l
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(5)  JIEeEY UHET HAME g o fht 95 it vl Riw &1 w3 & fow sefow =7 @ Fafom G
TAT g 3% S I o @8 dTg T 947 Jatd o Jai #f g1 et 98 & forw e Tees & s
TSI T eI 4T & 18 TATET ol STt Hl ART AT AIg T GEET ST 996l gl T( et T
FHAT &l TRET A7 98 9T T9MT & &9 § At B 73w gr v g 71g it TREar a4t & -
IH FHHT AT 3HF O T U7 9T TATA T AT ST HhaT g

(6)  FIAT FT ATHTTT UH FERE | g SFr FheT =&omfl S8 sra&r Meeme & el &7 9
FITEIT T o 0T I U 9 Ten o g

(7) “FRaa wrfers T T st et et srater o for fAe=er o | Terme i forfea w@faar
& Y 9 e T e | 8

g AT AT STaT g -

(F) SEF FE & G, Iq9, I TAT AT AT THTF HA ATAT THIT TFHA 6 FF FLA AT
Foreft T TR & S AET B,

(@) =g TrET STl FTE R ITAY IHE FIET 00 T FAT 6l (ared & A Aqard o Tl
Tifafas AT FT 9T R AT S AT £ srater w1 @t § syt grar e sty %
e = o T

(1) AE ITETH F foIT 9T I, ATS g HiAaT & Aavd Uk a9 =hl sTater o oIy &7 <ar 8; oY

() HAT % TAF QU1 a9 TAAT Bg A F ATIF F TAF TN & (o0, IR FTET FT A1
T Ffgdr, 2020 (2020 FT 36) FT &M=T 53 FT IT-GTT (2) | T ATHTT T AT FTHITE HT
ST MR A+ =l 3T o ST U Tvgg [l o aa+ =l 3¢ | ITETH &l qIATT FHT
TSFHI- Hag ¥ FA & o1, ag T fBFar smar g & Ryiia sate Jase & s i
TaTE F gRumaEasT T TR it FaT auTy A i=nien @9y "@i2ar, 2020 (2020 FT 35)
FT TR 2 % @ (A F FAT T TS TIEATHT F SATHTE “GaAl F 2 H ofeer 7l har Sosm

4 IATH T ATAT FE.— (1) =i Farer wigar, 2020 (2020 FT 35) F siawid foheal AT T Faterd
Tl FTHT T 396 T ATH, FHATL ST, T Y, HaTed a6, IS FE gT, TAT T af o HIer aTer
TEAT T 31T TS ST 3 STUAr

(2)  TF FTHITT T A0S TIAS F FF G2 F ST AT STIAT T a5 Tge=T ATRT JAT IH
AR TTAST | T % SATRE AT TRET H 3 0 AqANT & & 70 ITfeFa geear e 14t
FTTHF 1 femm=T =7

(3)  IE TRATT o AT I Tohell gAY ATH ATAT FHTHT Fl AZEATALINT IR HEATerd HIET ZTET
T TEATT M1 AT FIST 6l AT AT At 03

(4)  THF FEE, ST I SA=ANF TIASTH FT FHAT q81 L@l 8, TIAT TgaTd ol AR sreaer
STTAT TH STATSHATY ST FTABT & T&ATHT TSR T STHT FHT

(5)  FA F THT FT TR~ (1) FTE 6T aft A0 & forw wrf =52t it srafdy Jifed a1 srar
TAFSIE AITSH e TAT SHATRIE (IS F AHT HHTEA Tlee, T(Q s g, I T0T T80T 9¥ BT,
SFYSIT qTAT TATHI 9797 e =i Tae™ F Afeha FTH s=nts Iae § ardidarT #7d 8,
gefda f srufh

(2)  wTF EEr A St urierat £ weAT, griert F THA, SAT-SORT qTATed AR TETd a1y
qTg & g @41 § #1 o9ar U g Ael § 9add & s Iae & |qied a9 oA
TAFSI T AlTed d1e T2 off T AT
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6. FFHFL & AT, IT Rawi 9T I T HT THRAT — (1) s e g staswmer & &,
AT a9 f&adi % &7 § 7410 U A w7 GAEy 7 gu aifed st Iase F soaeias aiied

IS ATAT AT a8 AT da9T2e AAAT HEa G918 Human resource(HR) e, aIfe #Is 2T, T
o SO

(2) T TAT TG o AGFHILT o TaAT ol AT SRR TASTT o6 Zeaci [+ qI1H qTS STAAT AT
IS TAT dqHTZE FTAT AT G918 Human resource(HR) T1Ee, T &l T, I T&f9d il STus

7. TS T T THILAA.- AT a0 o6 FARIRN T 2 AT &4 AR TS o geraei s dited are
T AT 1S 3T JqHTZe TIAT IT9a Ha1a+ Human resource(HR) T, Ifx #Is I, 9% f@wal, sRsh
T T ATaT § wefeta R srm

8. ITeit & FTH.- (1) FAr & e 9w sfrenties wiasm % Gt forsmr =7 et ar Gy e 3 Bt
ATATT § T | SATer Il | HTH 6AT ST TFaT gl TS TF T ATIF It § w1 777 77 8, T FTEI
T ITAT F T 7oAt § it fOrw s 1 amefy SR areft & S oft i & R o | 9 e
forfera & faw st amer = 3w & wifew & famm 9w 7t v st

I8 3uay T Strar g & e g Sifew sraegsw At g Afe ureht v wwe s i
agafa & FoFa STaT 81 Tt aTeit § w1 g9 R ST o aiormeasy, Y ST v S sar g, ar
Tg Gl SR Hag Hi2ar, 2020 (2020 T 35) F T ¥ THF iquid aaT0 0 FTH7 F A8 i
STTUA(T| AT qTeAT | I AT L& AT SATaT 8, T HIAAT &0 Afed &7 ST q97 3<% digar s
I =T & YTl aE 04 e BT smom)

(2) 5 AT FT ATTRTE GTet AT T SATAT g, AT AT A T T SATAT § AT FE-aae TRAT Srar
g, T TATHT HIRTRT &0 S fad 7@ Fifed [T ST

g Ty foFar Strar g & s Rafa & gmwer § S Afew w9t srufer 981 gnm o o
AR "eeyr gigar, 2020 (2020 #T 35) F UL (1) 9T 40 % a0 § forwrga Famor @ty &
TRTHET | TATAT SRS & AT, ITAT § TR AT ITeit § w19 § FaTa Jterd gl

THE AN Tg UGG AT STAT ¢ T A5 A AUTerd Agl g, A(X TG TAAT el TLHIT T
ST qLERTE, ST AT JTHAT 21, I7 g7 40 F @O () § TAT-TRFoqq el e a1 [=oir & srqaor
H foFaT AT En
9. qTelt & TR H qREd &1 Aifeq.- =0 Tt sraer e STuferd areil § #17 § Fe A1 T TOT F7d
FTATS Afed o Ty smaent o arer gy Wi || § g o Meforfea = § fea stroam, -

(F) TE Tfew P grT sienfs e & aiftw-ae @ ogifs aite a1 g ame
HATET TE, AfR FE T, T T w § GG AT S,

(@) STET FEAT FT Fle GS(igd € IAAT [FE@E I, 9gf, °ve (F) § HGrAq qreq hf
gfafert™ & qfae F af=a i ZeegiF &9 § a7 isfiFa ST grer A & Sos

10. U 3fiT X & AMT.- (1) Tl FTHR 27 5 F ofqtq =aq o7 afgg~a aqg w | @
SITRAT ZRM 3T H AT AT FHIHIAE ASGLT digar, 2020 (2020 T 29) H ITSTET Feldt o AR il

(2) Tt FTEATT FAHATT | AR FTH 6 Sl 6 HaTad [AAFAT AT AT FHT|

(3) FTHIT T4l I&A & 18 3T T, A(S Hle I, HHA: TTeAT o0 T 3T THTIT T2 AT ST T
AT
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(4) FTHIME STIAT IUFRATT TS FeA o [O70 TZATT T T FIAHCF 7 Atgi=a v T2 et o7 agia
FT START F4|

(5) #rE It FAR et off aRfEufa & o9 ag= a9 & semar Rt o T 8= 9 F1 SUART AT 9F
TEl HG
(6) TaIréwT & Maiia a0 & Fews ¥ ROE FiT aTel (Rl HTAE HI A9 @90 A7 ATA0E | aIrae

B T SIATT Al @RI, T e ToF Ta4w, AT 30 TATSETY el o= STt it 79 Taid e ooy
GRER IR

(7) =% T FERMT SET 9T IURAT g9 § TAF grar g, a7 SH AqUed 41 ST, S & & 399
TH AqureAta & forw serers a1 38 M stfega stespr & forfed srqata 7 1 an

(8) ATEAT X H AT ATAT ST ATATEAT T ATAT HIHIT ASIGLT Higar, 2019 (2019 T 29) F fasia
T 0 Ierer % AT A5G § FEIdT 0 AR gl

1. Ggl.-(1) FATF TAHTLT ATIATIAS AT, TATEST TF w1 Z90T "iZar, 2020 (2020 F1 37) #§ fFw
T YTAETAT % ATATE 1T AT TAT AT ATHR1LT AN] FIA, HIAaT, T2 ST ITTRT % ATETE T g0

(2) GET FT ITAT ATAFIT % ®T § Ag! (AT ST THAT 5

(3) ATIATEAT TE T TET oI T Togeh HIAIN el il TEqTad qE F FH-H-FH T1q (& T2t [Harsr
Ferar e gy 3w At AR siente afRem % B s sfawrd % awer srags m [
AT ST TS FT FTS T STEHT, ST AT ST FA o fory e g1, e & <5 18 ggt &
TR | T T & WIa< 7 <¥ fo 931, ST oY 98t g, Sfeer STy S| A1 Ger &7 e < f&ar 1w
B SlIY el ATAa il AT &l AT THeh A (o o AL TTEHT I ATSAT BT, AT HTAITE Gl HT e faaa
H I o A T Iool@ BT TH el A1 el I fae faar srovm =fs gt w7 av el i st g, ar
TH TEIHTOT AT TRTH 7 2T AT THF w107 39 forfaa & |ufua o srom)

(4) STET FEEIT GET U S & 91F o0 AN FEET A2l &, af g W= a7 =0 [t [ g
ATy T  a9er Sead T, ST FERIE HT 9q7 ST g 9% a7 I13 =0 Ja19 & 39 aead |
T T T gl F AU q Uge I qF A KT HATGAT 21, SH gEl TET T WL &7 AT TR FA 2]
o 397 R

(5) Fafa T T A< Tt FAAT HT SHATRE STASE 9T AN FEA F ATHE T ST eaen &
ST & gl

(6) FTE T FHATT G I TEd THT ATH AT Ao & T AT TSWIR IT TS AGHTT AT FHI

12. rHfeRs G- FET FTM & UF 99 | 9a9 digd A7 12q sfead 29 &89 & sHieT srafeas
el A " & STU A ger AAwr f Rufa F ewmar a9 fim | afaw a8 get 7 g e
TRt ST sTIeaTtord g, & forw gidt 81 AreTead:, T8 Er o F Ugd SRRg Tase & farwnmersr
T qF AT AT ST, AfRd S g WG T 21, a1, fawnensr &1, [ra|r sew =Egd g, |
et T HATE Aty it forferd g=ar <F STust

13. AT HT AL~ (1) FTEE 6T AT Agd Tl e sereeis qre o7 a1 (e =7 &
FIAE % S T § T e Hieh ThT STTUI| FIERTE &I 60 T SEATE A =T 39 A9 T397 FaT
(THUHUE) AT -7 ST Trer HITSAT TAT0T, S Sg1ea 0T % ATeH F 7 T ST FH¥eh Wit STusfy|

(2) ASTET T rafer ST qITAT 0l AT F7 Alfed [@eat, JUS, ¥ BHEt Fam & ATSwier FTAM
gz et arer & Fifed 9 A7 o AT a1 u¥ T SEiE IAse F qea q6ree e,
7t A< 2T, av wafdha frar smom)
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(3) FTHIT AT <, SATohed ETATH 7 THT ST 3 0T ATHI SR 9@ 9% S@ar 7 67 72 T 7ergdr
T A (AT T T GHTE el R-3TEa A9 IaT faaq 9% 361 o, e 39-037 (2)
H o7 Ifeatad qifed et ux steeg=ra R S, qow

(4) FHT FTHRT T ASIGLT F g1 T TGt srater & offaw o & |ra9 faq #f qurty ¥ g5 T F -
@ 9% FeIgdT &7 T AT ST

14. TaT RFE.- (1) FAT FTE, FAT THIVE, FIERRT % SAATHT 00 F TREAAT TAT IT60T o1g F FiS 7
AT AT FaT RIS o AR g0 q97 —

(i) T =TT A TAF FEAR F qae H goFgiia &9 § A7 &1 & § HGT T F7 T@-T@1d
FTT, o 39 T #7390 7 FTEe F vy F 910w | § Rt BT srom f|r o3 F gt
T@-T@E & 9 °, I8 T 3w Wi afaga e stfeemr g adie |tea [teeaa s B
ST

(i) TH® FAEME HAT H TETEAT, A, HATHGRT AT AN 6 THT FH 60 TFH(d, TEAH AT
TSI 7 ety (e, @rg, ad gf=a F2d gu) 9Td g At geT ST 30 S arer JaT 3 JHTor-
T gHaTL BT,

(iii) T FMT [ g9 T T FASE A7 AT amT 9d H FEAr S0 9T THE a8 A,

AEATHT O F T off aRads it aehrer g=aT 19 T & 3971 I, FTAIe F 9= SaniT 99 §
afadd it GEAT A9 [FST Rl ST T 0 T, AT I T Fle A FFAT A9 & o7 396 sifaq

FTT Tl I S1 SHHT SAATH T AT FAT ST,

(iv) TIF FTHITE ARRE IASE § Ta7 7 e gra a9 s a7 396 ZIRT AT SAterhmr &l
FIAT HEF SeR-ra e it gaAar 2w s av == {fas s9e g afesa sfasry s & se-
TTSr 7 3T TaT FIE H T A T Tged S FH I &d il Y HL o0l TTAT FT Tl 8,

() ffzw =1 greafyes forem i€ gror Rar @ FemeT ST #1 THo-as srEr guwe fern
TR foT T3 |Hed JHTo-9=T; a7

(F) AMTATIOrHT, T ST AT 9=1ad 94T Seq-fafar T & e § gur-gfas 96t
srer-fafer & smrfora wfaferf,

(1) sreTe & wiatert; T

() STk ® F FRt A qwo-u= F 9 29 9w, A v 3@w g 3w [ st st
FIAME & AgTaF e & 92 & R gt i srfgard &1 smmor-us e s
A TATS T2 BT, T FLA ol TTAT F THAT 3

g ITae THAT STTaT 8 3 T8 A0 ITH A &7 @9 (AF750% g1 g (3T ST,

(v) STt Torelt IR ifehca STferT<l & Ig THTO-05 STH AT AGgrd 7 gl, agi HIET AT IHH H/dl-

T, SrraT FTER HT aTEqras® AT ATATAT STeA-TA T il SRR 7@ & fafa w@d are et asarent
frodem™ gy FTE g & T Se-faty & gwde ¥ R U arew F w9 O 9q9 a9 & "o a1 99
ATH o FHE T FIT STHTIO -9

(2) Sr=ntirss TS o TaT T § U a7 &1 it 75 FTHI i STeq-1afr sirenfes sfagm & a7 9 sa6r
HaTHg i # arE I F3 afgd a6 991 § dafead g Al & 99 H IqD! A BT THATT qeT
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RN Ser-fafyr fafe wea ¥ gafaq a9t sfo=riarett #1 e it Fte & adie & 9 91 %
sfiqe sifaw = g7 s

(3) & ATH, oH  Foreft R T Se0-fafer =7 TarfY seent & AR g9 T At & gger Aot g1 Tt
2T, 378 = TATAT AN 3 STavid araTeT Agl @raT STusm|

qre.- STgT TRt TR it areatas Sa-fafer Suetsyr 7 21 3fi¥ e S+ T a9 g1 J9Iiora a1, a1, 3 a9
FT 1 TATS H STH-[A T AET SO

15. qf2.- e Rgfe-1=r 7 o ey i odi & a9 FEIR S O F30 61 39 -7
ST M ST AT, BT e i qfe i St g, 9 2@ g & a1 fi 7 A sata w fiaw
TH IEFHI F GG H I 6 44T FIE § T Jiar8 o it [t g

16. FATMGIT T &Y.~ TRt FTAIT T FATEGIT 3T SATearioar it oy =S ofiT HE & 3= T

oIt sy % J8d TAT-HgHd AT FHTAR 3T AT 9¢ aregswry ot Moaer a7 [ § 7o10-

Steafaa &1 & grft STgT UHt I IgAd o 7 g1, agi qaraegiy AT ATETHdr HIAT FRT J57a9 a9
AT S T FA 9T g

17 TITALOT.- (1) sf=nfirs gfagm &t eeiaeer Sifa gnft T2 ot Tt FTamed f SR 2Rl
TATATALOT AT T faa2or HumanResource(HR) T 9% 39as4 g

(2) TrET FTERTIE T TATHTAL0T T 3fT FTH AT ATRETFRATA o ATE UF af AT o eI v /e
T ForaTT & O T AT [T SET Ueh €99 & gEY 290 SMaT U SR TaSH o THY SAreReg
TTIST § SR AT ST T &

Tg TG AT SITaT ¢ o TSI, U, "aT dif [REaear sfiT FHTE sl 947 1 7 o7d 39 a8 &
AT 8 ITadd & F TATEdT 7 3l

g AT Iueer AT STaT § o U FTE &0 U A0 | gaY | e I=iaed H7 (&ar S, [
TE FA H qAT ¢

Tg oft Iusry FraT SITaT & o STet seiaeer § UE OeT | gHY ST H ST AT §, a1 FEwat
FT TEATT T T Tl TH AL % T e i o e i e eameiaeer |ifa & 9 § =6 arerg &7
e fafere wraeT B

g Y srare= T o g o S T -
(F) UH FIERME FT 3= AT Al &f STt 8, o7
(T) U TAT | THL TEF IT T F A H I & F ATHA S HT THT Tl (23T 7T g AT
TETAT T T ATHRETS TATL I T FIA & (T TAg TAT 31T ITeh TATH TIA9T Aigd JTT AT
T ETATH Tl [T 7T 8,
TH qTE % TATATALIT I TATTAT Al (ohAT SITUAT|
18. geleATs & AT § T agrar.- (1) et T FERT it 3+ TS % R0 AT USRI F FilE

TeeAT AT & AT [HAHT O @9 9% H1Ad FIAAE A ol S sfaeda =iear ggrar & o
HATTSTAS ATEAT FAMT AT Afa IH AT IAEAT S(FeT G AGLIT HAIAT SATAT & 7 396 AR 6 ITAR
T AT FHGM |

(2) STET FIE FHTET ATHTISE AT Figar, 2020 (2020 FT 36) F Tgd STATL 3T ATHI FT gHalL g al a8
TH GigdT & Hqd STATL A ATHI FT ZHIL NI
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19. =TT .- (1) ST&T AT wolT Fem a7 Rgie a7 Fa s@fer F e 1 # i aqag I I8l
AgRE 9% et FeeTe 7 Rifehcar Sr= 1 [Afes Fxar g a1 =T o1 @ 9 =fenaar sti= &t et
FMT

(2) et gfasm & e e S arer a9t weme # aget [Eie F 99 " 32eT & o
SRR ITASTT FIT ATHA =feheat STreraReer g rienaar Sti=r ® IO T aeda® g |

(3) sirenfi s et off oo feet oft e i srueT At o AT TR & for getea
FIHIT o0l Tohee® T TqT @R o o7 Friea et off e stfaarrd g ifercar St & &1 Haer
T Far g | "ERET sfes” aeg & agr o g ST o SATaETae T, Tresd s w1 q90
TfgaT, 2020 (2020 T 37) i &7 42 FT IT-41T (1) § SFeafea 2

(4) T FET ST Ag STea1 g Foh 77 Rl gerr-ega o1 Hohreeh T o HOh | AT AT AT Tooblel daiad
TFLE T UHT HeATH & a1 | =i HT i FaATd Taedh g7 H1A 92 Aled @l AqA (@0 1 TH
T | T W7 3 UHT STATS o 0T HIERTE I 36 THT T AR T T@T SATUAT ST qade TaahreT

I GTd | STHT 311 3T T AFGARL AqAT STHET a7 TR Hohrees TRT | 2 T &l Ul g ar
TATAT ATIT F (AT 6 TAAGIT A gU UH FIERIT & [a%g SAATHATHE HLaTs i ST el gl

20. YT~ T AT FTEAT TIT TR AT ATAFRT At forfaa srqafa & foar B sienfies yfaem
FT FIe FHRSTE, Tedeh, =, HIEl, ITHIT, ITEHY, TEATAST AT Fle T HUT TAFe A T AifdH & §
Tl T ST T 2 1 TAY § g of STOAT 37T 7 g a8 (HIhr i forfed qafa & f&=r G o
FATAFT RE, FAAT AT A 7 = TTaSe F Tgeai siT o eqrasit &7 et ff avg T 9+

R T 97T AT GATHT LA IT A7 TRAT F Hataa et o1 STl 7 G180 H GATar FH0T Hl
FTLOT ST

21. 39w ¥4T.- TF FTER T fF T st vtaee Se 98 w1 g, F Ba & Gwg w98t
FAT 3T SR TSI & oY SRl & STATAT UHT hls TSN At o T e 39k fAr=hr & f2a o
ITee TATT T2 TFAT g, TR, TRTIRT 9Tt 3 |7 AT STAT o {647 IH ATHLT 3 AR F1, FTETSAHS
T FLA AT ATATT & THAT § S FIAIML HT 39 Gag | 7T it 7@ AqATT A1 2R

22. T T R (1) it T oF 997 o, qarer, Ao\ & ged A7 f&asTett sl i, S9aT, TS
HETHTL, WETHTLY, WRTEE AT I AT & ¥ 3= FHION F s SrasT & et off e = Jeer=t
T I AL & AT ATAF =T & et AT srater a7 sraferi & org &1 g=47 & 98 FT 997 8

(2) FT =2t F FT TH T F F SR A Rafa &, s Frmt wr Aifed 9 A1 goreitad At
IS 92 AT S TS F 7= q91ge qed uw, Ifg w2 g1, At ftear F sregd g, 719 F 9%
B 3T g AIAT F1F TIF &l GIEA & [T A" T Ate=a AT ST 1 S g & a7g
FTHITE AT SATHATE 9T QT 5 F AT THT T L@ il AF9TFAT gl giiT| I R it qafey v 5 q
rfers 21 g a1 39 YohTT Tk T FIETT T TR Fate o forg sErar 981 B sroam) 7fs e safy
U 5 & 18T g, AT TH T L0k TU HTAAE T THT & 70 TG TTH FA o6 ZHaTL gl [oreeh e
Ive T F TROTHEAET H1F F THT TIT BT ITLAT &% FIE & A 8, Oger 989 % o sfiwa
SfFT FATS AT T H <AF TorgLr &f SATUIHT| UH TR % AT § Fle AT TS 01T Tl gl STl
T SATAZTE T, AT T AT FTEIAT il Irod AT &F T

(3) UH HIHAT | STgl HTAITLL [ €I il TTFAAT AT IcATET § AT FIdT & HIL0T HF AT 6 (0
FT T@T STAT &, SXISRITLT sl SATer &l AT a5 aa 6 aref A7 &7 a9 & T Hard staenrer /=1 ST, SEr

ot WTHEAT BT, AR STl FTHIT T AT FHT o (o771 TR 92 T@T AT 8, Sve Srod Al1ed o T
I TS H qIATH FLA 6 G718 Il HAT0 THTH o0l SI1 Tl & |
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(4) fA=RT geare it Fufa & a1 ar of a7 sifersw =7 7 " T o a7 91 s afase & foanT & v
TATET T Tl g JT qT Q0T IT SATAF & & UH FART AT [0 37 et oot st a7 oo &7 29

YL F FTHEST g o 91T ¢, T, 39 9% & < 219 & a7 &l A1eH dIe AT TAFe i q11ed e I¢
A7 =T IS F THE 9T 9 U T 0 A1ied g, At w21, foradr oftedar ¥ sragr 2y,
STTergf=ra TR STTUATT | SETEd THIT 0 H1d 0l agret § Td 1o H13 (he 8§ Fd & HaT ST arH
=T g7 S st = o ST |

(5) FTHIITLT T TR Harer "@igar, 2020 (2020 FT 35) F YTALTHI * ATHTE FTF T I TET ST TFRAT
El

23. TSI &t qqT .- (1) T 27 U =i Taer (e J0 it s T&madr 9 g a1 e

FHT-FAT F AT 1T ) T AL 2, e e ane #eiel | simad aia #1 fRae a7 | |9 '
FH FHEI [ o BT 3 o |

(2) SR "@ey "@igar, 2020 (2020 FT 35) & WELTHl ¥ 366 dgd ad1y 70 HIAT & e,
TATAT FTHIATE % TSR AT THT FA 6 (0 Tk Tl #l 9 GAAT & ST AT HIAEATE Rl VT FAAT
FATY F TIT ASIGLT T AT ThAT STUIT T AT FHTAAT o6 A § 39-977 (3) H Foqr-FAfde, Fifes
FATY AT 3T IT-TT H &7 TS AT o A AfFataa Brar smom)

(3)  FIT FEATAT FTHX AT HAIHF I, ATANGF & AT IACAT &€ 9T I, 3T Aqae T TSI &
TATHLT T I AT I AHIH I Fle TRATATeNT AT Faet a1 [ srater & Tonme 3, T Iaent
AT THTH FT 4T STt g ar F TRt oY JIee 77 396 Uast # SFId % ghale gl

g ITae AT STTaT g T et FTHe i HAT0 a9 9% < 6 €T H THI A5l o0l SAT0IAT S aF
o Sve =77 T seent F dgd MfRe a3 ¥ =9 999 § 396 [GTh FAT FITATE 6 AN AT T FIA
T JFGT A1 AT AT AT

(4) T FReft T FTHITE 6T TSI G9TH 1 STAT 8, 39 IT STiord ASTgdl i 31w <31, I3 #r 2l,
T AT 39 [ & AL F1F [Gad il FHIH F Tgof (AT ST S5 &G SHaRT TS 997 g7 SArav g |

24, FIER * g SqemaTs FwRars.- (1) BT Feme s R g sew s forwrat ar
FETATE & AL T = A7 T dfad g a6 Fefaa Bar S aar 81 289 avg it = a7 Sgf ST+ *
JTZ AT BT §, ST 3 T=A007 1 Hare 92 [Feas £ g & Fo0 =247 & oftaw @ i S
FTHIT 1 etaw 7 safar & S fatg a=ar & smoar s feas i saEfa F S e fr w3
T TSI AT A 3 eratefi=r g

(2) UH FTHI HT < [HaTg A 6l 1 IqAT &F g, TATC-

(F) ST AT =" qiAeq & &/, BE FAR Fead & T2 qed fadi F 0 2q g F Aead
#1 TG T T Tgol FA T ghaT AT, AT

(@) fAeta fit au sEfy % forw u"r a9gdt F TEgae 9fded # & F, IR UH FAAR 5 6wy
AATEATHE FAATET T Feed | [AeAa FT HTET FIXOT TH FHTEATL AT =0 Tl g

(3) =9 TITY raer o FATSIAT o for, -
(F) et Fam=m #T F=0a F3, T97qQ;-
(%) TR * =qa@TT o7 Ol % Sy § ST, GrErgst a1 TS
(@) T=ThT & S| AT o9 Al & daer § foaa o= a1 397 A7 S9g S8 1 39T AT,
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() Tt afis & et S a7 ST sraer T SITgerhe AT FAT 4T ST, AT d@ Ahel a7 el
o AT A A THersr B war gn At A w5 @ e w9 § gen =R

(FT) ST¥req =9 & Iutedfd § <37 sraT &7 gt 31 T8 FE0 & eI AU et
(T) SIET A H1F I 9T A CHT, ASTE AT &7 FHIAT, AT AT AT AT HIAT;

(F) FTH FT SAEAT ITET;

(F) T F1F & AR ST F3T AT 31 [t £ F9i=7 1 T #5737,
(S7) SIET ¥ =

(37) TIT T FETAT TAT FTH T & THT FEAT;

(31) AT FHATRAT | ST 4T,
(2) AT sTewar | 2 B o srortes wr & o G off smrer § St
(3) ToT ST ST [T SarasT=a F0 & T8 (G|l | SATee a9 T Fiae aquredtd,

() TSI & TAF A7, A0, TOqT 7 797, TRIAT AT TOZAT ST 6 T H Rt TR 07 ToAd SITARIET
T,

(%) T S|t AT 9ATH FHTOT o FIH AT,
(or) ForefY off arfgeret = TrgereT s eraeht ST, ATAT <A AT FHAT FLAT,
() FZaT * forT Suger 39T AT IFETT;

(<T) FRETATT o ITLIE el H & TheT Tl IHATT AT IHATT T TATH FAT,

(3) 14 a7 it 73 =7 fau fOAT stehet AT orvr A9t 6 A1 9 g2arel 92 ST,

(8T) T % ZTE HTHIE T (oA e gfaem & & a1 gfram F gag & Bt s i o
AT FT TR AT AATEFT A<k & THeT Tahe HAT,

(77) TorET T STI-9=7 3T sraer A7 forfera ® = TAifed Fil T Fed ¥ S FedT,

(7) FATRTet 5T fow o Gl oft |[eeaT S it UgAe A7 ITART FA H AR AT SUTET FA
q ITF; AT

() wfaafet = fere =75 faer 7 Zmam;

(@) A Schie” ST ot Frerer 9% qigeret & 99 Sciied i g 2 (T, Aoy i
famon) stfafRaw, 2013 (2013 7 14) & @< (3) § TRETOT F9 SIS g ST TH 3 AT«
#T g 3 T 3741 (2) # e aRkfFufaat artae 81
e WA &2 |igar (1860 FT 45) H TR v =7 SY-U27 § ITTRT FohU 70 sl T U I
oo g St o =9 |igar § gt Brar = g1
(4) (F) ST ToheT FTHMR oG AqUmETHS FAaTe! 92 AUTerd g qT dfad g AT gl TRl ST
ey ¥ I (%G AMIied ATl 6 = 7 90 & AT g e [Fawr dq2 g & s &+
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feiae % T8 T@AT a9TE AT AT 7, 9 e 9 § seer g, 39 39 e F 9479 7 At
T qEHAT g 47 o afeer § [Afdw T T 81 39 a3 & [oad & s #7 fEega Eawor Fea &t
A | TF TATE & HIq HTEL AT S ST A0

(@) STT= |, FAIAE ARG T H IEAT 21 AT o€ AT 6 TETEHILT GIRT T A T80T HLed HT ghale
BT, et a8 937 2|

(3T) ST T ATl (Zat AT SRS AT 39 TS f 9167 § ReFfe 6t It Sei st gagm fud g,
ST AT HTEIAE & T= A 2l

(=) e &t arira & Ted AT At srater % Wiaw = i Frharar GETE SO

(=.) =fe st & R 9=, a7 ST & AT 21 9RaT €, STITted #TAETar §, R F e o
ATTIIT T T TTAT S7AT € T 37 9 3= BT 1 ¢ Safera ST &t oaried 88 9% e qTaad wied
FT I AFET I F AT, TETET AT e I AT AT AT Jq9 Jleg I€ IAF g1 AT TETaATd T
e TS 3T =T % o9 T TgaT SI1 Hoh, HATHT TaGa Ua Saer qTid H:

Tg I R StTaT & BF T 20 @e % qgad o9 Aeta w1 sreer aria T strar €, v Rea i
FATY F T FTERL FT AT F AT ZI|T HTHT SITUIT 37T UHT sratey o forw fret ofF arfesrtass 1
T TE I AT I et & s fw 10 Fafe swr fr awgeft 72 £ o

AT g T Iuerer AT SITaT § 1 STEt U seer S R A7 arfies gl e AT USEAtd, 29
GT % qgd ITd (hAT STTAT &, FTAITE &l Hefad Sl SAater & I Sl 9 HI|T SITUAT Si¥ UHT Sater &
oo 39 fow o w7 fAate 9= ff weidt F T, a8 IE Fad F 9T F ghaTE g o o 39 Aeae &
qg?rfﬁwm:

g Suae ot forar Srar g o Rt e & Jreer §, e 9% gt i g 311 F 6T (2) F
LT AR 21 8, I & % LT AT AT 7T STOs|

(%) =t ST o FHTI 92, AT 47 off ATAT 21, AT SMILTIEeR Faarer af, FEE & fawg vy a0 T
T =T % forw ey /E arET Sar 8, 9v 39 Aoae sty i S 9 S uw v sty F oo 3w fiw
ST 72 fRatg 9 it T F T, g ST Ad E AT R R g o9 5 39 Aeta 7 ager e
oT|

(2.) =0 IT-927 % g Hate =T A7 e, Fera i samter F S GiEa FTERT #57 Fw AN a8l
2 o AT o g

(5) IT-UTT (4) F T&T AT & §, & T ATAT TerepT<T war=e, Oeer RatE, afe #rg g1, F18e &7
et oft ot gt AT Satora aifeataat i et o aear 1 e § TR TIfeEET g0 @R Tw
T F AT Y U Tl GETAT FTHIL T AT AT

(6) (F) IT-UXT (4) F Tgd TSAT & * ATQLT | ATIT Tk HTAI, AL hT ITTH T a0 T T &A1 *
Ha @< (@) & dgd Mg AT T TTTAFRET Tl AT FHT Tha T 5

(@) A==t @ (F) F TS & forg srdfiefir srtaery =6t fAfds
(1) STfrefar ITFEreRT=Y, FTHATTE T 99 THET T FIA o Ueh TAHL < o aT% U ATl T FIT ST9T T8
adter w2 3I=ra |aw=Aar §, TEeht I % veg oAt & Fia o saeht forferd g=eT S &7 Sm:

g S9ag AT Srar g & St 39-Uwr (3) F @ (@) F 9 H AfQ A9 Icdis FiT forwraa g T,
UHY fTIat & A UgArs & (o0 Yd® st Iias™ § 39 3297 & o fomwma afufa wfeq g,
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=0 9§ [T 7w o & arasE, =9 Sl st F A & for ArwT g e st srtesneer /e
SITUATT 37 forkrarg afaf =0 <0 & qga i 00, 99 T & 39 Scfiea f ot & 5= % foro,
forwTa wtafa & fore e g st & aierar [fds 78 i STt 8, Stef 9% 999 27l

(7) 39-%27 (6) # FAfdw ferwraa afafa # fer amfoer 21—

(F) STee ST U Wi g,

(@) TE-ALHRRT T3 (TASire) a1 et s e &1 gfafaieca #3991 o a9eed S 3+

IR % AT | IR=T 81 37 TS AT T AEATTEHT AT AT TS IT TsT HAigdlT

ATINT F AT ST AT IcAST & JTH 6 9 F TR g1 &1 et g amithd
[ERISILAIE

(8) ST-TT (6) | Tl T forawraa afafa weih I forrrarat i &t T Fears it UF FTiiF UIE T3 FT

SUIH TLHTL T TEd T

(9) SF ATATHIH F FATAAT o TATT FLA o I (HIIAT AT 34 Usie FIAEAA IT HIgAT 6 I

Scdted (T, Aoy 3w fHemeon) sifafe=m, 2013 (2013 7 14) i 9T 23 & Aqa0T § SUTH
LA T ST [9MT- TR % STATe 9% ST T3hT &l [Ta1E |

25. ferra fRaror siR fomrrad .- Tome "@etaa asft forea e e o oo ueie F Al

AT AR AT AT T § A AT & VHT frewrard [R=hr & srfier 3 % stfgenme & 29
Tey § wegE A1 e s v aeqa f ST

26. AT i afast 7 Tar.- = gfaem F A sreert F Sta o awEr ae F oo
FSreRETT ERT FTET T SRt T et ST SHTHETT & qree oY )

27. si=nfis wfasm g aiesr Tt saer it sraem g &mer 30 it ST (3) F agd ST H aret
AT T GAAT SRTNT FLAT- (1) IS T sh=niRs e "@fgar, 2020 (2020 Fr 35) it g7 29 H
e ¥ aeF F Aiee TIrlY sTeer 7 TUATAT 8, a7 98 Hefard STHTO SATFTET il TAFS( (A F €T T 3T
farfors ardia & giea w0, e ag wiee ©I7T sreen & ITaem=i w1 9= 2|

(2) =R IS & "@e6g § 3T-927 (1) F T AIATY T HiSe TTAT 39T, TTASH el Fal of Foa
2T, TSI F I+ THT SR SH1eal 9% AR g

(3) (F) IT-UXT (1) F Tgq AT YT I TX, THTUT AT SHATEH TS o FEa<ont i &1 F,
Sregia et g (Far) Faw, 2020 F =9 12 F 98q a910 70 Tforeed § Aise w7t saer fit
FIATAT Bl

(@) =fe yamor srfeeT a8 TEar € & @ (%) F dgd o sienfer aftem a atee st st #ir
AUATAT B, a8 AT Ataiaai § o a7 gor g, (747 S Yase @ StIar 94T &= a1 a1 §
FTACT 8) Forer forg wieer w9t saer Fr ST9ATAT 47 § 99 98 AUATT U qiSo TTAT sraeent i UHT
AT ITH F & o (&A1 67 srater & Aae =T feoqoft af 1< § T, T 9%aT g, i [Ha=er 4 ag T
sutera g T ag @l a1 |aT & o0aT Tl § 1A S TS | Saied JTaemd HY AT 9T,
TS THIE THTS 26 19 F1 9q7d g0 gt 1 Ut froafort S e 3@ a7 [{ga 0 & ag o=

faert & ute &t ariE | 30 oAl F 3iaT 39 M9l F7 T Y SfT THAIF AT Al SAqa e
el

(M) =H 9T % ST AUATT U Eel TTT AT & WEE I9-02nE (1) § [y ane & ang
ELE
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TISTHRIT- Hag Fl L FA & (o0, Ig &% a1 Smar g & s\ sifeaT U sl Sfas™ s osq
watafast & 9 gu g S s sfage i afafateat & @ avg & = g S o wumfy srer @y
2 &, a1 o srferRTdy vy fRufa # e feoaofy 7 e

28. STt et HT T&INT FAT- = Tt araent 7 U wia i Fwear § B, $ish siw s 9o
5w AfIFae FTARE aTa=ld Fd &, AeH dre AT IoFeivE Aied e AT ArATS A8 & 7
|t HumanResource(HR) 91E U, {3 &l gl I Taforq fhar S|

9= |
(WieeT Tl SR <)
AT FE
ST/ EFLT 7 7T
TEATT oS |, / T |,
1. G 0T 0 HE&AT
2. amH
3. wTfY =TT T (49),
4. TATEHITHE GTAT §E&AT [(T0UA)]
5. FTHIT T AT (ST, 3T -FeTA, F9TeT AT
AfdFer)
6. TAT F HEHT HT AR
7. AT FE&AT
8. FEATEAT AHAT/S T BT
9. foar =t 7T av ofa Fwvam
10. e
1. s fafr
12. ST T
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13. T 0T AT At

14, FTF T FeA & a0 it e o= #57 =
15. difers o sr=r Frvoart

16. AT ST T T3 ThAT 2

17. AT ST TR forg Jaan @

18. ST ST HTHATE ST HofelT &

19. FATE

20. TEAT e

21. feramr

22. TfRAT F TEEAT T A

23, IR G

24. [RICIRREL

25. T 4.

26. wferey ffer @mar =.

27. S9ET F oy 3efiEar

28. o ¥ forg sefaa af g &
29. FHATE T[T AT 4.

30. RIREREIREL R INRERINCRIR)!
31. g AR & o A

32. fAroraT TfveT I=hif

33. T Thae™

[ECICI o A AT | FEAAEIET | ey (F7)
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1 2 3 4 5 6

34. aquteafa st

T LED FTLOT AT TR o T IuehaT & e § fifshear RO

(i) e
SEEAN)

(i) T gar

(iii) TS T TN

35. HTcd T

36. FTHITL T AT AT

gHeAT T AT

37. SARATHATHS t’l’ll‘(cll’g‘_=|7-|"$*¢II(I
38. LI

(i) ===

(i) TTERTE

(iii) rerf&T 937 ST FAT

39. EENREINEIREIR

40. Fre v fawT

TR T AT

5 1 PO T TR

i1 T FT20.....ceee & g EDl o

TATAT SR FTHTF oo & AT T 9T §Y / AT = Gfas & dae § w7 i

FqAIeT 8, § / g9 =9 g0 G|l GaiAal &7 A1ed a1 8/3d & T a8 HI/EHRT e A 7 &
................ q TATAT STae § HIEE qTet & a7 / 7: =7 H2
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EREL!
(ST TATAT T F o0 qTet F yeartad w1 § aiadd & Eawr wr fAfde w)

s wfaferf-

(1) Ushied o= a9 99 F Fi=a, 73 #1220

(2) TETIF AT AT (FxIT) - SHA T TT FIT TI7
(3) &= A AT (FeT) &=

(4) T A AL (Fd1), 7 ]

T TAAT I THIS TTES T GS0Fd ST AT IHIHH & {28 SHA I AT ST AT

HATIAHAT F ZEdTeAT T IS i TIT

[®1.5. Z-20025/18/2020- TA3TH]]

MINISTRY OF LABOUR AND EMPLOYMENT
NOTIFICATION
New Delhi, the 31st December, 2020

G.S.R. 815 (E).— The following draft of the Model Standing Orders, 2020 for all sectors, except mines and
service sector, which the Central Government proposes to make in exercise of the powers conferred by sub-section (1)
of section 29 read with Schedule I of the Industrial Relations Code, 2020 (35 of 2020) are being previously published
inviting objections and suggestions from the persons affected within thirty days from the date on which the copy of
the Official Gazette in which the draft is published will be available to the public;

The objections and suggestions may be addressed to Shri Sanjeev Nanda, Under Secretary to the Government of India,
Ministry of Labour and Employment, Room No 17, Shram Shakti Bhawan, Rafi Marg, New Delhi-110001 or by e-
mail — sanjeev.dom@nic.in. The objections and suggestions should be sent in a proforma containing columns (i)
specifying the name and address of the person or organization and column (ii) specifying the paragraph or sub-
paragraph of the said Model Standing Orders which is proposed to be modified and column (iii) specifying the revised
paragraph or sub-paragraph proposed to be substituted and reasons thereof;

Objection and suggestions, which may be received from any person or organization with respect to the said draft
Model Standing Orders before expiry of the period of thirty days shall be taken into consideration.

Draft Model Standing Orders

1. Short title, extent and commencement.- (1) These Model Standing Orders may be called the Model Standing
Orders for Manufacturing Sector, 2020;

(2) They extend to all States and Union territories within India to the industrial establishments employing three
hundred or more number of workers who are working in the industrial establishments, and which are covered under
the Occupational Safety, Health and Working Conditions Code, 2020 (37 of 2020) and the rules made thereunder,
under the control of Central Government or the State Government engaged in manufacturing sector.

(3) These Standing Orders shall come into force on the day of its publication in the Official Gazette.

2. Definition.- (1) In these Model Standing Orders, unless there is anything repugnant to the subject or the context,-
(a) “Aadhar” means the aadhar referred to in Section 142 of the Code on Social Security, 2020 (36 of 2020)

(b)  ‘Code‘ means the Industrial Relations Code, 2020 (35 of 2020);

(c) ‘Form‘means a form set out in Schedule appended to these standing orders;
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(d) ‘Habitual’ means with respect to indiscipline, a worker shall be habitual if the worker found guilty of any
misconduct three or more times in preceding twelve months; and

(e) “Standing Order” with its grammatical variation and cognate expressions, means the standing order of these
model standing orders.

(2) The words or expressions used in these model standing orders and not defined therein but defined in the Industrial
Relations Code, 2020 (35 of 2020) shall have the respective meanings assigned to them in the definitions in the Code.

3. (1) Classification of Worker.- For the purposes of these standing orders, the workers are classified as below,
namely:-

(a) Permanent;

(b) Temporary;

(c) Apprentices;

(d) Probationers;

(e) Badlis; and

(f) Fixed Term Employment.

(2) A Permanent® worker is a worker who has been engaged on a permanent basis in an industrial establishment and
includes any person who has satisfactorily completed a probationary period of six months in the same or another
occupation in the industrial establishment including breaks due to sickness, accident, leave, lockout, strike (not being
an illegal strike) or involuntary closure of the industrial establishment.

(3) A Temporary Worker is a worker who has been engaged for work which is of an essentially temporary nature
likely to be finished within a limited period.

(4) Apprentice means a person who is undergoing apprenticeship training in pursuance of a contract of apprenticeship
under the Apprenticeship Act, 1961 (52 of 1961).

(5) A Probationer is a worker who is provisionally employed to fill a permanent vacancy in a post and has not
completed six months ‘service therein. The period of probation can be extended further period up to three months
after assessing the performance of the probationer for the post, he has been appointed for. If a permanent employee is
employed as a probationer in a new post he may, at any time during the probationary period of six months, be reverted
to his old permanent post.

(6) A badli is a worker who is appointed against the post of a permanent worker or probationer who is temporarily
absent.

(7) "Fixed term employment" means the engagement of a worker on the basis of a written contract of employment
with the employer for a fixed period:

Provided that—

(a) his hours of work, wages, allowances and other benefits shall not be less than that of a permanent worker
doing the same work or work of similar nature;

(b) he shall be eligible for all statutory benefits available to a permanent worker proportionately according to
the period of service rendered by him even if his period of employment does not extend to the qualifying period
of employment required in the statute;

(c) he shall be eligible for gratuity, if he renders service under the contract for a period of one year; and

(d) for every completed year of service or part thereof in excess of six months, the employer shall pay
gratuity to the worker at the rate of fifteen days® wages, based on rate of wages last drawn by the worker
concerned as referred to in sub-section (2) of section 53 of the Code on Social Security, 2020 (36 of 2020).

Explanation.- For removal of doubt, it is clarified that the termination of service of a worker as a result of
completion of tenure of fixed term employment shall not be included within the meaning of “retrenchment® as
defined under clause (zh) of section 2 of the Industrial Relations Code, 2020 (35 of 2020).

4. Identity Badge or Card.- (1) All workers belonging to any categories under the Code on Industrial Relations, 2020
(35 of 2020) shall be issued an identity badge or card bearing his full name, employee number, blood group, mobile
number, if any, and a recent photograph.

(2) A worker should always wear his identity badge or card during the working hours of the industrial establishment
and produce the same to the authorized security guard or personnel to allow him the right of entry and stay in the
premises of the industrial establishment.
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(3) Such identity badge or card shall not be transferable to any other persons or workers. Safe custody of the identity
badges or cards shall be ensured by the concerned workers.

(4) Every Worker, who ceases to be in employment of the industrial establishment, shall surrender his identity badge
to the Department Head or the designated officer of the industrial establishment for such purpose.

5. Publication of Working Timings.- (1) The periods of hours of work for all categories of workers shall be
exhibited on the notice board or Electronic Notice Board and on the Human Resource Portal of the industrial
establishment, if any, from time to time in Hindi, English and in the local language majority of workers in industrial
establishment are conversant.

(2) Any change in periods of hours of work, number of shifts, shift timings, work on all the days of the week with
staggered weekly holidays system or like other matters, shall also be displayed on notice board or electronic notice
board of the industrial establishment.

6. Publication of Holidays, Pay days and Wage rates.- (1) Notices specifying the days observed by the industrial
establishment as holidays, and pay days shall be posted on the Electronic notice board or notice board and website or
Human Resource portal of the industrial establishment, if any.

(2) A list of national and Festival Holidays shall be displayed on the Electronic notice board or notice board and
website or Human Resource portal of the industrial establishment, if any.

7. Publication of wage rates.- Wage rates payable to all categories of workers shall be displayed on the Electronic
notice board or notice board and website or Human Resource portal of the industrial establishment, if any, in Hindji,
English and local language majority of workers in industrial establishment are conversant.

8. Shift working:- (1) More than one shift may be worked in a department or departments or any section of a
department of the industrial establishment at the discretion of the employer. If more than one shift is worked, the
worker shall be liable to be transferred from one shift to another. No shift working shall be discontinued without
twenty one days’ notice being given in writing to the workers prior to such discontinuance:

Provided that no such notice shall be necessary if the closing of the shift is under an agreement with the workers
affected. If as a result of the discontinuance of the shift working, any worker is to be retrenched, such retrenchment
shall be effected in accordance with the provisions of the Industrial Relations Code, 2020 (35 of 2020) and the rules
made thereunder. If shift working is re-started, the workers shall be given notice and re-employed in accordance with
the provisions of the said Code and the said rules.

(2) Whenever an additional shift is started, or shifts are restarted or discontinued or altered, twenty- one days prior
notice, shall be given to the affected workers:

Provided that no notice shall be required in case of emergent situation which requires change of shift or shift
working, otherwise than in accordance with Standing Order, in consultation with Grievance Redressal Committee in
pursuant of clause (c) section 40 of the Industrial Relations Code, 2020 (35 of 2020):

Provided further that no notice shall be required, if such change is effected in accordance with the orders of
the Central Government or State Government, as the case may be, or in pursuance of any settlement or award as
envisaged in clause (d) of section 40.

9. Notice of changes in shift working.--Any notice of discontinuance or of re-starting of a shift working required by
this Standing Order, shall be in Form II appended to these standing orders and shall be served in the following
manner, namely :-

(a) The notice shall be displayed conspicuously by the employer on a notice-board or electronic notice board and
Human Resource portal of the industrial establishment if any; and

(b) Where any registered trade union of workers exists, then, a copy of the notice referred to in clause (a) shall
also be served electronically or by registered post to the Secretary of such union.

10. Attendance and Late Coming.- (1) All workers shall be at work at the time fixed and notified under paragraph
5. Worker attending late will be liable for deduction provided for in the Code on Wages, 2020 (29 of 2019).

(2) All workers shall comply with the regulations related to hours of work for the time being in force.

(3) Workers shall register their attendance at the start of the shift and at the close of the shift after and before change
of uniform, if any, respectively.

(4) Workers shall use identity card or biometrics or any other system as has been notified to register their attendance.

(5) No worker shall use or punch the Identity badge other that his own under any circumstances.
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(6) Any worker, reporting late than the scheduled time for reporting shall not be permitted to enter his department or
section, unless permitted by the express permission of the manager, or any other officer, duly authorized for such
purpose.

(7) A worker shall be deemed absent, if he fails to attend duty, unless he has obtained written permission for such
absence from the manager or the Officer authorized in this behalf.

(8) A worker who habitually comes late and remains absent will be liable to deduction of wages as provided under the
Code on Wages, 2019 (29 of 2019).

11. Leave.- (1) Holidays with pay will be allowed as provided for in the Occupational Safety, Health and Working
Conditions Code, 2020 (37 of 2020), and other holidays in accordance with law, contract, custom and usage
applicable.

(2) Leave cannot be claimed as matter of right.

(3) A worker who desires to obtain leave of absence shall apply to the employer or any other officer of the industrial
establishment specified in this behalf by the employer at least seven days in advance from the date of proposed date of
leave. The employer or any other officer of the industrial establishment, who is responsible for issuing the order, shall
issue the same within a week of its submission or two days prior to the commencement of the leave applied for,
whichever is earlier. If the leave has been applied and the leave is to commence on the date of the application or
within three days thereof, then the worker shall mention the reason for late submission of application for leave. The
order on such leave shall be given on the same day. If the leave is refused or postponed, the fact of such refusal or
postponement and the reasons there for shall be communicated to him in writing.

(4) Where the worker after proceeding on leave desires an extension thereof, he shall apply to the employer or the
officer specified in this behalf by the employer, who shall send a written reply either granting or refusing extension of
leave to the worker if his address is available and if such reply is likely to reach him before the expiry of the leave
originally granted to him.

(5) Leave with wages and allowances shall be granted to all the workers in accordance with the law as applicable to
the industrial establishment and under Standing Orders.

(6) No employee while on leave shall take up any employment or any vocation for profit or gain.

12. Casual Leave.- A worker may be granted casual leave of absence with or without pay not exceeding ten days in
the aggregate in a calendar year. Such leave shall not be for more than three days at a time except in case of sickness.
Such leave is intended to meet special circumstances which cannot be foreseen. Ordinarily, the previous permission of
the head of the department in the industrial establishment shall be obtained before such leave is taken, but when this is
not possible, the head of the department shall, as soon as may be practicable, be informed in writing of the absence
from and of the probable duration of such absence.

13. Payment of Wages. — (1) All payment including wages to the workers shall be paid by crediting in the bank
account of worker on electronic mode or digital form. Intimation to the payment made to a worker shall be sent to
him through Short Messaging Service (SMS) or e-mail or social media communication, such as, WhatsApp or by
issuing a slip.

(2) Notice of wage period and payment date in Hindi, English, and regional language familiar to the majority of
workers at a factory, shall be displayed on the notice board or electronic notice board and on the Human Resource
portal of the industrial establishment, if any.

(3) Any wages, due to the worker but not paid on usual pay day on account of there being unpaid shall be paid by the
employer on an unclaimed wage pay day in each week, which shall be notified on the notice boards as referred to in
sub-paragraph(2); and

(4) All worker will be paid wages on a working day before the expiry of the seventh day after the last day of the wage
period in respect of which the wages are payable.

14. Service Record:- (1) Matters relating to service card, certification of service, change of residential address of
workers and record of their age shall form part of service record and —

(i) Every industrial establishment shall maintain a service card in respect of each worker electronically or in manual
form, wherein particulars of that worker shall be recorded with the knowledge of that worker in Form L. In case of
manual maintenance of service card, the record shall be duly attested by an officer in this behalf together with date.

(i) Every worker shall be entitled to a service certificate, specifying the nature of work, designation and the period of
employment (indicating the days, months, years) at the time of discharge, termination, retirement or resignation from
service to be issued by an employer;
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(i) A worker shall notify the employer immediately on engagement, the details of his residential address and
thereafter promptly communicate to his employer any change of his residential address. In case, the worker has not
communicated to his employer the change in his residential address, his last known address shall be treated by the
employer as his residential address for sending any communication;

(iv) Every worker shall indicate his exact date of birth to the employer or the officer authorized by him in this behalf,
at the time of entering service in the industrial establishment. The employer or the officer authorized by him in this
behalf may before the date of birth of a worker is entered in his service card, require him to supply,-

(a) his matriculation or school leaving certificate granted by the Board of Secondary Education or equivalent
certificate granted by similar educational authority; or

(b) a certified copy of his date of birth as recorded in the registers of a municipality, local authority or Panchayat
or Registrar of Births;

(c) acopy of Aadhaar; and

(d) in the absence of either of the aforesaid two categories of certificate, the employer or the officer authorised
by him in this behalf may require the worker to supply, a certificate from a Government Medical Officer not
below the rank of an Assistant Surgeon indicating the probable age of the worker:

Provided that the cost of obtaining such certificate is borne by the employer;

(v) where it is not practicable to obtain a certificate from a Government Medical Officer, an affidavit sworn, either by
the workman or his parents, or by a near relative, who is in a position to know about the workman’s actual or
approximate date of birth, before a first Class Magistrate or Oath Commissioner, as evidence in support of the date of
birth given by him.

(2) The date of birth of a worker, once entered in the service card of the industrial establishment shall be the sole
evidence of his age in relation to all matters pertaining to his service including fixation of the date of his retirement
from the service of the industrial establishment. All formalities regarding recording of the date of birth shall be
finalized within three months of the date of the appointment of a worker.

(3) Cases, where date of birth of any worker had already been decided before the date these standing orders come into
force shall not be reopened under these standing orders.

Note.- Where the exact date of birth of a worker is not available and the year of birth is only established, then, the
Ist July of the said year shall be taken as the date of birth.

15. Confirmation.- The employer shall, in accordance with the terms and conditions stipulated in the letter of
appointment, confirm the eligible worker and issue a letter of confirmation to him. Whenever, a worker is confirmed,
an entry with regard to the confirmation shall also be made in his service card within a period of thirty days from the
date of such confirmation.

16. Age of retirement.- The age of retirement or superannuation of a worker shall be such as may be agreed upon
between the employer and the worker under a written agreement or as specified in a settlement or award which is
binding on both the worker and the employer. Where there is no such agreed age, retirement or superannuation shall
be on completion of fifty eight years of age by the worker.

17. Transfer.- (1) There shall be a transfer policy of the industrial establishment and same shall be known to all
workers. The details of transfer policy shall be available on the Human Resource (HR) portal.

(2) A worker may be transferred according to the transfer policy and exigencies of work from one shop or department
to another or from one station to another or from one industrial establishment to another under the same employer:

Provided that the wages, grade, continuity of service and other conditions of service of the worker shall not
be adversely affected by such transfer:

Provided further that a worker shall be transferred from one job to another, which he is capable of doing:

Provided also that where the transfer involves moving from one State to another such transfer shall take
place, either with the consent of the worker or where there is a specific provision to that effect in the letter of
appointment and transfer policy in accordance with such provision and policy:

Provided also that unless -
(a) reasonable notice is given to such worker, and

(b) reasonable joining time is allowed in case of transfers from one station to another and the worker concerned
shall be paid traveling allowance including the transport charges and fifty per cent thereof to meet incidental
charges,

such transfer shall not be effected.
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18. Medical aid in case of accidents.- (1) Where a worker meets with an accident in the course of or arising out of his
employment, the employer shall, at the employer’s expense, make satisfactory arrangements for immediate and
necessary medical aid to the injured worker and shall arrange for his further treatment, if considered necessary by the
doctor attending on him.

(2) Wherever the worker is entitled for treatment and benefits under the Social Security Code, 2020 (36 of 2020), then,
he shall be entitled for treatment and benefits under that Code.

19. Medical Examination.- (1) Wherever the recruitment rules or any contract of appointment or Fixed Term
Employment specify medical examination of a worker, on his first appointment, the employer shall at the employer’s
expense make arrangements for medical examination.

(2) All workers to be employed in the industrial establishment shall be required to clear the medical examination by
the Medical Authority nominated by the industrial establishment for such purpose, at the time of first appointment.

(3) The industrial establishment may at any time direct any worker to undergo medical examination by any Medical
Officer nominated to ascertain workers’ fitness relatable to satisfactory performance of his job. The term “Medical
Officer” shall have same meaning as it has in sub-section (1) of section 42 of Occupational Safety, Health and
Working Condition Code, 2020 (37 of 2020).

(4) A worker who comes to know that he has contracted any infectious or contagious disease shall immediately notify
the concerned Manager of such a happening and shall remain away of work until permitted to return on work by the
Manager concerned and during such period, the worker shall be treated on leave to the extent of days he has leave
with wages to his credit. Disciplinary action may be taken against a worker if he deliberately suppresses the fact of his
suffering from an infectious or contagious disease and such a conduct on the part of the worker shall amount to
misconduct within the meaning of these Standing Orders.

20. Secrecy.- No worker shall take any papers, books, drawings, photographs, instruments, apparatus, documents or
any other property either in electronic form or physical form, of an industrial establishment out of the work premises
except with the written permission of his immediate superior, nor shall he in any way pass or cause to be passed or
disclose or cause to be disclosed any information or matter concerning the manufacturing process, trade secrets and
confidential documents of the industrial establishment to any unauthorized person, company or corporation without
the written permission of the employer.

21. Exclusive Service.- A worker shall not at any time work against the interest of the industrial establishment in
which he is employed and shall not take any employment in addition to his job in the industrial establishment, which
may adversely affect the interest of his employer, but, the employer may permit him to take up additional job,
assignment with conditions or without conditions and the worker shall obtain prior permission of the employer.

22. Stoppage of work. - (1) The employer may, at any time, in the event of fire, catastrophe, break-down of
machinery or stoppage of power supply, disaster, pandemic, epidemics, civil commotion or other cause beyond his
control , stop any section or sections of the industrial establishment, wholly or partially for any period or periods
without notice.

(2) In the event of such stoppage during working hours, the workers affected shall be notified by notices put upon the
notice board or electronic notice board or on the Human Resource Portal of the industrial establishment, if any, as
soon as practicable, when work will be resumed and whether they are to remain or leave their place of work. The
worker shall not ordinarily be required to remain for more than two hours after the commencement of the stoppage. If
the period of detention does not exceed one hour the worker so detained shall not be paid for the period of detention.
If the period of detention exceeds one hour, the workers so detained shall be entitled to receive wages for the whole of
the time during which they are detained as a result of the stoppage. In case of piece rate workers, the average daily
earning for the previous month shall be taken to be the daily wage. No other compensation will be admissible in case
of such stoppages. Wherever practicable, reasonable notice shall be given of resumption of normal work.

(3) In cases where workers are laid off for short periods on account of failure of plant or a temporary curtailment of
production, the period of unemployment shall be treated as compulsory leave either with or without pay, as the case
may be, but where workers have to be laid off for an indefinitely long period, their services may be terminated after
giving them due notice or pay in lieu thereof.

(4) The employer may in the event of a strike affecting either wholly or partially any section or department of the
industrial establishment close down either wholly or partially such section or department and any other section or
department affected by such closing down, then, the fact of such closure shall be notified by notices put on the notice
board or electronic notice board or on the Human Resource portal of the industrial establishment, if any, as soon as
practicable. The workers concerned shall also be notified by a general notice, prior resumption of work, as to when
work will be resumed.

(5) The workers may be laid off as per provisions of the Industrial Relations Code, 2020 (35 of 2020).
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23. Termination of Employment.- (1) This paragraph shall apply to an industrial establishment (not being an
industrial establishment of seasonal character or in which work is performed intermittently) in which not less than
three hundred workers, were employed on an average per working day in the preceding twelve months.

(2) Subject to the provisions of the Industrial Relations Code, 2020 (35 of 2020) and the rules framed thereunder, for
terminating employment of a permanent worker, prior notice of one month shall be given or the worker shall be paid
wages in lieu of such notice period and in case of remaining workers as specified in sub-paragraph (3), the notice
period shall be regulated as provided in that sub-paragraph.

(3) No temporary worker whether monthly rated, weekly rated or piece rated, and no probationer or badli or fixed
term employment worker as a result of non-renewal of contract or employment or on its expiry, shall be entitled to any
notice or pay in lieu thereof, if his services are terminated:

Provided that the services of a temporary worker shall not be terminated as a punishment unless he has been given
an opportunity of explaining the charges of misconduct alleged against him in the manner specified in this behalf
under these standing orders.

(4) Where the employment of any worker is terminated, the wages earned by him and other dues, if any, shall be paid
before the expiry of the second working day from the day on which his employment is terminated.

24. Disciplinary action for misconduct.-(1) A worker may be suspended by the employer pending investigation or
enquiry into complaints or charges of misconduct against him. Such investigation or enquiry, or where there is an
investigation followed by enquiry, both the investigation and enquiry shall be ordinarily completed within ninety days
from the date of suspension. The worker shall be paid subsistence allowance during the period of suspension which
shall be subject to the worker not taking any employment elsewhere during the period of suspension.

(2) The amount of subsistence allowance payable to such worker shall be as under, namely:-

(a) atthe rate of fifty percent of wages which the worker was entitled to immediately preceding the date of such
suspension, for the first ninety days of suspension; and

(b) at the rate of seventy-five per cent of such wages for the remaining period of suspension, if the delay in
completion of disciplinary proceedings against such worker is not directly attributable to the conduct of such
worker.

(3) For the purposes of this standing order,-
(A) the following shall denote misconduct, namely:-
(a) theft, fraud, or dishonesty in connection with the employer’s business or property;

(b) taking or giving of bribes or an illegal gratification whatsoever in connection with the employer’s business or
his own interests;

(c) willful insubordination or disobedience, whether alone or in conjunction with another or others, or of any
lawful or reasonable order of a superior. The order of the superior should normally be in writing;

(d) habitual late attendance and habitual absence without leave or without sufficient cause;

(e) drunkenness, fighting or riotous, disorderly or indecent behaviours while on duty at the place of work;
(f) habitual neglect of work;

(g) causing wilful damage to work in progress or to property of the employer;

(h) sleeping on duty;

(1) malingering or slowing down work;

(j) acceptance of gifts from subordinate employees;

(k) conviction in any Court of Law for any criminal offence involving moral turpitude;

() continuous absence without permission and without satisfactory cause for more than ten days;

(m) giving false information regarding one’s name, age, father’s name, qualification or previous service at the
time of the employment;

(n) leaving work without permission or sufficient reason;
(o) threatening, abusing or assaulting any superior or co-worker;
(p) preaching of, or inciting to, violence;

(qQ) abetment of or attempt to abetment of any of the aforesaid acts of misconduct;
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(r) going on illegal strike either singly or with other workers without giving 14 day’s previous notice;

(s) disclosing to any unauthorized person of any confidential information in regard to the working or process of
the industrial establishment which may come into the possession of the worker in the course of his work;

(t) refusal to accept any charge-sheet or order or notice communicated in writing;
(u) failure or refusal to wear or use any protective equipment given by the employers;
(v) claiming false bill for reimbursement; and

(B) “sexual harassment” means the ‘sexual harassment’ as defined in clause (n) of section 2 of the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) and includes
the circumstances specified in sub-section (2) of section 3 of the said Act.

Note:- The words defined in the Indian Penal Code (45 of 1860) and used in this sub-paragraph shall, have
the same meaning as defined in such Code.

(4) (a) Where a disciplinary proceeding against a worker is contemplated or is pending or where criminal proceedings
against him in respect of any offence are under investigation or trial and the employer is satisfied that it is necessary or
desirable to place the worker under suspension, he may, by order in writing, suspend him with effect from such date as
may be specified in the order. A statement setting out in detail the reasons for such suspension shall be supplied to the
worker within a week from the date of suspension.

(b) In the enquiry, the worker shall be entitled to appear in person or to be represented by an office-bearer of a Trade
Union of which he is a member or a co-worker of his choice.

(c) The proceedings of the enquiry shall be recorded in Hindi or in English or the language of the State where the
industrial establishment is located, whichever is preferred by the worker.

(d) The proceedings of the inquiry shall be completed within a period of ninety days from the date of suspension.

(e) If on the conclusion of the enquiry or, as the case may be, of the criminal proceedings, the worker has been found
guilty of the charges framed against him and it is considered, after giving the worker concerned a reasonable
opportunity of making representation on the penalty proposed, that an order of dismissal or suspension or fine or
stoppage of annual increment or reduction in rank would meet the ends of justice, the employer shall pass an order
accordingly:

Provided that when an order of dismissal is passed under this clause, the worker shall be deemed to have been
absent from duty during the period of suspension and shall not be entitled to any remuneration for such period, and the
subsistence allowance already paid to him shall not be recovered:

Provided further that where an order imposing fine or stoppage of annual increment or reduction in rank is
passed under this clause, the worker shall be deemed to have been on duty during the period of suspension and shall
be entitled to the same wages as he would have received if he had not been placed under suspension, after deducting
the subsistence allowance paid to him for such period:

Provided also that in the case of a worker to whom the provisions of clause (2) of article 311 of the
Constitution apply, the provisions of that article shall be complied with.

(d) If on the conclusion of the inquiry, or as the case may be, or the criminal proceedings, the worker has been found
not to be guilty of any of the charges framed against him, he shall be deemed to have been on duty during the period
of suspension and shall be entitled to the same wages as he would have received if he had not been placed under
suspension after deducting the subsistence allowance paid to him for such period.

(e) The payment of subsistence allowance under this sub-paragraph shall be subject to the worker concerned not
taking up any employment during the period of suspension.

(5) In awarding punishment under sub-paragraph (4), the authority imposing the punishment shall take into account
any gravity of the misconduct, the previous record, if any, of the worker and any other extenuating or aggravating
circumstances that may exist. A copy of the order passed by the authority imposing the punishment shall be supplied
to the worker concerned.

(6) (a) A worker aggrieved by an order imposing punishment under sub-paragraph (4) may within twenty-one days
from the date of receipt of the order, appeal to the appellate authority specified under clause (b).

(b) The employer shall, for the purposes of Clause (a) specify the appellate authority.

(c) The appellate authority, after giving an opportunity to the worker of being heard shall pass order as he thinks
proper on the appeal within fifteen days of its receipt and communicate the same to the worker in writing:
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Provided that where there is a complaint of sexual harassment within the meaning of clause (B) of sub-
paragraph (3), the complaint committee constituted for such purpose in each industrial establishment for inquiring into
such complaints, shall, notwithstanding anything contained in this paragraph, be deemed to be the inquiring authority
appointed by the employer for the purpose of these standing orders and the complaint committee shall hold the inquiry
under this paragraph, unless separate procedure has been specified by the employer for the complaint committee for
holding such inquiry into the complaints of sexual harassment, as far as practicable.

(7) The complaint committee referred to in sub-paragraph (6) shall consist of —
(a) a Chairperson who shall be a woman;

(b) one member representing Non-Government Organisation (NGO) or any other body which is familiar with
the issue of sexual harassment or nominees of the National or State Human Rights Commission or the
National or State Commission for Women familiar with the inquiry of the issue of sexual harassment, to be
nominated by the employer:

(8) The complaint committee referred to in sub-paragraph (6) shall make and submit every year an annual report, to
the appropriate Government, of the complaints and action taken.

(9) The employers or their agents shall report, to the appropriate Government, on the compliance of the guidelines
issued by the appropriate Government in pursuance of section 23 of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) while monitoring the implementation of the said Act.

25.Grievance Redressal and Complaints.- All complaints or grievances arising out of employment including those
relating to unfair treatment or wrongful exaction on the part of the employer or his agent, shall be submitted to the
Manager or person specified in this behalf with the right to appeal to the employer.

26. Liability of Employer and Workers.- The employer of the industrial establishment shall be responsible for the
proper and faithful observance of the Standing Orders. The workers shall also observe the Standing Orders truly and
faithfully.

27. Forwarding of information to the certifying officer under sub-section (3) of section 30 on adoption of model
standing order by an industrial establishment.- (1) If the employer adopts the model standing order of the Central
Government referred to in section 29 of the Industrial Relations Code, 2020 (35 of 2020), he shall intimate the
concerned certifying officer electronically the specific date from which the provisions of the model standing orders
have been adopted.

(2) The model standing order adopted under sub-paragraph (1) in respect of an industrial establishment shall also be
applicable to all other industrial units of the establishment irrespective of location.

(3) (a) On receipt of information under sub-paragraph (1), the certifying officer shall enter the details of the industrial
establishment who has adopted the Model Standing Order in the register maintained under rule 15 of the Industrial
Relations (Central) Rules, 2020.

(b) In the event, the certifying officer observes that the industrial establishment which has intimated adoption of
Model Standing Orders under clause (a) is also engaged in activities (that is to say that the industrial establishment is
also engaged in mines or service sector, or both) other than for which Model Standing Orders have been adopted, then,
he shall within a period of thirty days from such receipt of intimation of Model Standing Orders so adopted may give
his observation, if any, that the employer is also required to include or adopt provisions relating to the industrial
establishment engaged in mines or service sector, or both, then the certifying officer shall indicate so and convey such
observations to the employer and direct him to comply with such directions within a period of thirty days from the
date of the receipt of such direction and to send the compliance report to the certifying officer.

(c) The provisions of the Model Standing Orders so adopted under this paragraph shall remain in force with
effect from the date specified in sub-paragraph (1).

Explanation.- For removal of doubt, it is clarified that certifying officer shall not raise any observation in the event the
industrial establishment is engaged in activities which are wholly covered by the activities of the industrial
establishment to which the Standing Orders apply.

28. Exhibition of Standing Orders.- A copy of these Standing Orders in Hindi, English and in the local language
majority of workers in a factory are conversant with, shall be displayed on the notice board or electronic notice board
and Human Resource portal of the industrial establishment, if any.
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Form I

(See Model Standing Order

Service Card

Name of Estt. / Factory

Identity Badge No. /Token No.

1.

Register Serial No

2 Name

3 Permanent Account Number (PAN),

4. Universal Account Number (UAN)

5 Category of worker (unskilled, semi-
skilled, skilled or highly skilled),

6. Details of family members

7. Aadhar number

8. Specimen Signature/Thumb Impression

9. Father’s or Mother’s or Husband’s name

10. Gender

11. Date of Birth

12. Place of Birth

13. Date of Joining

14. Details of Medical certificate at the time of
joining

15. Educational and other qualifications

16. Language which the worker can read

17. Language which the worker can write

18. Language which the worker can speak

19. Height

20. Identification Marks

21. Department

22. Details of family members

23. Permanent Address

24, Local Address

25. Quarter No.

26. Provident Fund Account No.

27. Nominee for Gratuity

28. Nominee for pension, if any

29. Employees State Insurance No.

30. Training courses attended (details)

31. Eligibility for higher jobs
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32. Proficiency tests passed.

33. EMPLOYMENT HISTORY

Department Token | Designation | Scale of | Joined | Left ( Reason)
No. Pay
1 2 3 4 5 6
34. ABSENCE PERIODS
Form To Reason | Medical reports regarding suitability for continued employment
(1) Sick
Leave
(i1) Earned
Leave
(iii) Any
other Leave
35. Maternity Benefit
36. Employee’s Compensation

Details of accidents :

37. Details of Disciplinary Action
38. Promotions

(1) Details

(i1) Awards

(ii1) Issue of Certificate of commendation
39. Date of superannuation
40. Any other matter

Form II.
(See Standing Order .................. )

Notice of discontinuance/re -starting of a shift working to be given by the /an employer.

Name of employer........ccccoeeeeveeieninccenenen.

AdAIesS.....oooevveeieeieeeee e

Date the ......ccceceenennees dayof oo 20

In accordance with Standing Order No..................... of the Standing Orders certified and approved in respect
of my/our industrial establishment, I/we hereby give notice to all concerned that it is my/our intention to
discontinue/restart the shift working specified in the Annexure with effect from..................

Signature...........coccveeveennne

Designation......................
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Annexure

(here specify the particulars of change in the shift working proposed to be effected).

Copy forwarded to:-

(1) The Secretary of registered trade union, if any.
(2) The Assistant Labour Commissioner (Central) — sent on the email address
(3) The Regional Labour Commissioner (Central) Zone.

(4) The Chief Labour Commissioner (Central), New Delhi.]

Note: The notice should be sent by speed post or registered post or on the designated email of the endorsee.

Signature

or Thumb impression of the person verifying.

[F. No. Z-20025/18/2020-LRC]
KALPANA RAJSINGHOT, Jt. Secy.

srfergEAT
T2 feeett, 31 few|wae, 2020

aT.#1.17. 816(31).—amT F forw sreel Tl smeer, 2020 F Fwfofag =0 OF ¥ T
ST Heer "@igar, 2020 (2020 it 35) Fr &mer 29 FT IT-eMT (1) FTT T&T ATEHT FT TN Fld
TU FATT ST T T&ATT FcAT &, B T TR 64T ST 72T & Sae garfad sAReai 7 awwy o= o
THRTTAT 6 TTET o ST % (o0 IqeAeg g hf arir@ & 30 i & ¥ sttt si a1 =T 6f
T E

AT 3 AT AT i 74T, 6% 9=d, qd 91,7 U SR JATAd, Fel §eqr 17,
T o<k Wad, THT AW, 7% faeetl-110001 =T 72747 -0 - sanjeev.dom@nic.in T 9T ST T &l
AT Sl AT H Tk IO H FA7 AT A0 SrEH Fiaq (i) § ARG STIaT T & 978 3T I
TAT AT (i) o ST AR TIATAT A<er F =T SraT IT-977 o |erTtera e &7 Tedqmd g A< HieAd (iii)
H giaeaTo BT ST gq STEaTiad Sentad 92T Sterar I9-97 Sl Fee & FHIL0 F7 Iooid gl AT U,

ITH TTET ATEeT TATAT 9T F "ae § Reft =3f<h sroram w@9red & 30 foT f7 srafer a6 g+
Tl YT g aATet! At 3T FgATar 92 o= fwar s

qTEq sreel Tt e



mailto:sanjeev.dom@nic.in

28 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

1. g i, PRy - (1) =9 seet ST araell &7 @mi & forw sraet warf s,
2020 F=T ST

2. ST AT 9T & AL THT TSAT T 6 57 &30 6 @I &7 § 92 39 AT T8l 9¢
T S T &7 A7 399 AfgE FER FASa § S ST Feg 94T ST G 6 HE AT
FTIHTH TLAT, TATEST 3T FTARTT "igar, 2020 (2020 = 37) < I fq9d I=TT TT [IH F
HAIMT FAL B 2
3. T T Q9T LRI TSI § 38 19t (ot & g g |
2. R (1) 3 srael Tl sreent § ST e faroer sreram afyesr o oTa 7 21 -
() “emeTe” =T ATHATT ATHTSE LT |@igar, 2020 (2020 #r 36) i amT 142 F wafda
AT
(@) ‘=R T s st wa wiear, 2020 (2020 £ 35) ¥ 2, s
(3N) T T AT = ST ST 3 A1 FAT AGHAT § (&0 70 997 H 2|
(&) ‘TVIET FT ATTATT ATATHAG AT o Harel § IT FIERTE [ AT AT F § T 39 BT
T g g Waidi § i IT S (T a1 Rl o Fa=e § ZIeT 9717 S7a7 5

(3) ‘TATHY Ry FT ATHATT THHT ATHIOT Haeft FHAT oY TATAIT SATATA F a1 =9 e
Ty Sreent o TTAY seer 7 Bl
(2) = smeet AT emeert ®H SuAn U U oreg ot afw=afeat o gHd afvarfa G € fr wE @
o =2 et deer |f2aT, 2020 (2020 # 35) # wirsriva T @ &, &1 srfsomr @fgar § s
oo &t g afvamoret # fFRetfa "afaa st & gem)
3(1)  FTHITK & ARz T AT ST F TISTT F forT HTaerret 7 fRereme afied G = 8,

() TorTT;

(CIREIELIGES

(3) =T 3%

CIEREENEERISUIEY
(2)  ‘TITY FEIAR UF AT FERT g o B sienfies giasm § st sramw o e g
ST TEH TAT AR AT § S AT, FHeAT, Sahe, daf, geard (s A9 gSara 7 gl) rar

ST TAeT F Aot § a2 6w ST o Fweer A af@2d s afaee § SHT 96T o= a9
H B ARl 0l TOETET & A S 7 Sarases &9 § Q0 F T 2

(3)  TEAT FERIY UET FIEY § o et UF & & foro fRges o mar g s afias &9 &
FEATAT THTd T g o U i srater & {iae @1 #7 o ST 6 /9187 2l
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@) R FT arrd & =Ry & £ oS et afafem, 1961 (1961 #1 52) ¥ saa
srSifeaterT it ST & SAqawor § TS feaferT sierequr o 72T 2l

(5) WY THET FTET g o R 9w i warlt RivE #r 939 F o sEfaw =1 & e G
TAT & ST e 39 iaviq 6 A1 &t Far sty quf i 47 gl FFeT ug % forw Ags waeme & &1

TCITER T qoATHha Fed % aT8 TIETEAT T AT FT AN 9 qTg TF TETAT T ThaT gl JAlx et earft
FHATL &l TRET 70 98 98 TS 6 &9 § Fiord BT T g7 ar 6 |18 it afearer qater & arad 39

FHT AT IHE [ T O 9 FATE A AT ST HFAT 2

(6)  FEAT F ATHTTT UH FERE | g SFr FheT =&l S8 sra&r Meeme & el &7 9
AT T@ F FROT IF UF X Gk (AT TAT € A ag IHT 98 AT 7T 92 A7 I a1 & q&i 97
FAAT TATAT FTHITE T TIAY T R 760 10 97 o2 qF # Us a9 $7 [{Eaw & (g & 9= s

F forw 190 IURafaat sfiT o7 FTRRT & AT § 240 IqRAay) T &34 9¢ “Gadl” qgl i
ST o AT 9T “TIAT T T AT T G FA 6 18 ST FHAT S0

(7) “Fra arfers Treme” & st et Rt stafer 3 foro fRegser o = T it ferfera = faar
F Y 9 T T e &/ 2

FoTd T3 -

(F)  SEF FEH F A, A9, A TAT AT ATH THIT HTT FAAGT THIT TR F FF FT a1l el
TATAT HTAEAE | FH TGl g,
(@)  ag T I SR A SUs SEH FIET A e FAT T qatd F quE aqard § a9y

TITaTaT AT T 9T GEIT ATg Ik HAo il sraty f&fer § sraferq arar A sty
T faeare 7 o T g,

(M) Fg 39S & o ar g, AfR ag |iEaT F s UE a9 fF Aty & o e aar g7

()  HAT & TAF O 9 AT B2 ATg & ATIF *F TAH ANT & (o0, 6T SR w1 qmmres
qeaT gfgar, 2020 (2020 =+ 36) &t =T 53 F IT-GRT (2) H HIfTd AT Faterd
wﬁﬁﬁwa@%ﬁa%wwwm%ﬁ%%ﬁaﬁwmw

|
TSHI- Hag W FA & o, 7g w0g Fhar smar g & Faiia sate [ase & s & qarty F
gRuEaE T FTERTE &t a1 A1 7 et e gigar, 2020 (2020 #T1 35) # gmwr 2 F
GT (TT) F AAT &l TS TIEATHT F ATETE “GeAr F T § T Toi 36T ST

4. OFE AT AT HE - (1) nfE e wfRar, 2020 (2020 #7 35) F siata fheat afort &
Tt T FTRAT 7 36 T ATH, FHATN GCIT, h GHg, HETed a0, TR Hl gl, a97 g1 af &
ST ATl TZATH I FIAT e AT FhU ST

(2) U FTAIA AT AT T(AST % HA el 6 T GHLAT AT TgATH oIS7 TgAAT AR T TAT I
ST TS # Ta97 & ST q9T TRET § 3gad il AT o & o I qear TMe q7ar
ENEEARECIG IR N FA

()  IE TRAT o AT I Tl TAY ARE TTAT FHTHTL FHl AGEATALINT ZRIT| FETerd FHTEIT T
T TEATH SIST1 %l GLEAT FIATHT ol ST
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(4)  IHF FAAR, S I SA=EF TASH F FHARL Tl T2aT g, ATAT TgaT T AR Teqe
STTAT TH TS ST ITABI & T&ATHT TSR T STHT FHT

5. F F qUF FT Ih9a- (1) Freem £ 78t G F o w13 52t f safy Tifew 9 e
TAFSIAE Ae Jre qAT s IASM F A\a G91e+ 9ed, i FE g, I¢ 97 -a97 97 fZ=,
SFUSIT qAT T AT o SR st % stfersra FTa Si=niRes afasr § aaiean &9 g, |
gefda $ STusfh
(2) = =t i srafern, urferat it e, qrfer i % JHA, STCT-3TeRT ATATEE Aawter T F A1y
qTg & g &F T H F1 Far UH oqeF "l § URadd & S e & Aied JIe SrerEr
TAFI A AIfed A T | 9TaT ST
6. FIHPIL & &A1, I QA9 TAqT Iq7 TA T THAT - (1) SF=As T g Taehrer & &,
AT a9 f&adi % &7 § 7410 U 4 w7 GAEy F2q gu Arfed sienfis Yase & soagivs qred
IS AAAT AIfeH qIE AT AFATEe JATGT AT qa1e Human resource(HR) 91éa, afs &1 28I, X
e STom
(2) TSI TAT TG o AFFH1LT o [T T FAT ARTRR TS F TS AT A1 STAaT AfeH
IS TAT ITATZE ATAT G % AFF G979 Human resource(HR) e, afs &1 21, 9% yafeta it
ST
7. WS T T TR - FHT A 6 FIA D T ASTGL 22 ST ATTS 6 TolFei (4 qrfed are
7 qIfew a2 T ATETeE AAAT A9 Fa1a9 Human resource(HR) Tred, af &1 g1, 4¥ f@=T,
ST AT T 91T ® vt T Srom
8. ureht & &~ (1) s & faae uw sientes v % Gt v a1 f{amrt ar G e &
TRHT ST & T | Tk qTer | F18 6aT ST ST g1 TTS T & Sffee arelt § i AT Srar g, ar
FIRT UF TTeAT & LT AT § Sqfd oo s 7 9Rft g ot § & ff &1 91 e s 3 0@
FTATL 7 forfera § fRu S arer s o & Arfes & faar s w8t o s

g Iuay AT Smar g & vEr A ifew sraeasd gt gr i 9Tett @ 'He # e i
At & fRaT STar g1 Jfw 9Tet #§ w1 g% e o o aiRumaees, R S @ e S g,
v 7g FeAT sfenfiw "9y §fgar, 2020 (2020 #T 35) F IUSHT HT THF sAqvq IATT AU Ay F
FTETT AT SFATUIAN TS Tt | FT AT 0% 6AT STAT 8, AT FTEAT A0 A1ed {&AT ST a1 3
TZaT 3 3<% Rt %yt 3 agae = s G s
(2) = o FE arfafis areft s i ATt 8, A7 arferat qH: W i STt 8 A7 He-aae AT Srar
g, 1 TATHd FTRTRT &7 2 fam g Jrfes fagr sromm:

g Iuae oA Srar § & srara Rafa & Ao/ fiS q1ed dgl Suterd dal g o o
SR warer "igar, 2020 (2020 #7 35) & 9T 40 F @UL () & FAa<0r § forwraq Famor afufa
& qETH & TATHT ATSLTTET | ST, qTel | IRadd I7 ITel § H1H § TJ@od1d TIerd 2r,:

THE ANT 7g Y 33T Srar g T i Arfed sruterd 981 2R, afs 7g aiadd seald aeanr a7
ST LRI, 9T AT AT9AT 21, =R daer gfzar, 2020 (2020 7 35) =T 9T 40 F @ue (F) #
TAT IaRfead et fRaer =t i % sra=or § fBram = en
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9. qTeft # &1 § TREAT T AEA- o Tl seer T STUTerd qretl § 19 98 Fd AT ;. TH FL
FT TS AT 24 T Sraert F are g i | & g a7 et =1 § fogr s, amme:-

(F) g AATFed HrsTe g it IfAee & qfed-ars a7 Toraeias AIfeq are a7 ’a q9re+
T, Af% FE 2, U7 T = § yafd fr s,

(T) STET FTHIAR T H1E GoMFad 22 AT Feme 81, 98i, @ (%) #§ gaf9q Aifed f gfafaf
UH A o T T Sorael 7 &9 § AT GS(iehd ST g | &1 AT
10. Sufeafa ik & T (1) Tft FTHEE G2TE 5 % siavia o srfegf=a a9 92 w1 92
SITEIT ZRM 3T H AT AT HIHIAE ASGLT digar, 2020 (2020 T 29)  IUSTST Feldl & AR givl|

(2) R F IO A I & = FELT THT FERME GAAET § ] FF & Sl 6 qaied [ =aAr &7 areae
AT

(3) FTHIT a4l TG & dT% A T, AR IS gl, FHM: AT o LA T FHTIT T (I Iqferfa
TS |

(4) FTRTE =T TR &t e 3 forg gg=me o= a1 s a1 st & w8 Gl o agfa
T STANT F |

(5) e off FrTE FoReT T IR § o797 9= 997 F Ferar Rl 7T Ig=TT O 7 IUANT AT 9
TEl FGM

(6) TrarfET % Metfa auT & Ao & RO 3 arer et FTRT 7 379 o a1 st | arre
2 Y sl a2 gnlY, ST a9 3 wereek, A7 3| wAreEy Gt s stfererdy fy T sty g s
7 faaT ST

(7) =R T FTEAL ST T IURAT 09 | A6 AT g, AT 3° e HHT SITUIT, S 16 T 399
T e & forw warers ar =0 A sfaepa sttt & forfaa st 7 1 g

(8) ATZAT I | AW ATAT T AATRAT Tg ATAT HTHITT ASgLT dgar, 2019 (2019 #7 29) F sfasia
FoFT 10 S 3 AETE TTgdT § FEIdT AT AR AT

11, gal.-(1) IqF A1 ATTAAF AT, TTET U w1 97 |fgar, 2020 (2020 7 37) #
TR0 T ST F SAET 3 S 9T 7T AFH1T AN FIA,  HAaT, e 3T ITANT F SATHE aF il

(2) T T ITEAT ATHFE & & | Tl AT ST qha T 2l

(3) AqITRAT T2 T Gl A FT TogF FHIAIE el ol TEqTad aie o FH-H-FH q1q (&7 Tget [+
T AT g = At AR s sfasm F Gt s afasr % awer srees am =
AT AT TSI T A T ATAF, ST QLT AT FA & forw e 21, siae # &7 T gef
& UH | UF TdTg & HIa¥ AT &1 f&d 921, ST AT T8 8l, T AT FSM| IS Gel T SAaaT F7 &7dr
AT BT &Y &t AT I AIE &l AT 38E A1 (3 % HIaL TTEH g aTel g1, AT FIATT et T e

fOFa & 3 o T T Ioci@ BTN T el T A1<eT JAT a7 377 Srowm 7t gt 78 a1 eIRia it S
g, T T8 TEIRTOT AT T T T AT THh FIL0T I {oriad | gyioa e o

(4) STET FTEAL el T S & 18 38 AN JHT =Teal &, al ag WA a1 =0 e s g
IfAfee afawrd % 907 seed A, S HAEA F 907 3T giF 92 9T IS T J419 & 39 areqd
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H T[T AT TS el Nl THIH ° T8l IH T Tgda i TATAAT 2, I Gl T hl HoLT & AT Teh1T HLel
2q ferfea 3= asem

(5) aafe= T fiT 9 AHT FIERTRT & =S AP 9T AN FA & ATAR AT T raen &
ST & gl

(6) &I AT FHAT Gal TL Tgd THA ATH AT 3T (U Tl LUSHITT AT HIS ATETT A5l HT|

12. 3 T gRAwmd - (1) 5T 1S FATR gl 92 a7 2 Y 7.9 ¥ e #7 9 gar g, ar
TS 39 39 fehe (339 & T afgd) ST 39 9 % a2 & GHqed @9 H1 qIar H

(2) Jo® FRMR e ag 918 #F datd it Faw Far @ #2281, el T =% AT 37 gar Al
THIE 9% @19 § aT99 Al & o1 T 97 a9 9941 T41 6 Fharg T 975 g1 STkt 913g |1 it 941
T g1 FhT W SATOH, AfR, IHF G FT AMAaT F Al aRrg § 9 918 A1g & T I8 &l |7
Frerte fam @& e Far gn

(3) =fT Tt it THIM U=, T FRIMT dtedl §, AF a9 Y dled & [0 F GAeT THa qIarT I
BRTT Af% 3Tk Aled 9¥, I a9 g9 § FAafora we § sawedar grdt €, a7 37 dled & fha &7

ST A AT ST

(4) =% = ¥ 7= 79 g A T ST AT ATNF T F 99 {7 AR T & o g ¥ T2 S, AV ATAT A
TH TEIHTE FHTEATSIT (AT ST

(5) et =0 =T * for Yora % It F siaia fose Suerey 2, T2 A ST A7 THEdH o g1 forg
ST Aol ¥ 3270 7 e g

(6) FTTTE fSore Aoft & 13T FA T R A, A faet= Aofi/afrow aoft gt

(7) STET FIE AAT-TIATT TATHT FTHITE SATIETA qLAT, T UF FH1A-I9T0 "i2ar, 2020 (2020 v
37) AT TEE FAG S9TT 0 |1 F eiawd, T OOWTE § Fo7 AfEE 9 9T #war €, a1 98 =9
T | fou o Rt of ST T 9T T gt ARl g

13. STfeas gel.- [l TR & UF a9 § Ja9 digd a7 Aed wad a0 & 7 =T srafeas
el At wET & AU A7 gEr Sy & Rafa F emmar i fRm & afew T8 gt 7 gl e
TRt ST SreaTtorT g, & forw gy g1 Jrreaa:, T8 Qal o | Tgd Sl Tas & fawmmersr
T I FAAHT AT TGN, AR ST T g9F T 28I, q1, FAAnmeas #v, [raar sow =Ggy 2y, =
srquteata Y gariag satdr £ e g=ar < STt

14. gl T Pram. - (1) FTHEIRE A aorgdt aigd @it e sasrei@=es gre o a7 ffea w0 F
FTETE & S GTd | Y Fee Fh o SITUAT| TR 67 R0 0 SRra i 9901 39 veusue 47 2-
A STAAT I HITLSAT FITUT, STH SgIedUT & HIeTH F IT THT AT Fileh Foil ST

(2) ALY FF AT AT AT T AT FT Arfed fgeal, st 37 et Fear & sAfeemier Hrad
#F af=a &= amor § T e A1 soaeite e 9 uT AT AN TS F g q9ree
Te, af% g gr, u v=feha R s

(3) FTHI &7 &, AT AT 7 [T ST F FHTLT A JATAF [Gae T SETATT F il T Tohelt Torger &

[anN

|
AT AT g7 T 9Ty el I7-3TaaTT Jeigil aaia ae a¥ & ST, [ 39-92mms (3)

H FuT-3feafad Aifeq et 9T Afef=a Har ST, qor
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(4) T+t TN A7 WIGET < g ol ASTg T Tatey  ffaw fam & arad fag & gwrfar & gger foefy #+7-
S| 9% FIgdT &7 AT AT ST

15. 941 &€~ (1) AT 9=, AT THIUM, HTAI F AETHIT Od § TREAT TAqT T A1 & Rawie o
AT AT FaT RERIS o GRT g0 q7 -

(i) T S=nRrs ST T FTHRTE F Hae § Soidei=d &9 § AT a&dl 9 § 97 95 F7 [@-3ard
FT, S S FTR F1 FAET0r S FE F vy F w9 | # ferte B o S99 F =y
TG-TGTE & A H, Tg WS =0 Wi afdga T sitesr g artre afga ffeea s G
ST

(i) TCIF FIRME TGT F TETE(T, THIOF, HATHGRT IT AR F 7T A AT T, TIATH AT
TSI T erater (e, @Tg, a9 gi=a #d gu) F9Md gu Harss gT ST 30 ST a7l 8T & T4
T T A

(iii) FTE FERMT FIF g9 9% A AFsrd ®7 STIAT e Id 0 G=AT ST T9T THH q18 a1
ATEATHT T F et off o T aehTel GEET o9 oSt &1 &9 TfE, FRE S 0+ SamiT 9d §
TREde it GAAT T =TSt 7 G 7 67 g1, a1 [ g wrE o =t a9 & forw 39 sifaw
FTT T T ET IHHT ST TaqT AT STTUAT;

(iv) T FTHATTE Sf=ie IS & 961 # a7 gid a0 e a1 396 g7 Afesdha AiaswreT &
FOAT TEH TeR-TAt T q=aT ) s a1 =0 [ 39 g At Afesr S i -
Tfsr =7 SO TaT I W T FLA ° Tl I AHTortad 6 AT FT T STUeT FT ThdT g,

(F) & ar Areatas foram a1 gy f&ar o e SEd w T THIO-a quar auwe i
AT fam o HHqed THO-a; AT

(&) FETCITIOTRT, LTI TTTAR0T J7 9= 7aT SwA-fafer Tfoee & e & gur-wfaw ot
Seq-fafer v swriorg iAo,

WEEEEIRISIEIEHRE

() 90k | & ot off S99 % 9 g Y, S AT 39 g = WA st srfeer
FIHIA | TTAF Hhca® % 92 & et geahret frferaaT e 1 Jwror-u=7 S| wreme #ir
T TATE L 2T, TE FIA T TULAT F7 T o

Tg ITa TRAT STTaT 8 3 T8 TR0 ITH 3 &7 @4 (Ao 1T ag+ (AT S,

(v) STt fareft It FrfercaT srfersmT & g THT0-957 YT AT 998 7 g1, TgT FIHRITE AT 39 HaT-
T, sreraT FTRT Ay areatass A7 AETT Sea-fafer fi SR vaw i Rafa v arer B st
FLeqaTT g FTHE gTRT &1 TS S9-1af & 99w ¥ QU 70 areq & T4 § TI7 a5 % Hqiorede AT 97
ST o THE T FIT THTOTT TT-T |

(2) =t IfAS™ & HaT 957 § UF a1 91 6l T5 R i SeR-1d12r s Jfaem it Ja1 9
SOl FATHgRT f1 e FEa w afed A qaT F getaq a9 At & dqaeg § 39 oy #7
THATT A1&T R STH-[a 12 NS Fed & gataa a9t sia=miawdarett & wene fif Fgte #F aa &
A= 7T e sifaw =9 g7 sroem)
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(3) = wrHer, o et T it Seq-TATer = ST Saeni o AR F0 il A & T8 =it gl et
g, Sve = ST ST o Savid QaTeT dal @I ST

Tre.- ST Rt FTA 6T areaiasd STe0-Tarer ITAsd T 21 3T Fae SH FT a9 g THI0d gl, af, S
T HT 1 S[ATS T FTA-TAT AET ST

16. qf®.- Ao MRe-1= § fFaa My i a|t & S T FTR 6 I8 FO i 39 -
ST | St o, Tt s & qfe Y St 8, v ze qieser i e | i o i ety & Jiaw
TH qIEHIOT 6 G § HIEL 6 HAT He H UFH FAT8 HF 6l STt g

17. ARy &t dg- T FrEme it daragir 41 stteartear i o s o7 Fee & St T
ot srqaer & dgd 9T 9gAd JAIaT FERMY AT [ 97 aregswrd ot Auem a7 [ § 7o
Steafaa & § gRiT STgr UHT TS 9g8d o 7 21, dgf qaregiT 7 ATIATioar HE gRT serad a9
FT A T FA 9T g

18. TAIGEUl- (1) SIS TS il ST Aifd gR TAT TR THT FTETL T TR g
TATATALOT AT T faa<or HumanResource(HR) T1éd 9% IqeTsel T

(2) ToRelt FTHRTIE T EATATALOT AT S FTH T SREHDHATAT o SATHAT Ueh gl (A5 & LT T Thi
T T T & AT T AT T STorar U €299 | gAY S STaT U S SIS 8§ g8 Sraiis
Tfas™ # TamTaia BT ST @ 2

g I FoRaT STTaT 8 6 Aegdy, U=, "aT T REaear i SR i q6T B 99 od o7 a9E ®
TATATALOT | Tt &9 & AT 7 2

g ot wTaeTe T STaT 2 T Us ST a6 U A | @Y H e w7 T s, [
Jg T H AT ¢
g ff ITae foraT STar 8 o STet wmiaeer § uE OsT ¥ g 1T § M1 AT 8, a7 wraawdt

FT FEATd AT T =7 98 F TELT T AT % A i T eamiaeer T & o #§ =9 swer &7
e fafere wraeT B

g T Terem= R Sirar g o 5t aw -
(F) UH FTHIE & =T TAAT Al & STl g, AT

(@) TF TEAT H TEL TEAT IL TG % A § 3M=d T H qTHA g T THT Al (<AT J1a7 8 3T
TS AT FTHTL T ATHRETE T T I FIA 5 (10 TAH TAT 37T I T=T TiFera digd Irm 9=
T AT Al 6T SATAT §, T T TH ALG *F TATATALIT [ TATTAT Al (ohAT STTITI

19. AT F A # R agrar - (1) et Bl SR $i e T F 1 31 TSI 7

T AT gIdl g af HATHT 9 @ 9¥  HTIA FHTATL Hl TRl AT A@eTeh =iehear qgraar & fow
HATTSTAS SHTEAT FAMT AT Afa IH THA ITEAT STFeT G ATGLTT HIAT STAT & AT IHb RN 6 ITATL
T SHFEAT FH |

(2) ST FIE HTAM ATHTSE GaaT digar, 2020 (2020 F7 36) & Tgd STATL AT ATHAT FT gHaX g al
g TH Gigdl * HAd STATL T ATHI FT gHIL NI
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20. FfF@T s - (1) stet € wff T a7 fFele =1 B sEter % Torme #1 #18 aqay S gt
Agie o= Rt e &t St s & [fde Fwar g v [ s @= o2 Sear s 6
ST FTN

(2) st wfas™ § Mt B S arer a9t FrRmeT #i aeget [Agie & aw 0w 3geT ¥ o
SRR ITASTT GIT AR et STreraReer T riencar = ® ITA(07 g1 a9d® g |

(3) e wfagm et off oo Gy o T8 &7 9=t ATl % gqreEes Ja9i= & o gatad

FIHIT ol Tohee® T TqT 1 o o7 Friea foRet off f=rfehca stfeerr g =ifsheat Sir= & &t =aer
T gaaT g | "R e orsx FT Agt T g ST TR SATE|TAE AT, e S #1 g9n

w2, 2020 (2020 T 37) Fr 9T 42 #3747 (1) F SFeeAfRrT £

(4) TF FERI ST A ATHAT & T a8 et Gem-gd a1 Hehoes TNT & |9 § AT ¢ d7 98 qoohlo Sarad
ST T UHT HeATH & a1 | GI=rd H ST FaTd Taedh g7 F1A 92 Aled @l AqA (@0 4 TH
T H T TR ST UHT AT % IR HENT H 39 G9T aF TAH19T I T@T ST Sradr goaeT
FFHTLT ITF GTT | STHT BTl T IO ATHIAFE ATAT SAHT FqET ot T T | 2 a2 A0
TUTAT § AT ST SRl % S 28 gAFE HIAd gU UH FHIAR & [a6g Ao Frars &l oI
LET ]

21, MUAEAT - F2 AT FTAEAE o9 Tohrd ag AfawrT i forfea saafa & faar G st
TTISTH T FI HNTSTE, TEdeh, =, WIEl, ITHRL, SUEHT, TEqTast AT A5 AT S TofaFei=E AT
AT & | qE1 T 3T T ¥ FTF TRET  qIEL o SATUIAT 372 T & ag Aarnr it forfera safa & f&ar
et oft srefera =af<h, Ot AT TR T ST TTaST & Tgedi i MO SEaTasti &l [hel | 938
H v AR I ITd T GATHT Feel AT A7 SRAT | Faferd et o STl 31 918 &7 GArr fiid
T LI FAT

22. 399 qaT- UF FrRR R oft T siente afoee Red ag w1 g, F B F g w1 a8

T ST SARIRF ATAST H SAAT AR 6 FATAT VAT T2 TS Tl W7 Sred 366 [Hahr & =7a
U YTAEe T 92 THhal g, oAfehd, [HIRT &at & AT AT &ai & 61 37 AR & ATdie<h &y,

AHTSAHE A FLA 1 ATHATT < THAT g ST FHTHI I =7 Hael | FIIhT 6F [F STqA(S oA+ 1 R

23. & & o (1) e T off a9 emrn, qargt, wefiesy F e a1 faset i g, e,
FTIF TETHTL, TTHTL, SEE AT ST [HE307 & 9¥ 377 TN 7 SreR{res yfasr & et of v deer =
HFIAT T T T F AT A1 w7 7 ot ofF srafer =y srafei % forw @37 9= % §8 F:7 9%ar 2|

(2) FT = % AT TH ALE & HA SNF Hl BT |, TATAT FHIEAT HT AMMCH de AT TAFEIHH
AT A1 a2 A7 S Iiae™ & ara S9ree oo 9T, afs #wr g1, At sftedar § srage 2y, w1
F 9% B ST Ig STqAT FTF TATH FI IS 6 [T FI1EH G ATSH=d AT ST T S0/ g4 &
TS FTHITE T THATL T T 5 T TR THT TF T Y MaeThdT 981 gl Ti w2 it srafer uF =5
T oferd 81 g a7 TH THE ek T FHTATE AT R qqtd & o0 sErar 980 B sroam 7fs w2
qATY T " H ATF §, AT TH YL ek TU HIAIME L THT & [T ASGLT TTH FA F HaATL gl [oreeh
FO 3v¢ TR % TROTHETET RT3 & T[T 74T 2l SSAT &€ FHTEART 6 g9 §, g agi= & o
AT <9 FATE AT T T AT ToIgLl &F STUT| U TR & GTHA § Fle o7 TAESIT T 01T A5l gl
STgT | SATAGIE gl, AT HTH 6l FgIel sl Irod GaaT af STus(T|

(3) UH HTHAT H gl HIAMTLL [ AT sl STARAAT AT IcATaT § STEATAT Feldl o FHIET HH AT h o
T TET ST &, IS %f STATer &l JT a7 ade o 912 AT AT aae o AT=ard Taarrer {7 SO, SHET
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AT ATHEAT I, AT STl FIHIT &l AT HA o (70 FH1 T 92 @1 AT g, Irg Srad AMed &
T I8 TAS H AT e o6 AT 370! HATU THTH i ST Tl 3 |
(4) THrrRT g=arer it Rafa & =21 91 ot AT Aifers w9 | Gt off a9 A st giaem & fEranT # v

TATEIT T Tl g IT a7 TOT IT STTAF & & UF AR AT A0 37 Foheft o Tamr a7 farwmT &7 =9
TG & FIHEET g § TA1Eq 8, 7, =0 T2 F 92 g9 & T &l FIfed aIE T ZolaeiE JIed ale Ix

T SRR SIS % 19 Ha19e 91ed 9% a0 0 qU1ed T, T(s &wis gf, o+t ofear § sEge
g, SAfeg=a BT ST | Safed FTel &0 &1 &f agrel ° 049 [ w1 e § Fa & a1 ST
HTHT TAAT GIT A srferf=a ham Sros |

(5) FTRIT & sfr=rTe gaer digar, 2020 (2020 T 35) & TTALTHI & ATHATT FH T 9 T@T ST
AT gl

24, TSEIE A FHIE- (1) T8 TETE U ienies yias (Feedt SR £ =R == 7 g9 ar
e FwT-FdT F1 T STar 8) 9% AR grm, e e e 7gEt § sead g @ ffae o i
T | FY FTETL 1 AFriora & w3 o

(2) SR g "@igar, 2020 (2020 FT 35) F TTATH ST IHF qgd 9|17 AU [IHT 6 e,

TATAT FIIE o TSI I THIH FIA 6 (70 T Al 6l G980 gadT &l SATUIAT IT FHIET R UHT G0
FATT F TE AL FT AT AT STOAT 37T T FTHAT & AT | IT-02RTF (3) § o7 [y,

Trfee rafer T 3T IT-927 & T ¥ T2 G271 F A AfF=taa B som)

(3)  wIT FAFATH FIHAMX ATg HIMHF 3, ATATRH &< AT IALAT &¢ U< g, 3T AqaY AT TSI %
TATHLT T ZI AT ITRT THIH UL Fle TRATAT T Fat a1 AfSd qafdr & qomme w411, afs et
AT THTH FT 4T STt g ar F TRt oY JIee 77 396 Uast # SFId % ghale gl

g IUY T STar € o sremeft e it FaT0 a9 9% & F T § THIE A6l 0 SITuIT e a9
o 372 = TomfY smert % dga AT a9k ¥ = 999 § S (T Fid FI= F AT B T FLA
T FFGL A1 AT AT 2N
(4) STt T oft AT T TSI HHTE 2 ST 8, SEE g Atord Aetgiy A 9= 24, AR
g, T AT 39 fad | AL F1F Gad & 01" F 9ge AT SITuar [ &9 9T TR 9697 281
ST |
25. FIMER & T ATATEATHE FRATs - (1) T Frome F°r [ g sa+ s et o
FATATE & AT T = AT A Afad g qh [Heitad AT ST 6T 81 T8 a<g it = AT TG ST
JTE AT AT g, ST 3T A= IHT AHA I fAqetae it arirg 7 Foof oAt o fiae & it Jrosth
FTHIT &1 etaw 7 safar F S fatg a=ar & smoar s Feas i saEfa F S wraeme fr w@)
T TSI A5l o o Tt grm
(2) UH FTETE FT 3T [Aatg wwr T i IaAT g g, ST~

(F) AL T THTE Tiaerd it a7 7, oF S Adee & gge Jsd At # forg ==y Feaw i
AIG | TR gl FHL T gHATT AT; 3T

(@) AeaT & a9 @At & e UE #9gl & T9ga) Uaed Al &7 ¥, I« UH FEAAR & [bGeg
AATEATHE FAATET T Feed | A HT HTET FIXT TH FHTEATL AT =0 Tl g
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(3) = =AY AT F FATSAL 6 (o0
(F) Fefafed Fam=r o ffsig s, qawd-
(F) =Rt % =EaTT 97 /Ut F a9 § T4, GTETast A1 SSA
(@) T=wT % | AT A9 {AT o darer § Road |7 97 <97 AT ST /q I HIAT,

(1) ToreT afis = Tordt a9 7 =T SR T SITHGAFT SATgAT HIAT AT AGAT, AT qG Aehel AT el
o= AT AT o A TAereR T T 21 A AT w ;T w9 | forferd &9 4 gt =i,

() A¥IEq & | ITTEATT | I a1 f5aT &t AT TITH FI0T 6 ¥eq A redia;

(F) ST & FH T T 9T q0F TAT, FETS AT ST FAT, AT AT TAG AGET FLAT,

(F) FTH FT AEAT IUHT;

() ST T | ATHGAFR AT TGT FIAT AT AT T HOT FT THETT FHAT
(ST) =T ¥ &,

(1) T T TTET STAAT FHIH I ST FLAT,

(1) AT FHATRAT H TR T,

(=) AT srermar & 2 Rt ot straerters # o forg feneft off =mamerT # Sutafs;

(3) T sqafe s ST "o w3 =9 B & st auy g% e st

(3) TSN % FHT A9, o, ™ar &1 9, Jeaar a1 e’ 74 & 9 § &FEr T 6 T@d
ST 2T;

() ToAT STwfT T T3 FIEOT F FH BIEAT;
(or) TRl oft afigaredt = argerdT s gaeht ST, T AT AT FHAT FEAT,
() T28T  forT IuQer TAT AT SFETT;

(1) FETATT F ITLE FcA1 | & T AT IFATT AT IFATT T TATH HLAT;
(%) 14 &= $7 7@ g=a7 fou &ET srehetr 7 97 A0l & 919 13y g2are 9¥ ST,

(8T) FTF o S FHTEIL T THAT S TS % w1 I7 TORAT o daer § et wehre s e
AT T AT AT FaTeFa =afh & TH7eT Tahe FAT,

(71) ToreT ofF st = straer A7 forfera ® gl Tfed it @ w53 F SH FAT,

(7) FrwTet g fRT rw foReT oft q2eaT STETOr T UgA AT ITANT Fd | AR AT ITANT FIA 7
THIL, A

() i  fore e farer =1 =T,
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(@) “HT AT’ FT o FEAEAS 2 AlgaArall & AT IcdTed il gy 2 (Twam, [Fue i FHemeon)
afaffe, 2013 (2013 &7 14) ¥ @T (3) § qfvamfia @19 scfies ¥ £ 3w =a8 3 afafraw
gTeT 3 T IT-aTT (2) § Afdy ufifeafaat afeer )

e~ AT &< "igar (1860 T 45) # TR i TH IT-977 # STANT T T 9rsai T FHH:
T Bt 3 g ST T 3| " igar # a2
(4) (F) Tt ot e o ey AeTaHTaHT FEaTal U STUTerd § AT Sfad g AT STl et Towry &
HaY ¥ I (%G AT FwAaTer il = A7 T % FefiT g i [aer gqu g & Fmeme & v
fetee ¥ Tgd T@AT aeTE A7 AigA 1 g, 98 ForfeT = § ey g, 3% 3% e ¥ w9 § FAefaa
FT HqEHAT g 547 T saer § [AfEe BFar mar 81 =9 avg % [dad & Fon &1 Aega Heer Feaa #F
TG & Teh HHTg o HAL FIHIE T ST AT A0
(@) ST= #, FERMT AT & F ITRIT g4 AT £ A o TTAFRTET FIT TIATA e F F7 ghae

2T, fSrEeT 3 gaeT 2

(1) St T wrETE! Rt 71 SuSt 71 37 Ty i 9y #§ (e i ot et s gfaer Rad g,
ST T T F T=RET 2l

(=) TRt 1 qr & ool AT 67 srafer 6 i = i FEErEr g9 s S

(%) a2 ST= & Aoy 9T, IT STET o ATHAT g1 G0l &, AT haaral §, HIERT 6 [d8g @y T0
STLIIT T YT ITAT ST 2 377 3] 9 A= 36T 9T § Safed wTe &l TEqTed 38 9% 19T e
FT I FFET I F T, T@EQET 7 Hetaw a1 JHET AT a1 Ja9 ghag 9% TS g1 JT TSTadd 7

raer Toreh 3T =T % oY aF UgaT ST 9o, HAThT TaaTe Ua Siaer aTied H:

g Iuae T SaT g o S 39 9T % qgd o9 Aetad # straer urhiq R Strar g, ar fAeee
FT AT F I FTAIM FT ST A ATATEAT AT HTHT SATUIT 37T THT sty = forw et ofr vt
AT THATT TS SRIT AT I8 Tger & AT B0 10 Frafte = 7 Fardt 72 it s

AT 7g oft U T STaT 8 o6 et U smeer S <% e A7 vt gie T AT gRrEe, o
GT % qEq I [ohAT SITAT &, FHIERT 0 (Herad il Tater & S0 SET 9% qT9T ST S U s7afer
oo 39 e ST vy Ratg 9= 7 Fwerdl & TETd, a8 IHT aa9 R 9T R gHETL T o973 3H FHefa" &
qg@rﬁ?rcnm:

g Svay T srar g & B s g 8, e v "@faeme i g 311 FEe (2) F
TTALTT AN 28I &, 39 &7 % Tl T ST a1 ST

(=) =3 = % FHTIT 9, AT 9T AT "THAT Y, AT AT F AR &, FEE o AEg e u
TRt oY s % forw <ot /gt araT ST €, v 39 etaw srater i S ag =@ aw vHEY sty F o
39 fau o7 77 Fate 9= #i Frdl & TE7d, a8 SHI odT &l I AT gHald g T STaT 1 39 Fetad ¥ 98
IEEGIRI

(B) = IT-UT % qgq MaTg 9T &1 A, Foae it qafer & " Gated FER F7 Fls TS Tat
A o A o2 g

(5) SU-URT (4) F T2 AT I H, T T ATAT TAFTHT Far=e, e FatE, afe 1 g1, Fmme

S ToReT AT oT=r e AT Itora aiRataat it et ot Teear & &7 § TEIT| TIEET g av
MU &2 o AT T UF T T FTHITL T TS(T SATOIAT
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(6) (F) ST-UXT (4) F Tgd TIT o o AT<LT F SATAT Uah HIAIMTE, QT T T Al qI0@ o THE (a4l 6
HaT @< (@) & q8d MI<g e ITTERTT i o FT ThdT gl

(@) fRaeT, @2 (%) & gt & forg sefietta gt # [Afde wam

() TP TTTERTEY, FTHAM T SO THET U9 A o U AG9Y o o 918 U AT T e e v
g AN I¥ =T AT &, TENT ATTH % Uag &A1 & FHia< o Taeht orfad =T HHET &l &1

g 3T AT STar g o gt ST-977 (3) & @S (@) & o § Ffw A9 Icdied it foemaa g 4T,
T forspTadl o A ® qgars & o gy st afas™ § =0 3297 F foru forwma afafa wtea g, =0
97 ¥ MRT 7= A & arasE, 39 ST et & TS 6 oy AT g7 MEh S aiteer /T
STTUATT e forsrraa afffa =6 927 & 9ga S 00, ST d@ o 9 Scdie &l forammaar i s+ & o,
formTa |t & for RarhT g ot & aienar [AEe 78 6t STt 8, Sef a% 994 2l

(7) 39-t7r (6) # Wfde o afafa # fw afoer 26

(F) sreeq ST U Hig 2,

(@) T-aTT qeA (uAsitar) A1 R s R w6 gfaftEe w5 e o gee S Ae
IS % ATH | TR g1 AT TS AT ST AT ATIRT AT TS AT AT ATgdAT AR
& AT SR T IS o ATl 19§ TI=d gi 7 HahT g1er ATHihd foRaT SIToa:
(8) IU-taT (6) H wafsfa forraa afafa yeas o forraat =fiw & w1 Fears f v arfifs e =
W\ﬁ“l%(‘h H("hl(aﬁ' Atdd °h(‘r||
(9) I ATATHTT F FITTATT F TATIT FLA 6 LT (HIRT AT 34 UsiE HAEIA GT HIGATSN 6 I
Icftee (Tram, MUy sfiw [Aamon) stfef==m, 2013 (2013 F7 14) it &=T 23 F A8 § ITIF
LA T ST [Q9T- THEer 3 ST 9% ITh 93T &l [Ta1E |

26. farraa R iR fspmEd- Toeme w@efag o forerad e et a1 s ueie ¥ feg
AT GG AT TAT AL | SATEIT ATHA ¢ VT TUFHTd [HA<hT 7 AH FT 3 ATIFRE 6 91 67

Tay § yeg a1 Ay s v aeqa f STos

27. e six affeht &t ar- @m afga sl afoee F [ /1 g@as st F st e
TR TTAT o [0 SEHETT. g1 FTHITE ST ST el &7 SHTMETT Sl MeTga® arad w0

28. SR IIAST gRT Aies AT S<er il 9T 9< a1 30 F¥ ITRT (3) & T8 TA0d Feed
A FfEH F AT AN FAT- (1) T R sienfe d@eer w@fgar, 2020 (2020 #7 35) #r
T 29 ¥ iy Fx vF F Afed T A<y F AIATET g, a7 g Hetdd THO TIEwmr &
TAFE S &7 | I FAfre ardrg &7 gi=a T, Sreg ag Ated T aer & Sagmi &l a97aw gl

(2) st ITAeT™ & "ey ® IU-9%7 (1) F dgd TIAT0 0 qise e Areer, s sef 77 off g
g, SIS & oeg a1 sf=ie shredl 9 @] g

(3) SU-U=T (1) F TET AT WIH g U, THIUT ATTFET s TS & Fawor fi7 a1 w4,
gt et g (Fra) =, 2020 % F=9w 15 F dgd a9T0 U Tforee? | ied e sraer it
FIATAT g1 FTE J9TO AT 7g T@ar g & 9@ (F) F dgd o sientis Iaee F qisd Ty s
T SAAATAT 2, qg A T(qtaterdl § AT a7 g0 g, (AT Sreiew A= a1 T=ar 947 &= a7 a1 §
FYT ) ores oo Ateer =4t siraer &7 Sa=TaT AT § 99 9 A9 U qied Ty areent i vey
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AT ITH A F A1 (&A1 At 7ater & Hrae =1 feoqoft {3 FiE g a6, T 9ar g, i = ¥ ag A
sutera g T ag @i a1 |4aT & MaT a1 § S s Tae § Jaiad IEadme HiY J7 94910,

T THTOT THIE H a1d & IqTd g At &1 UHT feeqfore 9o & 39 a8 [ @ & ag oo
fAgert &t arfer &t e & 30 A7 & 387 I [l #7 9 F7 i THOE ATAFHET F A e

AST| TH GITATE F Tl SIIAT0 70 Sl 7T arent & Iraen 39-9nms (1) # [ aa & &g
gl

TEHT- g Bl g A & O, I T fanaar srar g & s stfgaerdt oF s wias™ S s
wfafafest & @9 gu & S st afasm it riatatedt 8 w0 a3 & =1 § e forg Samdt areer aang
B &, v 7o i Uy Rufa & g feogoft w8 wom

29. STt sReT F WLANT FAT- =7 Ty et f v vy Fr FweE 7 Fa, Sust siv ey
ATIT e SATeHae FHTEM aTa=1d H3d 8, Aed a9 T Tl AMeH dre AT sfas IasH &
AT HatgT HumanResource(HR) Tréd 9%, Ife #lE gf, 9% Yaieta o smom

9= |
(Fiee TmfT el ... W)

AT FTE

gfagm/aE F1 T

TS O H. [ I F

1 GSHeheT 9 H&AT

2 T

3. T T "ear (39),

4 AT BT e ((T00))

5. FIHATE o0 20T (ST, ALT-FA, FAA AT

Afagere)

6 qRar F FEedt & AN

7. ATYTT HeAT

8 TEATEAT AAN/S 6 =17

9 fOar a1 war I afq w1 9w

10. T

11. s fafer

12. SieH #¥09

13. F wgor it fafr

14. F TZUT FA % a9 i fhcar syHOTTT #:' T
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ST

15. dfer® ST s T
16. ATYT ST FTHME 98 Tl 2
17. ATIT ST FEEE forg @t ¢
18. ATIT ST HTHIATE T Thal &
19. FATE
20. TeAT e
21. [EEIUI
22. aE F Heeat F AR
23. LRIRIRE
24, T TaqT
25. R H.
26. wfaer =i @mar =.
27. STeE & o SeiEar
28. Yo & fow Swfiaw afe & a1
29. FHAT 5T AT .
30. qforeror wrFsww H Amr o (=)
31. 37 Arerar F g awear
32. fRorar e S
33. A =g
[ERICI o i A AT T | FAGR TR | ey (F)

1 2 3 4 5 6
34. sruteata sEfy

q GED I Ay T & T SugRaT & a § Mifder e

(i) STEarEyar

TAFTE
(i) wis@ g
(iii) 5 o=

TAFTL
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35. HIJT TH

36. FHTHITL FT AT
ECESIEINEINC IR
37. AAITEATHE FILATS AT AT
38. EERIG
(i) =T
(i) 7T

(iii) werfeq o= AT FAT

39. Hartagr A fafer

40. Fre o fauT

G & JagF T QU S aT 9Tl H1d F 37 FA/MRT F & FLA Al GAAT

G R LR A 1 e 0 K2 e e B R

1 1< USRS

A ... a9 20 EI: | =T 1 S &=

T AT FHTE e, F AIETT TATAT AR WY/ A SRS IasE/Ee & dae '
THIOIG oY SAqHIed 8, § / 0 IO T AHl afdal & Aled a1 g/ad & % Jg HI/gamT
MITTZE T o q gqTet ey § FfEe qret & 8 / 99 AT S

ZEATAT AT BT, cveeveveeve e

EREL]
(Tet T F F o Ol F wEr w #§ ofeadT ¥ Bew A [ W)
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s wiafer-

(1) *Sfiga = g &9 F afm, afz #1182

(2) FEEF A ALE (FEF) - THA qd T AT TAT
(3) &= = Agh (WeA) |

(4) ToT AW AT (F), 72 ]

e AT H TS T AT GSFd ST AT J8FH & MR8 THT 9T 991 STET AT 0l

AATIAFHAT % geqTe? AT S A BT

[HT. &. - Z-20025/18/2020-TTTH]
FEIAT AR, HIH qra

NOTIFICATION
New Delhi, the 31st December, 2020

G.S.R. 816(E).—The following draft of the Model Standing Orders, 2020 for Mines, which the Central
Government proposes to make in exercise of the powers conferred by sub-section (1) of section 29 of the Industrial
Relations Code, 2020 (35 of 2020) are being previously published, inviting objections and suggestions from the
persons affected within thirty days from the date of which copy of the Official Gazette in which the draft is published
will be available to the public;

The objections and suggestions may be addressed to Shri Sanjeev Nanda, Under Secretary to the Government of India,
Ministry of Labour and Employment, Room No 17, Shram Shakti Bhawan, Rafi Marg, New Delhi-110001 or by e-
mail sanjeev.dom@nic.in. The objections and suggestions should be sent in a proforma containing columns (i)
specifying the name and address of the person or organization and column (ii) specifying the paragraph or sub-
paragraph of the said Model Standing Orders which is proposed to be modified and column (iii) specifying the revised
paragraph or sub-paragraph proposed to be substituted and reasons thereof;

Objection and suggestions, which may be received from any person or organization with respect to the said draft
Model Standing Orders before expiry of the period of thirty days shall be taken into consideration.

Draft Model Standing Orders

1. Short title, extent and commencement.- (1) These Model Standing Orders may be called the Model Standing
Orders for Mines, 2020;

(2) They extend to all States and Union Territories within India to the industrial establishments employing three
hundred or more number of workers who are working in the industrial establishments and which are covered under the
Occupational Safety, Health and Working Conditions Code, 2020 (37 of 2020) and the rules made thereunder under
the control of Central Government or the State Government engaged in mining sector.

(3) These Standing Orders shall come into force on the day of its publication in the Official Gazette.

2. Definition.- (1) In these Model Standing Orders, unless there is anything repugnant to the subject or the context,-
(a) “Aadhaar” means the Aadhaar referred to in Section 142 of the Code on Social Security, 2020 (36 of 2020)
(b)  ‘Code‘ means the Industrial Relations Code, 2020 (35 of 2020); and

(¢) ‘Form‘means a form set out in Schedule appended to these standing orders.



mailto:sanjeev.dom@nic.in

44 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

(d) ‘Habitual’ means with respect to indiscipline, a worker shall be habitual if the worker found guilty of any
misconduct three or more times in preceding twelve months.

(e) “Standing Order” with its grammatical variation and cognate expressions, means the standing order of these
model standing orders.

(2) The words or expressions used in these model standing orders and not defined therein but defined in the Industrial
Relations Code, 2020 (35 of 2020) shall have the respective meanings assigned to them in the definitions in the Code.

3. (1) Classification of Worker.- For the purposes of these standing orders, the workers are classified as below,
namely:-

(a) Permanent;

(b) Temporary;

(c) Apprentices;

(d) Probationers;

(e) Badlis; and

(f) Fixed Term Employment.

(2) A Permanent worker is a worker who has been engaged on a permanent basis in an industrial establishment and
includes any person who has satisfactorily completed a probationary period of six months in the same or another
occupation in the industrial establishment including breaks due to sickness, accident, leave, lockout, strike (not being
an illegal strike) or involuntary closure of the industrial establishment.

(3) A Temporary Worker is a worker who has been engaged for work which is of an essentially temporary nature
likely to be finished within a limited period.

(4) Apprentice means a person who is undergoing apprenticeship training in pursuance of a contract of apprenticeship
under the Apprenticeship Act, 1961 (52 of 1961).

(5) A Probationer is a worker who is provisionally employed to fill a permanent vacancy in a post and has not
completed six months’ service therein. The period of probation can be extended further period up to three months
after assessing the performance of the probationer for the post, he has been appointed for. If a permanent employee is
employed as a probationer in a new post he may, at any time during the probationary period of six months, be reverted
to his old permanent post.

(6) A badli is a worker who is appointed against the post of a permanent worker or probationer who is temporarily
absent but he would cease to be a “badli” on completion of a continuous period of service of one year (190
attendances in the case of below ground worker and 240 attendances in the case of any other worker) in the same post
or other post or posts in the same category or earlier if the post is vacated by the permanent worker or probationer. A
“badli” working in place of a probationer would be deemed to be permanent after completion of the probationary
period.

(7) “Fixed term employment” means the engagement of a worker on the basis of a written contract of employment
with the employer for a fixed period:

Provided that—

(a) his hours of work, wages, allowances and other benefits shall not be less than that of a permanent worker
doing the same work or work of similar nature;

(b) he shall be eligible for all statutory benefits available to a permanent worker proportionately according to
the period of service rendered by him even if his period of employment does not extend to the qualifying period
of employment required in the statute;

(c) he shall be eligible for gratuity, if he renders service under the contract for a period of one year; and

(d) for every completed year of service or part thereof in excess of six months, the employer shall pay
gratuity to the worker at the rate of fifteen days® wages, based on rate of wages last drawn by the worker
concerned as referred to in sub-section (2) of section 53 of the Code on Social Security, 2020 (36 of 2020).

Explanation.- For removal of doubt, it is clarified that the termination of service of a worker as a result of
completion of tenure of fixed term employment shall not be included within the meaning of “retrenchment™ as
defined under clause (zh) of section 2 of the Industrial Relations Code, 2020 (35 of 2020).
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4. Identity Badge or Card.- (1) All workers belonging to any categories under the Code on Industrial Relations, 2020
(35 of 2020) shall be issued an identity badge or card bearing his full name, employee number, blood group, mobile
number, if any, and a recent photograph.

(2) A worker should always wear his identity badge or card during the working hours of the industrial establishment
and produce the same to the authorized security guard or personnel to allow him the right of entry and stay in the
premises of the industrial establishment.

(3) Such identity badge or card shall not be transferable to any other persons or workers. Safe custody of the identity
badges or cards shall be ensured by the concerned workers.

(4) Every Worker, who ceases to be in employment of the industrial establishment, shall surrender his identity badge
or card to the Department Head or the designated officer of the industrial establishment for such purpose.

5. Publication of Working Timings.- (1) The period of hours of work for all categories of workers shall be exhibited
on the notice board or Electronic Notice Board and on the Human Resource Portal of the industrial establishment, if
any, from time to time in Hindi, English and in the local language majority of workers in industrial establishment are
conversant.

(2) Any change in periods of hours of work, number of shifts, shift timings, work on all the days of the week with
staggered weekly holidays system or like other matters, shall also be displayed on notice board or electronic notice
board of the industrial establishment.

6. Publication of Holidays, Pay days and Wage rates.- (1) Notices specifying the days observed by the industrial
establishment as holidays, and pay days shall be posted on the Electronic notice board or notice board and website or
Human Resource portal of the industrial establishment, if any.

(2) A list of national and Festival Holidays shall be displayed on the Electronic notice board or notice board and
website or Human Resource portal of the industrial establishment, if any.

7. Publication of wage rates.- Wage rates payable to all categories of workers shall be displayed on the Electronic
notice board or notice board and website or Human Resource portal of the Mine, if any, in Hindi, English and local
language majority of workers in industrial establishment are conversant.

8. Shift working:- (1) More than one shift may be worked in a department or departments or any section of a
department of the industrial establishment at the discretion of the employer. If more than one shift is worked, the
worker shall be liable to be transferred from one shift to another. No shift working shall be discontinued without
twenty one days’ notice being given in writing to the workers prior to such discontinuance:

Provided that no such notice shall be necessary if the closing of the shift is under an agreement with the workers
affected. If as a result of the discontinuance of the shift working, any worker is to be retrenched, such retrenchment
shall be effected in accordance with the provisions of the Industrial Relations Code, 2020 (35 of 2020) and the rules
made thereunder. If shift working is re-started, the workers shall be given notice and re-employed in accordance with
the provisions of the said Code and the said rules.

(2) Whenever an additional shift is started, or shifts are restarted or discontinued or altered, twenty- one days prior
notice, shall be given to the affected workers:

Provided that no notice shall be required in case of emergent situation which requires change of shift or shift
working, otherwise than in accordance with Standing Order, in consultation with Grievance Redressal Committee in
pursuant to clause (c) section 40 of the Industrial Relations Code, 2020 (35 of 2020):

Provided further that no notice shall be required, if such change is effected in accordance with the orders of
the Central Government or State Government, as the case may be, or in pursuance of any settlement or award as
envisaged in clause (d) of section 40 of the Industrial Relations Code, 2020 (35 of 2020).

9. Notice of changes in shift working.—Any notice of discontinuance or of re-starting of a shift working required by
this Standing Order, shall be in Form II appended to these standing orders and shall be served in the following
manner, namely :-

(a) The notice shall be displayed conspicuously by the employer on a notice-board or electronic notice board and
Human Resource portal of the industrial establishment if any; and

(b) Where any registered trade union of workers exists, then, a copy of the notice referred to in clause (a) shall
also be served electronically or by registered post to the Secretary of such union.

10. Attendance and Late Coming.- (1) All workers shall be at work at Mine at the time fixed and notified under
paragraph 5. Worker attending late will be liable for deduction provided for in the Code on Wages, 2019 (29 of
2019).
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(2) All workers working above the ground and also underground shall comply with the regulations related to hours of
work for the time being in force.

(3) Workers shall register their attendance at the start of the shift and at the close of the shift after and before change
of uniform, if any, respectively.

(4) Workers shall use identity card or biometrics or any other system as has been notified to register their attendance.
(5) No worker shall use or punch the Identity badge other that his own under any circumstances.

(6) Any worker, reporting late than the scheduled time for reporting shall not be permitted to enter his department or
section, unless permitted by the express permission of the manager, or any other officer, duly authorized for such
purpose.

(7) A worker shall be deemed absent, if he fails to attend duty, unless he has obtained written permission for such
absence from the manager or the Officer authorized in this behalf.

(8) A worker who habitually comes late and remains absent will be liable to deduction of wages as provided under the
Code on Wages, 2019 (29 of 2019).

11. Leave.- (1) Holidays with pay will be allowed as provided for in the Occupational Safety, Health and Working
Conditions Code, 2020 (37 of 2020), and other holidays in accordance with law, contract, custom and usage
applicable.

(2) Leave cannot be claimed as matter of right.

(3) A worker who desires to obtain leave of absence shall apply to the employer or any other officer of the industrial
establishment specified in this behalf by the employer at least seven days in advance from the date of proposed date of
leave. The employer or any other officer of the industrial establishment, who is responsible for issuing the order, shall
issue the same within a week of its submission or two days prior to the commencement of the leave applied for,
whichever is earlier. If the leave has been applied and the leave is to commence on the date of the application or
within three days thereof, then the worker shall mention the reason for late submission of application for leave. The
order on such leave shall be given on the same day. If the leave is refused or postponed, the fact of such refusal or
postponement and the reasons there for shall be communicated to him in writing.

(4) Where the worker after proceeding on leave desires an extension thereof, he shall apply to the employer or the
officer specified in this behalf by the employer, who shall send a written reply either granting or refusing extension of
leave to the worker if his address is available and if such reply is likely to reach him before the expiry of the leave
originally granted to him.

(5) Leave with wages and allowances shall be granted to all the workers in accordance with the law as applicable
under standing orders to the industrial establishment of the Mine.

(6) No employee while on leave shall take up any employment or any vocation for profit or gain.

12. Railway travel facilities.—(1) When a worker proceeds on leave and is qualified for free railway fare, the
employer shall give him the cost equivalent of his ticket (including bus fare) and for boat to his home.

(2) Every worker who has completed a period of twelve months’ continuous service, would qualify for railway fare or
bus fare or both for going home on leave and returning to the mine on the expiry of the leave. The twelve months’
service shall be deemed to have been completed if, during the twelve months preceding the date on which he applies
for leave, he has worked for not less than two hundred and forty days.

(3) If on the expiry of the leave, a worker returns, he shall than receive a cash payment equivalent to the return fare. If
on his return the mine is unable to have him back, he shall be paid return fare at once.

(4) If the journey home is by bus or partly by bus and partly by train, the cost of journey shall be adjusted accordingly.

(5) The worker shall be entitled to railway fare by mail or express train, wherever under the Railway Rules tickets are
available for such travel.

(6) The class by which a worker is entitled to travel shall be second class / sleeper.

(7) Where an inter-state migrant worker avails the benefits, as specified in this paragraph, under the Occupational
Safety, Health and Working Conditions Codes, 2020 (37 of 2020) or the rules made thereunder, then, he shall not be
entitled to avail any benefit in this paragraph.

13. Casual Leave.- A worker may be granted casual leave of absence with or without pay not exceeding ten days in
the aggregate in a calendar year. Such leave shall not be for more than three days at a time except in case of sickness.
Such leave is intended to meet special circumstances which cannot be foreseen. Ordinarily, the previous permission of
the head of the department in the industrial establishment shall be obtained before such leave is taken, but when this is



[T [I—=0E 3(i)] AT T T[S ETLTIOT 47

not possible, the head of the department shall, as soon as may be practicable, be informed in writing of the absence
from and of the probable duration of such absence.

14. Payment of Wages. — (1) All payment including wages to the workers shall be paid by crediting in the bank
account of worker on electronic mode or digital form. Intimation to the payment made to a worker shall be sent to
him through SMS or e-mail or social media communication, such as, WhatsApp or by issuing a wage slip.

(2) Notice of wage period and payment date in Hindi, English, and regional language familiar to the majority of
workers at a factory, shall be displayed on the notice board or electronic notice board and on the Human Resource
portal of the industrial establishment, if any.

(3) Any wages, due to the worker but not paid on usual pay day on account of there being unpaid shall be paid by the
employer on an unclaimed wage pay day in each week, which shall be notified on the notice boards as referred to in
sub-paragraph(2); and

(4) All worker will be paid wages on a working day before the expiry of the seventh day after the last day of the wage
period in respect of which the wages are payable.

15. Service Record:- (1) Matters relating to service card, certification of service, change of residential address of
workers and record of their age shall form part of service record and —

(1) Every industrial establishment shall maintain a service card in respect of each worker electronically or in manual
form, wherein particulars of that worker shall be recorded with the knowledge of that worker in Form I. In case of
manual maintenance of service card, the record shall be duly attested by an officer in this behalf together with date.

(i1) Every worker shall be entitled to a service certificate, specifying the nature of work, designation and the period of
employment (indicating the days, months, years) at the time of discharge, termination, retirement or resignation from
service to be issued by an employer;

(iii)) A worker shall notify the employer immediately on engagement, the details of his residential address and
thereafter promptly communicate to his employer any change of his residential address. In case, the worker has not
communicated to his employer the change in his residential address, his last known address shall be treated by the
employer as his residential address for sending any communication;

(iv) Every worker shall indicate his exact date of birth to the employer or the officer authorized by him in this behalf,
at the time of entering service in the industrial establishment. The employer or the officer authorized by him in this
behalf may before the date of birth of a worker is entered in his service card, require him to supply,-

(a) his matriculation or school leaving certificate granted by the Board of Secondary Education or equivalent
certificate granted by similar educational authority; or

(b) a certified copy of his date of birth as recorded in the registers of a municipality, local authority or Panchayat
or Registrar of Births;

(c) acopy of Aadhaar; and

(d) in the absence of either of the aforesaid two categories of certificate, the employer or the officer authorised
by him in this behalf may require the worker to supply, a certificate from a Government Medical Officer not
below the rank of an Assistant Surgeon indicating the probable age of the worker:

Provided that the cost of obtaining such certificate is borne by the employer;

(v) where it is not practicable to obtain a certificate from a Government Medical Officer, an affidavit sworn, either by
the workman or his parents, or by a near relative, who is in a position to know about the workman’s actual or
approximate date of birth, before a first Class Magistrate or Oath Commissioner, as evidence in support of the date of
birth given by him.

(2) The date of birth of a worker, once entered in the service card of the industrial establishment shall be the sole
evidence of his age in relation to all matters pertaining to his service including fixation of the date of his retirement
from the service of the industrial establishment. All formalities regarding recording of the date of birth shall be
finalized within three months of the date of the appointment of a worker.

(3) Cases, where date of birth of any worker had already been decided before the date these standing orders come into
force shall not be reopened under these standing orders.

Note.- Where the exact date of birth of a worker is not available and the year of birth is only established, then, the 1*
July of the said year shall be taken as the date of birth.

16. Confirmation.- The employer shall, in accordance with the terms and conditions stipulated in the letter of
appointment, confirm the eligible worker and issue a letter of confirmation to him. Whenever, a worker is confirmed,
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an entry with regard to the confirmation shall also be made in his service card within a period of thirty days from the
date of such confirmation.

17. Age of retirement.- The age of retirement or superannuation of a worker shall be such as may be agreed upon
between the employer and the worker under a written agreement or as specified in a settlement or award which is
binding on both the worker and the employer. Where there is no such agreed age, retirement or superannuation shall
be on completion of fifty eight years of age by the worker.

18. Transfer.- (1) There shall be a transfer policy of the industrial establishment and same shall be known to all
workers. The details of transfer policy shall be available on the Human Resource (HR) portal.

(2) A worker may be transferred according to the transfer policy and exigencies of work from one shop or department
to another or from one station to another or from one industrial establishment to another under the same employer:

Provided that the wages, grade, continuity of service and other conditions of service of the worker shall not
be adversely affected by such transfer:

Provided further that a worker shall be transferred from one job to another, which he is capable of doing:

Provided also that where the transfer involves moving from one State to another such transfer shall take
place, either with the consent of the worker or where there is a specific provision to that effect in the letter of
appointment and transfer policy in accordance with such provision and policy:

Provided also that unless —
(a) reasonable notice is given to such worker, and

(b) reasonable joining time is allowed in case of transfers from one station to another and the worker concerned
shall be paid traveling allowance including the transport charges and fifty per cent thereof to meet incidental
charges, such transfer shall not be effected.

19. Medical aid in case of accidents.- (1) Where a worker meets with an accident in the course of or arising out of his
employment, the employer shall, at the employer’s expense, make satisfactory arrangements for immediate and
necessary medical aid to the injured worker and shall arrange for his further treatment, if considered necessary by the
doctor attending on him.

(2) Wherever the worker is entitled for treatment and benefits under the Social Security Code, 2020 (36 of 2020), then,
he shall be entitled for treatment and benefits under that Code.

20. Medical Examination.- (1) Wherever the recruitment rule or any contract of appointment or Fixed Term
Employment specify medical examination of a worker, on his first appointment, the employer shall at the employer’s
expense make arrangements for medical examination.

(2) All workers to be employed in the industrial establishment of Mine shall be required to clear the medical
examination by the Medical Authority nominated by the industrial establishment for such purpose, at the time of first
appointment.

(3) The industrial establishment may at any time direct any worker to undergo medical examination by any Medical
Officer nominated to ascertain workers’ fitness relatable to satisfactory performance of his job. The term “Medical
Officer” shall have same meaning as it has in sub-section (1) of section 42 of Occupational Safety, Health and
Working Condition Code, 2020 (37 of 2020).

(4) A worker who comes to know that he has contracted any infectious or contagious disease shall immediately notify
the concerned Manager of such a happening and shall remain away of work until permitted to return on work by the
Manager concerned and during such period, the worker shall be treated on leave to the extent of days he has leave
with wages to his credit. Disciplinary action may be taken against a worker if he deliberately suppresses the fact of his
suffering from an infectious or contagious disease and such a conduct on the part of the worker shall amount to
misconduct within the meaning of these Standing Orders.

21. Secrecy.- No worker shall take any papers, books, drawings, photographs, instruments, apparatus, documents or
any other property either in electronic form or physical form, of an industrial establishment out of the work premises
except with the written permission of his immediate superior, nor shall he in any way pass or cause to be passed or
disclose or cause to be disclosed any information or matter concerning the manufacturing process, trade secrets and
confidential documents of the industrial establishment to any unauthorized person, company or corporation without
the written permission of the employer.

22. Exclusive Service.- A worker shall not at any time work against the interest of the industrial establishment in
which he is employed and shall not take any employment in addition to his job in the industrial establishment, which
may adversely affect the interest of his employer, but, the employer may permit him to take up additional job,
assignment with conditions or without conditions and the worker shall obtain prior permission of the employer.
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23. Stoppage of work. — (1) The employer may, at any time, in the event of fire, catastrophe, break-down of
machinery or stoppage of power supply, disaster, pandemic, epidemics, civil commotion or other cause beyond his
control , stop any section or sections of the industrial establishment, wholly or partially for any period or periods
without notice.

(2) In the event of such stoppage during working hours, the workers affected shall be notified by notices put upon the
notice board or electronic notice board or on the Human Resource Portal of the industrial establishment, if any, as
soon as practicable, when work will be resumed and whether they are to remain or leave their place of work. The
worker shall not ordinarily be required to remain for more than two hours after the commencement of the stoppage. If
the period of detention does not exceed one hour the worker so detained shall not be paid for the period of detention.
If the period of detention exceeds one hour, the workers so detained shall be entitled to receive wages for the whole of
the time during which they are detained as a result of the stoppage. In case of piece rate workers, the average daily
earning for the previous month shall be taken to be the daily wage. No other compensation will be admissible in case
of such stoppages. Wherever practicable, reasonable notice shall be given of resumption of normal work.

(3) In cases where workers are laid off for short periods on account of failure of plant or a temporary curtailment of
production, the period of unemployment shall be treated as compulsory leave either with or without pay, as the case
may be, but where workers have to be laid off for an indefinitely long period, their services may be terminated after
giving them due notice or pay in lieu thereof.

(4) The employer may in the event of a strike affecting either wholly or partially any section or department of the
industrial establishment close down either wholly or partially such section or department and any other section or
department affected by such closing down, then, the fact of such closure shall be notified by notices put on the notice
board or electronic notice board or on the Human Resource portal of the industrial establishment, if any, as soon as
practicable. The workers concerned shall also be notified by a general notice, prior resumption of work, as to when
work will be resumed.

(5) The workers may be laid off as per provisions of the Industrial Relations Code, 2020 (35 of 2020).

24. Termination of Employment.- (1) This paragraph shall apply to an industrial establishment (not being an
industrial establishment of seasonal character or in which work is performed intermittently) but includes mine in
which not less than three hundred workers, were employed on an average per working day in the preceding twelve
months.

(2) Subject to the provisions of the Industrial Relations Code, 2020 (35 of 2020) and rules framed thereunder, for
terminating employment of a permanent worker, prior notice of one month shall be given or the worker shall be paid
wages in lieu of such notice period and in case of remaining workers as specified in sub-paragraph (3), the notice
period shall be regulated as provided in that sub-paragraph.

(3) No temporary worker whether monthly rated, weekly rated or piece rated, and no probationer or badli or fixed
term employment worker as a result of non-renewal of contract or employment or on its expiry, shall be entitled to any
notice or pay in lieu thereof, if his services are terminated:

Provided that the services of a temporary worker shall not be terminated as a punishment unless he has been given
an opportunity of explaining the charges of misconduct alleged against him in the manner specified in this behalf
under these standing orders.

(4) Where the employment of any worker is terminated, the wages earned by him and other dues, if any, shall be paid
before the expiry of the second working day from the day on which his employment is terminated.

25. Disciplinary action for misconduct.-(1) A worker may be suspended by the employer pending investigation or
enquiry into complaints or charges of misconduct against him. Such investigation or enquiry, or where there is an
investigation followed by enquiry, both the investigation and enquiry shall be ordinarily completed within ninety days
from the date of suspension. The worker shall be paid subsistence allowance during the period of suspension which
shall be subject to the worker not taking any employment elsewhere during the period of suspension.

(2) The amount of subsistence allowance payable to such worker shall be as under, namely: -

(a) atthe rate of fifty percent of wages which the worker was entitled to immediately preceding the date of such
suspension, for the first ninety days of suspension; and

(b) at the rate of seventy-five per cent of such wages for the remaining period of suspension, if the delay in
completion of disciplinary proceedings against such worker is not directly attributable to the conduct of such
worker.

(3) For the purposes of this standing order;
(A) the following shall denote misconduct, namely:-

(a) theft, fraud, or dishonesty in connection with the employer’s business or property;
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(b) taking or giving of bribes or an illegal gratification whatsoever in connection with the employer’s business
or his own interests;

(c) willful insubordination or disobedience, whether alone or in conjunction with another or others, or of any
lawful or reasonable order of a superior. The order of the superior should normally be in writing;

(d) habitual late attendance and habitual absence without leave or without sufficient cause;

(e) drunkenness, fighting or riotous, disorderly or indecent behaviours while on duty at the place of work;
) habitual neglect of work;

(2 causing willful damage to work in progress or to property of the employer;

(h) sleeping on duty;

6)] malingering or slowing down work;

)] acceptance of gifts from subordinate employees;

k) conviction in any Court of Law for any criminal offence involving moral turpitude;

1)) continuous absence without permission and without satisfactory cause for more than ten days;

(m)  giving false information regarding one’s name, age, father’s name, qualification or previous service at the
time of the employment;

(n) leaving work without permission or sufficient reason;

(0) threatening, abusing or assaulting any superior or co-worker;

(p) preaching of, or inciting to, violence;

) abetment of or attempt to abetment of any of the aforesaid acts of misconduct;

(r) going on illegal strike either singly or with other workers without giving 14 day’s previous notice;

(s) disclosing to any unauthorized person of any confidential information in regard to the working or process
of the industrial establishment which may come into the possession of the worker in the course of his
work;

® refusal to accept any charge-sheet or order or notice communicated in writing;
(w) failure or refusal to wear or use any protective equipment given by the employers; and
) claiming false bill for reimbursement;

(B) “sexual harassment” means the ‘sexual harassment’ as defined in clause (n) of section 2 of the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) and includes
the circumstances specified in sub-section (2) of section 3 of the said Act.

Note:- The words defined in the Indian Penal Code (45 of 1860) and used in this sub-paragraph shall have the
same meaning as defined in such Code.

(4) (a) Where a disciplinary proceeding against a worker is contemplated or is pending or where criminal proceedings
against him in respect of any offence are under investigation or trial and the employer is satisfied that it is necessary or
desirable to place the worker under suspension, he may, by order in writing, suspend him with effect from such date as
may be specified in the order. A statement setting out in detail the reasons for such suspension shall be supplied to the
worker within a week from the date of suspension.

(b) In the enquiry, the worker shall be entitled to appear in person or to be represented by an office-bearer of a Trade
Union of which he is a member or a co-worker of his choice.

(c)The proceedings of the enquiry shall be recorded in Hindi or in English or the language of the State where the
industrial establishment is located, whichever is preferred by the worker.

(d) The proceedings of the inquiry shall be completed within a period of ninety days from the date of suspension.

(e) If on the conclusion of the enquiry or, as the case may be, of the criminal proceedings, the worker has been found
guilty of the charges framed against him and it is considered, after giving the worker concerned a reasonable
opportunity of making representation on the penalty proposed, that an order of dismissal or suspension or fine or
stoppage of annual increment or reduction in rank would meet the ends of justice, the employer shall pass an order
accordingly:
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Provided that when an order of dismissal is passed under this clause, the worker shall be deemed to have been
absent from duty during the period of suspension and shall not be entitled to any remuneration for such period, and the
subsistence allowance already paid to him shall not be recovered:

Provided further that where an order imposing fine or stoppage of annual increment or reduction in rank is
passed under this clause, the worker shall be deemed to have been on duty during the period of suspension and shall
be entitled to the same wages as he would have received if he had not been placed under suspension, after deducting
the subsistence allowance paid to him for such period:

Provided also that in the case of a worker to whom the provisions of clause (2) of article 311 of the
Constitution apply, the provisions of that article shall be complied with.

() If on the conclusion of the inquiry, or as the case may be, or the criminal proceedings, the worker has been found
not to be guilty of any of the charges framed against him, he shall be deemed to have been on duty during the period
of suspension and shall be entitled to the same wages as he would have received if he had not been placed under
suspension after deducting the subsistence allowance paid to him for such period.

(g) The payment of subsistence allowance under this sub-paragraph shall be subject to the worker concerned not
taking up any employment during the period of suspension.

(5) In awarding punishment under sub-paragraph (4), the authority imposing the punishment shall take into account
any gravity of the misconduct, the previous record, if any, of the worker and any other extenuating or aggravating
circumstances that may exist. A copy of the order passed by the authority imposing the punishment shall be supplied
to the worker concerned.

(6) (a) A worker aggrieved by an order imposing punishment under sub-paragraph (4) may within twenty-one days
from the date of receipt of the order, appeal to the appellate authority specified under clause (b).

(b) The employer shall, for the purposes of Clause (a) specify the appellate authority.

(c) The appellate authority, after giving an opportunity to the worker of being heard shall pass order as he thinks
proper on the appeal within fifteen days of its receipt and communicate the same to the worker in writing:

Provided that where there is a complaint of sexual harassment within the meaning of clause (B) of sub-
paragraph (3), the complaint committee constituted for such purpose in each industrial establishment for inquiring into
such complaints, shall, notwithstanding anything contained in this paragraph, be deemed to be the inquiring authority
appointed by the employer for the purpose of these standing orders and the complaint committee shall hold the inquiry
under this paragraph, unless separate procedure has been specified by the employer for the complaint committee for
holding such inquiry into the complaints of sexual harassment, as far as practicable.

(7) The complaint committee referred to in sub-paragraph (6) shall consist of —
(a) a Chairperson who shall be a woman;

(b) one member representing Non-Government Organisation (NGO) or any other body which is familiar with
the issue of sexual harassment or nominees of the National or State Human Rights Commission or the
National or State Commission for Women familiar with the inquiry of the issue of sexual harassment, to be
nominated by the employer:

(8) The complaint committee referred to in sub-paragraph (6) shall make and submit every year an annual report, to
the appropriate Government, of the complaints and action taken.

(9) The employers or their agents shall report, to the appropriate Government, on the compliance of the guidelines
issued by the appropriate Government in pursuance of section 23 of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) while monitoring the implementation of the said Act.

26.Grievance Redressal and Complaints.- All complaints or grievances arising out of employment including those
relating to unfair treatment or wrongful exaction on the part of the employer or his agent, shall be submitted to the
Manager or person specified in this behalf with the right to appeal to the employer.

27. Liability of Manager & Workers —The employer/Management of the industrial establishment including Mine
shall be responsible for proper and faithful observance of the Standing Orders. The workers shall also observe
Standing Orders truly and faithfully.

28. Forwarding of information to the certifying officer under sub-section (3) of section 30 on adoption of model
standing order by an industrial establishment.- (1) If the employer adopts the model standing order of the Central
Government referred to in section 29 of the Industrial Relations Code, 2020 (35 of 2020), he shall intimate the
concerned certifying officer electronically the specific date from which the provisions of the model standing orders
have been adopted.
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(2) The model standing orders adopted under sub-paragraph (1) in respect of an industrial establishment shall also be
applicable to all other industrial units of the establishment irrespective of location.

(3) On receipt of information under sub-paragraph (1), the certifying officer shall enter the details of the industrial
establishment who has adopted the model standing order in the register maintained under rule 15 of the Industrial
Relations (Central) Rules, 2020. In the event, the certifying officer observes that the industrial establishment which
has intimated adoption of model standing order is also engaged in activities other than for which model standing order
has been adopted then, he shall within a period of thirty days from such receipt of intimation of model standing orders
so adopted may give his observation, if any, that the employer is required to include or adopt certain provisions which
are relevant to his industrial establishment and indicate those relevant provisions and direct the employer of the
industrial establishment that he shall, within a period of thirty days from the date of the receipt of such direction
comply with the direction and send compliance report only in respect of those provisions which the certifying officer
observes to get included. The provisions of the Model Standing Orders so adopted shall remain in force with effect
from the date specified in sub-paragraph (1).

Explanation.- For removal of doubt, it is clarified that certifying officer shall not raise any observation in the event the
industrial establishment is engaged in activities which are wholly covered by the activities of the industrial
establishment to which the Standing Orders apply.

29. Exhibition of Standing Orders.- A copy of these Standing Orders in Hindi, English and in the language majority
of workers in a factory are conversant with, shall be displayed on the notice board or electronic notice board and
Human Resource portal of the industrial establishment, if any.

Form I

(See Model Standing Order ................ )

Service Card

Name of Estt./ Mine

Identity Badge No. /Token No.

1. Register Serial No

2 Name

3 Permanent Account Number (PAN),

4. Universal Account Number (UAN)

5 Category of worker (unskilled, semi-
skilled, skilled or highly skilled),

6. Details of family members

7. Aadhar number

8. Specimen Signature/Thumb Impression

9. Father’s or Mother’s or Husband’s name

10. Gender

11. Date of Birth

12. Place of Birth

13. Date of Joining

14. Details of Medical certificate at the time of
joining

15. Educational and other qualifications

16. Language which the worker can read

17. Language which the worker can write

18. Language which the worker can speak
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19. Height
20. Identification Marks
21. Department
22. Details of family members
23. Permanent Address
24, Local Address
25. Quarter No.
26. Provident Fund Account No.
27. Nominee for Gratuity
28. Nominee for pension, if any
29. Employees State Insurance No.
30. Training courses attended (details)
31. Eligibility for higher jobs
32. Proficiency tests passed.
33. EMPLOYMENT HISTORY
Department Token | Designation | Scale of | Joined | Left ( Reason)
No. Pay
1 2 3 4 5
34. ABSENCE PERIODS
Form To Reason | Medical reports regarding suitability for continued employment
(1) Sick
Leave
(i1) Earned
Leave
(iii) Any
other Leave
35. Maternity Benefit
36. Employee’s Compensation
Details of accidents :
37. Details of Disciplinary Action
38. Promotions
(1) Details
(i1) Awards
(ii1) Issue of Certificate of commendation
39. Date of superannuation
40. Any other matter
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Form II.

(See Model Standing Order .................. )

Notice of discontinuance/restarting of a shift working to be given by Manager of the Mine

Name of employer/ Manager of Mine............cceecveveveivieneennens

Date the .......ccccoeeenee day of cooeriiiiins 20 e

In accordance with Standing Order No..................... of the Standing Orders certified and approved in respect
of my/our industrial establishment/ Mine I/we hereby give notice to all concerned that it is my/our intention to
discontinue/restart the shift working specified in the Annexure with effect from..................

Signature with Name ........c.ccoceceeenene.

Designation......................

Annexure

(here specify the particulars of change in the shift working proposed to be affected).

Copy forwarded to:-

(1) The Secretary of registered trade union, if any.
(2) The Assistant Labour Commissioner (Central) — sent on the email address
(3) The Regional Labour Commissioner (Central) Zone.

(4) The Chief Labour Commissioner (Central), New Delhi.]

Note: The notice should be sent by speed post or registered post or on the designated email of the endorsee.

Signature

or Thumb impression of the person verifying.

[F. No. Z-20025/18/2020-LRC]
KALPANA RAJSINGHOT, Jt. Secy.
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